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Candidate for EPISD Board of Trustees:

This information packet is provided by the Eagle Pass ISD to be used during your
candidacy as School Board of Trustee. The information includes a listing of pertinent
dates, information, telephone number and websites to assist in your upcoming campaign.

Additionally, attached is a summarized calendar of election dates that outline specific
dates for the upcoming School Board of Trustee Election.

Please contact us at (830) 773-5181, ext. 72601 should you need any further information
regarding this matter.
Respectfully,

L, —

Ismael Mijares
Deputy Superintendent for Business & Finance

Enclosures

cC: Samuel Mijares, Superintendent
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The Eagle Pass Independent School Board of Trustees appointed the
following persons as duly appointed agents for the 2024 Election Period:

Ismael Mijares

Eagle Pass ISD

District Service Center

Business & Finance Department
587 Madison Street

Eagle Pass, Texas 78852

(830) 773-5181 x 72600
imijares@eaglepassisd.net

Rene Robledo

Eagle Pass ISD

District Service Center

Business & Finance Department
587 Madison Street

Eagle Pass, Texas 78852

(830) 773-5181 x 72640
rrobledo@eaglepassisd.net

Susana Perez

Eagle Pass ISD

District Service Center

Business & Finance Department
587 Madison Street

Eagle Pass, Texas 78852

(830) 773-5181 x 72605
sperez@eaglepassisd.net

Gabriela van der Maal

Eagle Pass ISD

District Service Center

Business & Finance Department
587 Madison Street

Eagle Pass, Texas 78852

(830) 773-5181 x 72601
gvandermaal@eaglepassisd.net

OFFICE HOURS:

SUMMER HOURS: 8:00 am - 12:00 pm and 1:00 pm to 3:30 pm
Monday through Thursday;Closed on Friday
Monday, July 22, 2024 to Thursday, August 1, 2024

NORMAL HOURS: 8:00 am - 12:00 pm and 1:00 pm to 3:30 pm

Monday through Friday beginning Monday, August 5, 2024


mailto:imijares@eaglepassisd.net
mailto:sperez@eaglepassisd.net
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(HAND-DELIVERED)
August 22, 2024

Dear Candidate:

A drawing will be held to determine the order of the candidate names on the official
ballot for the November 5, 2024 Board of Trustees Election. This drawing will be held
on Tuesday, Auqust 27, 2024 at 10:00 am at the Eagle Pass |.S.D. District Service
Center Board Room at 587 Madison Street, Eagle Pass, Texas 78852.

We encourage you or a representative to be present for this drawing.

Please contact us at (830) 773-5181 ext. 72601 should you need any further information
regarding this matter.

Respectfully,

<3V~

Ismael Mijares
Deputy Superintendent for Business and Finance

587 Mapson St ® EAGLE Pass, Texas 78852 ® TeL (830) 773-5181 L J WAVW. EAGLEPASSISD.NET
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Exhibit / Anexo “A”
[Early Voting & Election Day Poll Locations]
(Subject to change should unforeseen circumstances require)

LOCATIONS OF POLLING PLACES ON ELECTION DAY:
(UBICACIONES DE LAS CASILLAS ELECTORALES EN EL DIA DE LA ELECCION:)

SCHOOL ELECTION COUNTY ELECTION POLLING PLACES ON
PRECINCTS PRECINCTS ELECTION DAY —November 5%
Precintos Electorales Precintos Electorales Casillas Electorales para Votantes
de la Escuela del Condado 05 de Noviembre de 2024
1 | U N Salon de Colores
2055 Williams St., Eagle Pass, TX 78852
2 IB........... Fire Station #2
2420 Second St., Eagle Pass, TX 78852
3 ) O Memorial Junior High School (Gym)
1800 Lewis St., Eagle Pass, 78852
4 ID........... Salon Perfecto Socorro (Church)
585 Alamo St., Eagle Pass, 78852
5 P P San Luis Elementary School (Cafeteria)
2090-A Williams St., Eagle Pass, 78852
6 2B...oaet Ray H. Darr Elementary School (GYM)
1996 Eidson Rd., Eagle Pass, 78852
7 2C.iviinnnn. Rosita Valley Elementary School (GYM)
735 Rosita Valley Rd., Eagle Pass, 78852
8 P ) I El Indio Community Center
115 West Texas Blvd., El Indio, 78860
9 2E....ovvvenn International Center for Trade
3295 Bob Rogers Dr. Eagle Pass, 78852
10 R Y N Glass Elementary School (GYM)
1501 Boehmer Ave., Eagle Pass 78852
11 3B........... Seco Mines Elementary School (GYM)
2900 Diaz St., Eagle Pass, 78852
12 3Covvvvnnne. Quemado Community Center
20160 N. US Hwy 277, Quemado, 78877
13 4A .. ...l Maverick County Courthouse
500 Quarry St., Eagle Pass, 78852
14 4B........... Eagle Pass High School (Girls GYM)
2020 Second St., Eagle Pass, 78852
15 4C........... St. Joseph Catholic Church Parish Hall
800 Comal St., Eagle Pass, 78852
16 4D........... Old EPISD Central Office (Board Room)
1420 Eidson Rd., Eagle Pass, 78852




EARLY VOTING
(VOTACION TEMPRANA)

EARLY VOTING BY PERSONAL APPEARANCE will be conducted at the following location,
dates and times:

(LA VOTACION TEMPRANA POR APARIENCIA PERSONAL se llevard a cabo en la ubicacion con
las fechas y las horas siguientes:)

City of Eagle Pass Multipurpose Building
Edificio Multiuso de la ciudad de Eagle Pass
480 South Adams Street / 480 calle S. Adams
Eagle Pass, TX 78852

Dates and Hours for Early Voting: / (Fechas y horas de_ votacion temprana:)

Monday through Friday / (de lunes a viernes)
e October 21, 2024 — October 25, 2024, from 8:00 a.m. to 5:00 p.m.
(21 de octubre de 2024 al 25 de octubre de 2024, de 8:00 a.m. a 5:00 p.m.)
e October 28, 2024 — November 1, 2024, from 7:00 a.m. to 7:00 p.m.
(28 de octubre de 2024 al 1de noviembre de 2024, de 7:00 a.m. a 7:00 p.m.)

Saturday, October 26, 2024 / (v el sabado, el 26 de octubre de 2024)
7:00 a.m. — 7:00 p.m.

Sunday, October 27, 2024 / (v domingo 27 de octubre de 2024)
9:00 a.m — 3:00 p.m.

[No voting on legal holidays.]
(No Habra votacion sobre los feriados legales.)

Applications for ballot by mail shall be mailed to:
(Las solicitudes para boleta por correo se enviaran por correo a:)

Isamari Villarreal

Early Voting Clerk / Administrador de las Elecciones del Condado de Maverick
501 E. Main Street, Suite B

Eagle Pass, TX 78852

Applications for ballots by mail must be received no later than the close of business on October
25, 2024.

(Las solicitudes para boletas por correo deben recibirse no mas tardar de al cierre de operaciones el
25 de octubre de 2024.)



Election Advisory No. 2024-17

November 5, 2024 Election and December 14, 2024 Runoff Election Law Calendar

The uniform election date in November of even-numbered years, by statute, is the general election date
for federal, state, and county officers. Additionally, many local political subdivisions have their regular
general election for members of their governing bodies in November of even-numbered years, or they
may order special elections for this date to vote on propositions or to fill vacancies. Therefore, this
calendar is required to meet the needs of many different governmental bodies. If there are questions
about the applicability of something in this calendar to your specific election, do not hesitate to call the
Elections Division of the Office of the Texas Secretary of State at 1-800-252-VOTE (8683).

House Bill 357 (88th Leg., R.S., 2023) amended Section 2.025 of the Texas Election Code to require the
Secretary of State to set the runoff date for all runoff elections resulting from an election held on a uniform
election date. Pursuant to Section 2.025, the Secretary of State has designated Saturday, December 14,
2024 as the election date for all runoff elections resulting from elections held by local political subdivisions
on the November 5, 2024 Uniform Election Date.

NOTE: Updates to the calendar will be made to the web version of this calendar. The web version is
located on the Secretary of State’s website on the applicable Conducting Elections page.

Notes
1. Campaign Information
2. Statutory and Administrative Code References
3. Notice of Web Posting
4. Consolidating and Combining Precincts
5. Required Use of County Polling Places
6. Notice of Candidate Filing Periods
7. Joint Election Requirement for School Districts
8. Joint Elections Generally
9. Notice of Elections
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. Extended Early Voting Hours and Weekend Early Voting

. Temporary Branch Locations

. Notice of Previous Polling Place

. Notice of Change of Polling Place

. Testing Tabulating and Electronic Voting Equipment

. Accepting Voters with Certain Disabilities and Curbside Voting

. Faxed or Emailed ABBMs and Faxed FPCAs

. Opportunity to Correct Defect(s) with Application for Ballot by Mail and Carrier Envelope
. Reconciliation Forms

. Online Training Materials

. Services Performable Under Contract and Mandatory Office Hours
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21. Early Voting Rosters
22. Inspection of Voted Ballots and Cast Vote Records
23. Ordering the Runoff Election and Notice of Election

1. Campaign Information

Under Title 15 of the Texas Election Code, candidates running for an office must file campaign contribution
and expenditure reports. For further information and all questions about such disclosure filings, campaign
finance, and political advertising, please contact the Texas Ethics Commission at 201 E. 14th St., 10th
Floor, Austin, Texas 78701; or call 512-463-5800. Candidates filing for federal offices should contact the
Federal Elections Commission toll-free at 1-800-424-9530 or visit their website.

2. Statutory and Administrative Code References

Unless otherwise indicated, all references are to the Texas Election Code. The county election officer is
the county clerk, the county elections administrator, or the county tax assessor-collector, depending on
the actions of the county commissioners court. (Secs. 31.031, 31.071, 31.091). The county voter registrar
is the county clerk, the county elections administrator, or the county tax assessor collector, depending on
the actions of the county commissioners court. (Secs. 12.001, 12.031, 31.031, 31.071).

Any references to the Texas Administrative Code are cited to the relevant section of the “T.A.C.”
3. Notice of Web Posting

Please see our Web Posting Advisory, Tex. Sec’y of State Election Advisory No. 2019-19, for more details
on web posting requirements; however, the requirements are summarized below.

As of January 1, 2020, each county shall maintain a website. (Sec. 26.16(a), Tax Code).

All political subdivisions with the authority to tax that maintained a publicly accessible a website any time
after January 1, 2019, and that are not subject to Section 2051.202 of the Government Code must post
the following items on the entity’s internet website (Secs. 2051.201, 2051.202, Government Code). See
Internet Posting Requirements for Political Subdivisions (PDF):

1. The political subdivision’s contact information, including a mailing address, telephone number, and
e-mail address;

2. Each elected officer of the political subdivision;

3. The date and location of the next election for officers of the political subdivision;

4. The requirements and deadline for filing for candidacy of each elected office of the political
subdivision, which shall be continuously posted for at least one year before the election day for
the office;

5. Each notice of a meeting of the political subdivision’s governing body under Subchapter C, Chapter
551 of the Government Code; and
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6. Each record of a meeting of the political subdivision’s governing body under Section 551.021 of
the Government Code. (Sec. 2051.201, Government Code).

Our office recommends consulting with your political subdivision’s local counsel regarding the particular
posting requirements under Subdivisions (5) and (6) referenced above. Please note, the requirements for
posting notice of meetings and record of meetings of the political subdivision’s governing body do not

apply to:

1. A county with a population of less than 10,000;

2. A municipality with a population of less than 5,000 located in a county with a population of less
than 25,000; or

3. A school district with a population of less than 5,000 in the district's boundaries and located in a
county with a population of less than 25,000.

NOTE - Section 2051.202 of the Government Code requires a special purpose district with certain financial
and population characteristics to post specific information on an Internet website. “Special purpose
district" excludes from the term a municipality, county, junior college district, independent school district,
groundwater conservation district, river authority, or political subdivision with statewide jurisdiction. (Sec.
2051.202, Government Code).

NOTE - NEW LAW: SB 477 (2023, R.S.) amended Section 63.0015 of the Code, effective June 18, 2023, to
require that an election officer post in an accessible manner on the county clerk’s/election administrator’s
Internet website all procedures and accommodations available for voters with disabilities.

During the 21 days before the election, a debt obligation order under Section 3.009 must be posted on
the political subdivision’s Internet website, prominently and together with the notice of the election, a
copy of the sample ballot, and the contents of the proposition, if the political subdivision maintains an
Internet website. (Sec. 4.003(f)).

NOTE - Per Section 4.009 of the Code, not later than the 21st day before election day, a county that holds
an election or provides election services for an election must post certain information related to their
upcoming elections. A city or independent school district that holds an election and maintains an Internet
website must also post this same election information on their website even if the county is also posting
this data.

¢ The date of the election;

¢ The location of each polling place;

e Each candidate for an elected office on the ballot; and
e Each measure on the ballot. (Sec. 4.009).

NOTE - Section 65.016 of the Code requires a county that holds an election or provides election services
for an election for a public entity to post certain information on their website. A city or independent school
district that holds an election and maintains an Internet website must also post certain information on
their website related to election results, even if the county is also posting such information. Information
should be posted as soon as practicable after the election and must be accessible without having to make
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more than two selections or view more than two network locations after accessing the home page of the
county, city or school district, whichever is applicable. Required information on the websites must include:

o theresults of each election;

e the total number of votes cast;

o the total number of votes cast for each candidate or for or against each measure;

o the total number of votes cast by personal appearance on election day;

¢ the total number of votes cast by personal appearance or mail during the early voting period;
and

e the total number of counted and uncounted provisional ballots cast. (Sec. 65.016).

We recommend that election results information remain posted on the entity’s main page (or within two
clicks of the main page) at least until the next election, and that the information continues to be available
for the full 22-month retention period for election records. Entities may choose to make older election
results information available on their website.

NOTE - NEW LAW: HB 2800 (2023, R.S.) amended Section 51.002 of the Code, effective September 1,
2023, to require that notice of a meeting of the county election board be posted not later than 48 hours
before each meeting. The county clerk/elections administrator shall post notice of the meeting on the
county’s website, if the county maintains a website.

4. Consolidating and Combining Precincts

NOTE - NEW LAW: SB 924 (2023, R.S.) amended Section 42.0051 of the Code, effective September 1, 2023,
to apply only to counties with a population of less than 1.2 million that do not participate in the
countywide polling place program. In a general or special election for which use of county election
precincts is required, the commissioners court may, on the recommendation of the county election board,
combine county election precincts notwithstanding Section 42.005 if: (1) the commissioners court cannot
secure a suitable polling place location; and (2) the location of the combined polling place adequately
serves the voters of the combined precinct. A combined precinct may not contain more than 10,000
registered voters. Tex. Sec’y of State Election Advisory No. 2023-11.

NOTE - Counties that participate in the countywide polling place program under Section 43.007 of the
Code can no longer combine precincts. This means that countywide counties can no longer consider the
combination of precincts when they are making their determination regarding the required number of
countywide polling places under Section 43.007(f) of the Code.

NOTE - Counties that do not participate in the countywide polling place program under Section 43.007 of
the Code and that have a population over 1.2 million cannot combine election precincts.

NOTE - Counties that do not participate in the countywide polling place program under Section 43.007 of
the Code but have a population under 1.2 million can only combine if the commissioners court cannot
secure a suitable polling place location and the location of the combined polling place adequately serves
the voters of the combined precinct.

5. Required Use of County Polling Places



Political subdivisions holding an election on the November uniform election date MUST use county
election precincts and the county polling places on election day. This is the case even when the county
has adopted the countywide polling place system; in that case the entity must have a presence in every
countywide location in the county, not just the locations physically within the territory of the political
subdivision. (Secs. 42.002, 43.004, 43.007(e)).

NOTE: As this election is being held on the date of the general election for state and county officers, no
consolidation of county election precincts may occur. (Secs. 42.002(b), 42.008, 42.009).

NOTE — When a county is using the countywide polling place program and a court order requires any of
the polling locations to remain open past 7 p.m., then ALL countywide polling place locations MUST remain
open for the same amount of time, as required by the court order. (Sec. 43.007).

In an election held by a political subdivision other than a county on the November uniform election date,
and in which the political subdivision is not holding a joint election with a county or has not executed a
contract with a county elections officer under which the political subdivision and the county share early
voting polling places for the election, the political subdivision must designate as one of its own early voting
sites one of the early voting sites established by the county that is located in the political subdivision. If
such a shared polling place is designated as the main early voting polling place by the political subdivision,
it must be open for voting for all political subdivisions the polling place serves for at least the days and
hours required of a main early voting polling place for the political subdivision making the designation.
(Secs. 85.010, 85.002).

6. Notice of Candidate Filing Periods

The authority with whom an application for a place on the ballot is filed must post a Notice of Deadline to
File an Application for Place on the Ballot (PDF), listing the filing period dates in a building in which the
authority maintains an office. The notice must be posted not later than the 30th day before the first day
to file. (Sec. 141.040). If you order a special election to fill a vacancy, the order must include the filing
deadline; we recommend posting the notice of the filing period as soon as practicable after a special
election is ordered. Note that an application for a place on the ballot for a special election may not be
filed before the election is ordered.

NOTE — The authority with whom an application for a place on the ballot is filed MUST designate an e-
mail address in the notice required by Section 141.040 of the Code for the purpose of filing an application
for a place on the ballot. (Sec. 141.040).

Most elective offices now require that a candidate be a registered voter of the territory that the office is
elected from as of the filing deadline or as of other statutory deadlines. (Sec. 141.001). For more
information on the candidate voter registration requirement, see Voter Registration Requirements for
Candidates.

For more information on local political subdivision elections, see the Candidate’s Guide for Local Political
Subdivisions.

7. Joint Election Requirement for School Districts
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School districts conducting trustee elections must have joint polling places on election day with either:

1. acity holding an election on the uniform election day (located wholly or partly within the school
district’s boundaries);

2. apublicjunior college district if it is having an election for members of its governing board in which
the school district is wholly or partly located;

3. inlimited circumstances, a hospital district; or

4. the county on the November uniform election day in even-numbered years.

For purposes of this calendar, we will continue to use separate subheads for cities and school districts
when their rules are different. However, many entities will be working out joint election agreements. (Sec.
11.0581, Texas Education Code; Sec. 271.002, Election Code).

NOTE — At minimum, a school district needs to share polling places with a city or public junior college
district conducting an election on the uniform election day. Sharing polling places is sufficient to meet the

joint election requirement.

For more information on joint elections for school districts, see Mandatory ISD Joint Elections FAQ.

8. Joint Elections Generally

Many entities will have joint elections for the November 5, 2024 election. Note that the entries in this
calendar are generally written in terms of elections held individually rather than jointly.

Depending on the plan, different entities may choose to do different things separately, i.e., not holding
early voting together. Not all joint election plans are alike. With a few exceptions, we do not discuss the
impact of coordinating rules for a joint election, as we think this would make the calendar longer and
confusing. We encourage joint election partners to read through the entire calendar, taking note of the
rules affecting the partner entities and to address the differences within the agreement itself. If you have
guestions about how different rules apply to a particular joint election plan, please contact our office by
phone or email.

9. Notice of Elections

Political subdivisions other than cities and school districts may have specific statutory notice
requirements. In the absence of specific statutory requirements, such political subdivisions must post a
notice on or before the 21st day before the election. (Sec. 4.003(b)). For the Tuesday, November 5, 2024
election, this notice must be posted on or before Tuesday, October 15, 2024. The general rule is that,
additionally, notice must be given using one of the following methods:

A. By posting the notice in each election precinct in which the election is to be held on or before the
21st day before the election, Tuesday, October 15, 2024. (Sec. 4.003(a)(2)).

B. By publishing the notice at least once between the 30th day and the 10th* day before the election,
Sunday, October 6, 2024 — Saturday, October 26, 2024. (Sec. 4.003(a)(1)).

C. By mailing a copy of the notice to each registered voter of the territory covered by the election,
not later than the 10th day before election day, Saturday, October 26, 2024. (Sec. 4.003(a)(3)).

6
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Cities and School Districts: Cities and school districts are required to publish their notice in a newspaper
in accordance with Section 4.003(a)(1) (See number 2 above) and may also give any additional notice.
(Sec. 4.003(c)). If a county maintains a website, the county must post any notice provided to the county
by a political subdivision conducting an election in the county to the county’s website no later than the
21st day before election day, Tuesday, October 15, 2024. (Sec. 4.003(b)).

Note for Home-Rule Charter Cities: Home-rule cities MUST also give notice as provided in their charters.

Note for Counties: Notice of an election ordered by the governor or by a county authority must be
published in a newspaper; the county may also give any additional notice. (Secs. 4.003(a)(1), 4.003(c)).
The county must post a copy of the election notice on the county’s website, if the county maintains a
website. It is recommended that the county election officer post notice on the bulletin board that is used
for meetings. (Sec. 4.003(b)). (Sec. 26.16(a), Tax Code).

NOTE - In addition to any other notice given, notice of an election ordered by the governor, by a county
authority, or by an authority of a city or school district must be given by the method prescribed by Section
4.003(a)(1) of the Code. (Sec. 4.003(c)).

Note for All Political Subdivisions: The governing body of a political subdivision must deliver notice of the
election to the county election officer and voter registrar of each county in which the political subdivision
is located not later than the 60th day before election day, Friday, September 6, 2024. (Sec. 4.008).

Note for Counties: Section 4.003 requires that counties post on the county website the notice and list of
polling locations of any political subdivision that delivers their notice to the county under Section 4.008.
This is regardless of whether the county is contracting with the entity. (Secs. 1.021, 4.004, 85.007). See
Note for All Political Subdivisions above.

This notice must include:

1. The type and date of the election;

2. Thelocation of each polling place, including the street address, room number, and building name;

3. The hours the polls will be open;

4. The location of the main early voting polling place, including the street address, room number,
and building name. The notice must designate which location is the main early voting polling
place;

5. The regular dates and hours for early voting by personal appearance;

6. The dates and hours of any Saturday or Sunday early voting; and

7. The early voting clerk’s official mailing address or street address at which the clerk may receive
delivery by common or contract carrier, if different, phone number, e-mail address, and the
Internet website, if the early voting clerk has an Internet website;

8. We recommend that the information regarding branch early voting locations be included as part
of your notice; and

9. Any other information required by law.

NOTE - Section 4.004 of the Code requires the notice of election to include the Internet website of the
authority conducting the election. (Sec. 4.004(a)).
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NOTE - The notice of a special election must also state each office to be filled or the propositions stating
each measure to be voted on. (Sec. 4.004(b)). See Notice of Special Election (Cities, Schools, and Other
Political Subdivisions (PDF).

NOTE - Section 83.010 of the Code requires an election order and the election notice to state the early
voting clerk’s official mailing address or street address at which the clerk may receive delivery by common
or contract carrier, if different, phone number, e-mail address, and the Internet website, if the early voting
clerk has an Internet website. (Sec. 83.010).

NOTE - Section 85.004 of the Code provides that an election order and election notice must designate
which location is the main early voting polling place. (Sec. 85.004).

NOTE - ANY notice of polling locations must include more detailed information regarding the polling
locations including: the polling location’s street address, any applicable suite or room number, and any
applicable building name. (Sec. 1.021).

Note regarding branch early voting locations: The branch early voting locations are no longer a required
part of your notice under the Texas Election Code. (Sec. 4.004).

The following forms may be used:

e Notice of General Election for Counties (PDF)

e Notice of General Election for Cities (PDF)

e Notice of General Election for Other Political Subdivisions (Including Schools) (PDF)
e Notice of Special Election for Counties (PDF)

e Notice of Special Election (Cities, Schools, and Other Political Subdivisions (PDF)

Notice of Nearest Polling Places in Countywide Election: EACH countywide polling place must post a
notice, at that location, of the four nearest locations, by driving distance. (Sec. 43.007(0)). Notice of Four
Nearest Countywide Polling Place Locations (PDF).

All Political Subdivisions Other Than Counties: The election notice shall be posted on the political
subdivision’s website, if the political subdivision maintains a website. For political subdivisions other than
counties, the original order and notice should include all days and hours for early voting by personal
appearance, including voting on ANY Saturday or Sunday. (Secs. 85.006, 85.007).

Note for Counties: The election notice must be subsequently amended to include voting ordered for ANY
Saturday or Sunday and must be posted on the political subdivision’s website, if maintained.

Notice for Bond Elections: Entities holding bond elections must provide additional notice per Section
4.003(f). A debt obligation order under Section 3.009 must be posted:

1. On election day and during early voting by personal appearance, in a prominent location at each
polling place;

2. Not later than the 21st day before the election, in three public places in the boundaries of the
political subdivision holding the election; and
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3. Duringthe 21 days before the election, on the political subdivision's Internet website, prominently
and together with the notice of the election, a copy of the sample ballot, and the contents of the
proposition, if the political subdivision maintains an Internet website.

The same requirements apply to the voter information document required by Government Code Section
1251.052(b) (see law for full contents of notice). The requirement referenced in Section 1251.052(b) of
the Government Code applies to a political subdivision with at least 250 registered voters on the date
the governing body of the political subdivision adopts the debt obligation election order.

10.Extended Early Voting Hours and Weekend Early Voting

22 23 24 25 26

October 20 21
at least 9 at least 9 at least 9 at least 9 at least 9 at least 12
hours hours hours hours hours hours
27 28 29 30 31 November1l 2

at least 6 at least atleast 12 atleast12 atleast12 atleast12
hours 12 hours hours hours hours hours

3 4

5 6 7 8 9
NONE NONE ~ Flection ><><><><
Day

For more information on early voting changes, please see Tex. Sec’y of State Election Advisory No. 2023-
10.

NONE

Extended Early Voting Hours

Note for ALL counties: Voting in the general election for state and county officers shall be conducted at
the main early voting location for at least 12 consecutive hours on each weekday of the last week of early
voting. Voting may not be conducted earlier than 6:00 AM or later than 10:00 PM. (Sec. 85.005(c)).

Weekend Early Voting Hours

NOTE FOR ALL COUNTIES REGARDLESS OF POPULATION SIZE: The main early voting location must be
open for at least 12 consecutive hours on the last Saturday of the early voting period, except that voting
may not be conducted earlier than 6:00 AM or later than 10:00 PM, and for at least 6 consecutive hours
on the last Sunday of the early voting period, except that voting may not be conducted earlier than 9:00
AM or later than 10:00 PM. (Sec. 85.006(e)).

NOTE FOR COUNTIES WITH A POPULATION OF 100,000 OR MORE: In counties with a population of
100,000 or more, early voting must be conducted for at least 12 consecutive hours on the last Saturday
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and at least 6 consecutive hours on the last Sunday of the early voting period at any required temporary
branch locations (created under Section 85.062(d) of the Texas Election Code). (Secs. 85.006(e), 85.062(d),
85.064(d)).

Note - There is no petition process to require a county with a population less than 100,000 to conduct
weekend early voting at temporary branch locations. However, the early voting clerk may voluntarily order
weekend early voting at temporary branch locations by written order if they choose to do so.

NOTE - NEW LAW: HB 1217 (2023, R.S.) amended Section 19.004 of the Code, effective September 1,
2023, to provide that if the registrar’s county has a population of less than 55,000, the county may use
Chapter 19 funding to defray the cost to the registrar’s county of keeping the polling places in the county
open during the early voting period as required under Sections 85.005(c), 85.006(e), and 85.064(d).

Note for Political Subdivisions Other Than Counties: Voting on ANY Saturday or Sunday must be included
in the order and notice of election. The order and notice must include the dates and hours of Saturday or
Sunday voting. (Secs. 85.006, 85.007). The political subdivision must have early voting on Saturday or
Sunday, if a written request (PDF) is received from at least 15 registered voters of the political subdivision
prior to the election being ordered. (Sec. 85.006(d)). The election notice must be posted on the political
subdivision’s website, if the political subdivision maintains a website. (Sec. 85.007).

Note for Cities: In an election in which a city secretary is the early voting clerk, voting on any Saturday or
Sunday must be included in the order and notice of election. City secretaries no longer have the authority
to order Saturday or Sunday early voting 72 hours immediately preceding the first hour that voting will be
conducted. However, the city must have early voting on Saturday or Sunday, if a written request (PDF) is
received from at least 15 registered voters of the political subdivision prior to the election being ordered.
(Secs. 85.006, 85.007).

11. Temporary Branch Locations

In the general election for state and county officers, a certain number of temporary branch locations must
be established depending on the population size of the county:

1. in a county with a population of 400,000 or more, the commissioners court must establish one or
more temporary polling places, other than the main early voting polling place, in each state
representative district containing territory covered by the election.

2. in a county with a population of 120,000 or more but less than 400,000, the commissioners
court must establish one or more temporary polling places, other than the main early voting
polling place, in each commissioners precinct containing territory covered by the election.

3. in a county with a population of 100,000 or more but less than 120,000, the early voting
clerk must establish one or more early voting polling places in each commissioners precinct for
which the early voting clerk receives a timely filed written request by at least 15 registered voters
of that precinct.

The temporary polling place(s) must remain open for each weekday of the early voting period that the
main early voting polling place will be open. The temporary branch polling place(s) must be open at least
eight hours each day. (Secs. 85.062, 85.064).
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NOTE: Section 85.062 provides that the location of temporary branch polling places in an election in which
countywide polling places are used must be determined with the same methodology that is used for the
location of countywide polling places.

NOTE: In a countywide election, the total number of permanent branch polling places and temporary
branch polling places open for voting at the same time in a commissioners precinct may not exceed twice
the number of permanent branch and temporary branch polling places open at that time in another
commissioners precinct. (Sec. 85.062(f)).

NOTE - NEW LAW: HB 1217 (2023, R.S.) amended Section 85.064 and repealed Section 85.065 of the Code,
effective September 1, 2023. As a result, the rules regarding the days and hours of early voting by personal
appearance at temporary branch locations are the same for ALL counties, regardless of their population.
As amended, Section 85.064 requires early voting by personal appearance at each temporary branch
polling places to be conducted on the days that early voting is required to be conducted at the main early
voting polling place under Section 85.005 and MUST remain open for at least eight (8) hours each day; or
for at least three (3) hours each day if the city or county clerk/elections administrator does not serve as
the early voting clerk for the territory holding the election and the territory has fewer than 1,000
registered voters. For certain political subdivisions, this will require your temporary branch locations to
be open on every weekday of the early voting period, for at least eight hours on each of those days.

NOTE: If the early voting clerk is a county election officer, the clerk must post notice (PDF) for each
election stating any dates and the hours that voting on Saturday or Sunday will be conducted under
Section 85.064(d). (Sec. 85.068).

NOTE for Political Subdivisions Other Than City or County: If the city or county election officer does not
serve as the early voting clerk for the territory holding the election and the territory has fewer than 1,000
registered voters, the temporary branch polling place(s) must be open for at least three hours each day
that voting is required to be conducted at the main early voting polling place under Section 85.005 of the
Code. (Secs. 85.005, 85.064).

NOTE for All Political Subdivisions: If a local political subdivision is contracting for election services with
a county or is holding a joint election with the county, the local political subdivision must amend their
order and notice of election to include any weekend early voting that the county is conducting.

12. Notice of Previous Polling Place
If a different polling place is being used from the previous election held by the same authority, a Notice of

Change to Polling Place (PDF) must be posted at the entrance of the previous polling place informing
voters of the current polling place location, if possible. (Sec. 43.062).

13. Notice of Change of Polling Place

For elections ordered by the Governor or county judge only, if the location of the polling place changes
after notice has been given under Section 4.003 of the Texas Election Code, and the county election officer
maintains a website to inform voters about elections, the notice of the change must be posted on the
website. The notice on the website must be posted not later than the earlier of (1) 24 hours after the
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location was changed; or (2) 72 hours before the polls open on election day. (Sec. 43.061). As a reminder,
notice should also be provided to the Secretary of State regarding any changes made to the location of
polling places. Notice of Change to Polling Place (PDF).

14. Testing Tabulating and Electronic Voting Equipment
Ballot Testing:

Once all candidate filing deadlines have passed, we recommend that you proof and test your ballot
programming as soon as possible. Early testing will allow adequate time to locate any errors and make
any necessary corrections in ballot programming. We also strongly suggest that you have candidates
proof their names and offices before finalizing the ballot to avoid the necessity for last minute ballot
corrections.

Logic and Accuracy Test:

We recommend establishing a date to perform the test of your electronic voting equipment (L&A, or Logic
and Accuracy Test) as soon as possible. We recommend that this test be performed on a date that allows
time to correct programming and retest, if necessary. A notice of this test must be published by the
custodian of the electronic voting equipment at least 48 hours before the date of the test. (Sec.
129.023; Tex. Sec’y of State Election Advisory No. 2019-23). The L&A test must be conducted not later
than 48 hours before voting begins on a voting system. (Sec. 129.023).

NOTE: If logic and accuracy testing is being conducted for an election in which a county election board has
been established under Section 51.002 of the Texas Election Code, the general custodian of election
records shall notify each member of the board of the test at least 48 hours before the date of the test. If
the county election board chooses to witness the test, each member shall sign the statement required for
logic and accuracy testing. (Sec. 129.023(b-2)).

NOTE: The general custodian of election records is required to demonstrate, using a representative
sample of voting system equipment, that the source code of the equipment has not been altered. (Sec.
129.023(c-1)). See Tex. Sec’y of State Election Advisory No. 2019-23 and Tex. Sec’y of State Election
Advisory No. 2022-30 for more information on hash validation and voting system procedures.

Testing Tabulating Equipment:

The automatic tabulating equipment used for counting ballots at a central counting station must be tested
three times for each election. (Ch. 127, Subch. D). We recommend you test the equipment as soon as
possible; early testing will allow adequate time to locate any errors and make any necessary corrections
in programming. However, the first test must be conducted at least 48 hours before the automatic
tabulating equipment is used to count ballots voted in the election. The second test shall be conducted
immediately before the counting of ballots with the equipment begins. The third test must be conducted
immediately after the counting of ballots with the equipment is completed. Please note that the custodian
of the automatic tabulating equipment must publish notice of the date, hour, and place of the first test in
a newspaper at least 48 hours before the date of the test. (Sec. 127.096). The electronic files created from
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the L&A testing are what must be used for testing the tabulating equipment. (Tex. Sec’y of State Election
Advisory No. 2019-23).

Precinct tabulators must also be tested in accordance with the procedures set forth in Chapter 127,
Subchapter D of the Texas Election Code to the extent those procedures can be made applicable. (Sec.
127.152; Tex. Sec’y of State Election Advisory No. 2019-23).

Our recommendation is that both L&A testing and testing of the automatic tabulating equipment take
place prior to ballots by mail being sent out. However, should there be a reason to delay testing, please
be advised that L&A testing must be conducted at least 48 hours before voting begins on a voting system.
This means that L&A testing should be completed before early voting and possibly, before election day, if
your election day system is different than your early voting system. Additionally, the automatic tabulating
equipment may not be used to count ballots voted in the election until a test is successful.

For more information on testing tabulating equipment used at the central counting station, please see
Chapter 127, Subchapter D of the Election Code and Tex. Sec’y of State Election Advisory No. 2019-23. See
Chapter 129, Subchapter B of the Election Code and Tex. Sec’y of State Election Advisory No. 2019-23 for
other types of testing such as functionality tests, logic and accuracy tests, tests for central accumulators,
etc. Please see Tex. Sec’y of State Election Advisory No. 2019-23 for additional information regarding
voting system equipment access, security and preservation, and chain of custody.

NOTE: Due to the short timeframe between the canvass of the main election and the date of the
runoff election, our office strongly recommends that your local political subdivision finalize the
ballot programming and conduct your Public Logic & Accuracy testing as soon as possible after the
main election has been canvassed and the runoff election has been ordered.

NOTE: The Public Logic and Accuracy test must be completed no later than 48 hours before voting
begins on a voting system used in the election. The last business day to conduct your public Logic
and Accuracy testing is Wednesday, November 27, 2024. However, it is strongly
recommended that such testing be completed as soon as possible after the ballot programming is
finalized to allow time for corrections to programming, if necessary.

15. Accepting Voters with Certain Disabilities and Curbside Voting
All Political Subdivisions: Accepting voters with certain disabilities:

An election officer shall accept a person with a mobility problem that substantially impairs a person’s
ability to ambulate who is offering to vote before accepting others offering to vote at the polling place
who arrived before the person. “Mobility problem that substantially impairs a person’s ability to
ambulate” has the meaning assigned by Section 681.001, Transportation Code. A person assisting an
individual with a mobility problem may also, at the individual's request, be given voting order priority.
Notice of Voting Order Priority (PDF) given to persons with a mobility problem that substantially impairs
a person’s ability to ambulate shall be posted:

1) at each entrance to the polling place where it can be read by persons waiting to vote;

2) on the website of the Secretary of State; and

3) on each website relating to elections maintained by a county. (Sec. 63.0015).
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NOTE - NEW LAW: SB 477 (2023, R.S.) amended Section 63.0015 of the Code, effective June 18, 2023, to
require that an election officer post in an accessible manner on the county clerk’s/elections
administrator’s Internet website all procedures and accommodations available for voters with disabilities.

NOTE — NEW LAW: SB 477 (2023, R.S.) amended the wording of the voting order priority notice required
under Section 63.0015 so that it must read as follows:

“Pursuant to Section 63.0015, Election Code, an election officer shall give voting order priority to
individuals with a mobility problem that substantially impairs the person's ability to move around.
A person assisting an individual with a mobility problem may also, at the individual's request, be
given voting order priority. Disabilities and conditions that may qualify you for voting order priority
include paralysis, lung disease, the use of portable oxygen, cardiac deficiency, severe limitation in
the ability to walk due to arthritic, neurological, or orthopedic condition, wheelchair confinement,
arthritis, foot disorder, the inability to walk 200 feet without stopping to rest, or use of a brace,
cane, crutch, or other assistive device.”

The recommended time to include the voting order priority notice on a county website is when the Notice
of Election is also posted on the website. (Sec. 85.007(d)). See Note 9 regarding Notice of Elections.

NOTE - NEW LAW: SB 477 (2023, R.S.) amended Section 64.009 of the Code, effective June 18, 2023, to
require that at each polling place an area for parking not smaller than the size of one parking space be
reserved for use by a voter who is unable to enter the polling place. The area must be clearly marked
indicating the space is reserved and display, in large font that is clearly readable from a vehicle, a
telephone number that a voter may call or text to request assistance from an election officer at the polling
place. As an alternative to displaying a telephone number, a parking space may comply with
the requirements of Section 64.009 by providing the voter with a button or intercom that the voter may
use to request assistance from an election officer.

NOTE - A qualified individual with a disability may request a reasonable accommodation or modification
to any election standard, practice, or procedure mandated by law or rule that the individual is entitled to
request under federal or state law. (Sec. 1.022).

Cities, Schools, and Other Political Subdivisions: It is strongly recommended that the notice regarding
accepting voters with certain disabilities also be posted on the subdivision’s website, if one is maintained
by the political subdivision.

If a voter is physically unable to enter the polling place without assistance or likelihood of injury to his or
her health, an election officer shall deliver a ballot or voting machine to the voter at the entrance or curb
of the polling place on the voter’s request. On the voter’s request, a person accompanying the voter to
the polling place must be permitted to select the voter’s ballot and to deposit the ballot in the ballot box
after the voter has voted. (Sec. 64.009).

NOTE — A person who simultaneously assists seven or more curbside voters by providing the voters
transportation to the polling place must complete and sign a form, provided by an election officer,
that contains the person’s name and address and whether the person is providing assistance solely
under Section 64.009 or if the person is providing additional assistance to the voter under Chapter

14
22



64, Subchapter B. Completed forms shall be delivered to the SOS as soon as practicable. The SOS
shall retain a form delivered under Section 64.009 for the period for preserving the precinct
election records and shall make the form available to the attorney general for inspection upon
request. This provision does not apply if the person assisting is related to each voter within the
second degree by affinity (marriage) or the third degree by consanguinity (blood).

For more information on accessibility requirements for voters with disabilities, please see Tex. Sec’y of
State Election Advisory No. 2023-14.

16. Faxed or Emailed ABBMs and Faxed FPCAs

If an ABBM is faxed or emailed or if an FPCA is faxed, then the applicant must submit the ORIGINAL
application BY MAIL to the early voting clerk so that the early voting clerk receives the original no later
than the 4th business day after receiving the emailed or faxed ABBM or faxed FPCA. If the early voting
clerk does not receive the original ABBM or FPCA by that deadline, then the emailed or faxed ABBM or
faxed FPCA will be considered incomplete, and the early voting clerk may NOT send the applicant a ballot.
The early voting clerk should retain a copy of the FPCA for their own records, but should send the FPCA
submitted by the voter to the voter registrar for registration purposes. (Sec. 84.007).

If a voter faxes or emails the ABBM or faxes the FPCA, the date the early voting clerk receives the FAX or
EMAIL is considered the date of submission. Essentially, the faxed or emailed form serves as a place-holder
for the voter. Therefore, a voter whose application was faxed or emailed by the 11th day before election
day (the deadline), and whose original application is received on or before the 4th business day after that
date, would still be entitled to receive a ballot for the election (if otherwise eligible). The early voting clerk
will have to hold the faxed or emailed ABBM or faxed FPCA until the clerk receives the original, and would
only send the voter a ballot if the original is received by the 4th business day after the faxed or emailed
ABBM or faxed FPCA was received.

The requirement to mail the original application does not apply to an emailed FPCA, but does apply to a
faxed FPCA.

NOTE — A person is eligible for an FPCA if the person is qualified to vote in this state or, if not registered
to vote in this state, would be qualified if registered and the person is:

e a member of the armed forces of the United States, or the spouse or a dependent of a member;

e a member of the merchant marine of the United States, or the spouse or a dependent of a
member;

e a member of the Texas National Guard or the National Guard of another state or a member of a
reserve component of the armed forces of the United States serving on active duty under an order
of the president of the United States; or activated on state orders, or the spouse or dependent of
a member; or

¢ a United States citizen that is temporarily living outside of the territorial limits of the United States
and the District of Columbia. (Sec. 101.001).

NOTE — An FPCA may be submitted by in-person delivery by the voter in accordance with Section 84.008
of the Code or by common or contract carrier. Further, an application is considered submitted in the
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following calendar year if: 1) the applicant is eligible to vote in an election occurring in January or February
of the next calendar year; and 2) the application is submitted in the last 60 days of a calendar year but not
earlier than the 60th day before the date of the January or February election. (Sec. 101.052).

NOTE — An applicant for a ballot to be voted by mail may submit the application by delivering it in person
to the early voting clerk if the application is submitted not later than the deadline provided by Section
84.007(c) of the Code. This means that voters may personally deliver their ABBM or FPCA to the early
voting clerk not later than the close of regular business in the early voting clerk’s office or 12 noon,
whichever is later, on the 11th day before election day (unless that day is a Saturday, Sunday, or legal
state or national holiday, in which case the last day is the first preceding regular business day). (Sec.
84.008).

17. Opportunity to Correct Defect(s) with Application for Ballot by Mail and Carrier Envelope

NOTE - NEW LAW: SB 1599 (2023, R.S.), effective September 1, 2023, added new corrective action
provisions related to the ballot by mail process as it pertains to the early voting clerk’s review of an
Application for Ballot by Mail and the signature verification committee/early voting ballot board’s review
of the carrier envelope containing a voter’s ballot. For more information on the Opportunity to Correct
Defect(s) with Application for Ballot by Mail and Carrier Envelope, see Tex. Sec’y of State Election Advisory
No. 2023-13.

Early Voting Clerk Actions for a Defective Application for Ballot by Mail: SB 1599 amended Section
86.008(a) of the Code to provide that the section applies to a ballot to be voted by mail for which the
applicant failed to comply with a requirement provided by Section 84.002 (contents of application),
84.0021 (contents of application for participant in the Attorney General Address Confidentiality Program),
or 84.003(a) (signing application by witness) in a manner that would lead, if not corrected, to the rejection
of the applicant’s application. Not later than the second day after the early voting clerk discovers a
defect(s) described by Section 86.008(a) referenced above, the early voting clerk shall: (1) determine if it
would be possible for the applicant to correct the defect and return an application form by mail by the
11th day before election day, as applicable; and (2) if the clerk determines it would be possible to correct
the defect and return an application form before the deadline, the early voting clerk must deliver an
official application form to the applicant. The early voting clerk must include an application form delivered
to the applicant a written notice containing: (1) a brief explanation of each defect in the noncomplying
application; (2) a statement informing the voter that the voter is not entitled to vote an early voting ballot
unless the application complies with all legal requirements; and (3) instructions for submitting the new
application.

If the early voting clerk determines that it would not be possible for the applicant to correct the defect
and return an application form by mail by the 11th day before election day, the clerk may notify the
applicant by telephone or email and provide the applicant a brief explanation of each defect in the
application, a statement informing the voter that the voter is not entitled to vote an early voting ballot
unless the application complies with all legal requirements, and instructions for submitting the corrected
application or second application. The early voting clerk must also inform the applicant that the applicant
may come to the early voting clerk’s office by the 11th day before election day and correct the defect in
person. In addition, a voter must be provided notice about the ability to correct certain defects on the
application using the Secretary of State’s online Ballot by Mail Tracker and, if possible, permit the applicant
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to correct such defects using the online tracker. Please note that the Secretary of State’s Ballot by Mail
Tracker is available at www.votetexas.gov. (Secs. 86.008(c-1), 86.015).

NOTE - Although Section 86.008 of the Code was amended to allow the early voting clerk to return a
defective application to the voter, the Secretary of State recommends against doing so. Ultimately, if the
early voting clerk returns a defective application to the voter, it is strongly recommended that the clerk
return a copy of the original application to the voter and NOT the original application.

Early Voting Clerk Actions for a Defective Carrier Envelope: Section 86.011(d) of the Code provides a
procedure by which a voter can correct certain defects in the carrier envelope containing their voted
ballot. If an early voting clerk receives a timely carrier envelope that does not comply with the applicable
requirements of the Code, the clerk may deliver the carrier envelope in person or by mail to the voter so
that the voter may correct the defect. Additionally, the early voting clerk may notify the voter of the defect
by phone and advise the voter that they may come to the early voting clerk’s office to correct the defect
or cancel their ABBM and vote in person. The clerk may utilize this provision for defects such as a missing
signature by the voter, a partially completed witness or assistant box (if applicable), missing or incorrect
personal identification information, or a ballot that is not returned in a carrier envelope. If an early voting
clerk chooses to notify voters of defects in their carrier envelope under Section 86.011(d), the clerk must
apply these procedures uniformly to all voters in similar circumstances. Additionally, the Secretary of State
recommends keeping a log to track the ballots mailed to voters and the ballots in possession of the early
voting clerk before ballots are delivered to the signature verification committee or early voting ballot
board. If the early voting clerk notifies a voter of a defect in their carrier envelope by mail, the clerk should
include a letter explaining the actions that the voter needs to take to correct and return the carrier
envelope.

Signature Verification Committee (if appointed) Actions for a Defective Carrier Envelope: SB 1599
amended Section 87.0271 of the Code to provide that not later than the second day after the signature
verification committee discovers a defect(s) in a carrier envelope as described by Section 87.0271(a) of
the Code and before the committee decides whether to accept or reject a timely delivered ballot under
Section 87.027, the committee must send the voter a notice of the defect and a corrective action form
developed under Section 87.0271(c-1) by mail or by common or contract carrier. The signature
verification committee must include with the notice delivered to the voter: (1) a brief explanation of each
defect in the noncomplying ballot; and (2) notice that the voter may either cancel the voter’s application
to vote by mail in the manner described by Section 84.032, correct the defect in the voter’s ballot by
submitting a corrective action form by mail or by common or contract carrier, make the correction using
the Secretary of State’s online Ballot by Mail Tracker, if possible, or come to the early voting clerk’s office
in person not later than the sixth day after election day to correct the defect(s).

If the signature verification committee determines that it would not be possible for the voter to receive
the notice of defect within a reasonable time to correct the defect, the committee may notify the voter
of the defect by telephone or e-mail and inform the voter that the voter may request to have the voter’s
application to vote by mail canceled in the manner described by Section 84.032, submit a corrective action
form by mail or by common or contract carrier, make the correction using the Secretary of State’s online
Ballot by Mail Tracker, if possible, or come to the early voting clerk’s office in person not later than the
sixth day after election day to correct the defect. In addition to sending the voter a notice of the defect
or notifying the voter of the defect by telephone or e-mail, the signature verification committee must
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permit the voter to correct a defect using the Secretary of State’s online Ballot by Mail Tracker, if possible.
Please note that the Secretary of State’s Ballot by Mail Tracker is available at www.votetexas.gov.

Early Voting Ballot Board Actions for a Defective Carrier Envelope: SB 1599 amended Section 87.0411 of
the Code to provide that not later than the second day after the early voting ballot board discovers a
defect(s) in a carrier envelope as described by Section 87.0411(a) of the Code and before the board
decides whether to accept or reject a timely delivered ballot under Section 87.041, the board must send
the voter a notice of the defect and a corrective action form developed under Section 87.0411(c-1) by
mail or by common or contract carrier. The early voting ballot board must include with the notice
delivered to the voter: (1) a brief explanation of each defect in the noncomplying ballot; and (2) notice
that the voter may either cancel the voter’s application to vote by mail in the manner described by Section
84.032, correct the defect in the voter’s ballot by submitting a corrective action form by mail or by
common or contract carrier, make the correction using the Secretary of State’s online Ballot by Mail
Tracker, if possible, or come to the early voting clerk’s office in person not later than the sixth day after
election day to correct the defect(s).

If the early voting ballot board determines that it would not be possible for the voter to receive the notice
of defect within a reasonable time to correct the defect, the board may notify the voter of the defect by
telephone or e-mail and inform the voter that the voter may request to have the voter’s application to
vote by mail canceled in the manner described by Section 84.032, submit a corrective action form by mail
or by common or contract carrier, make the correction using the Secretary of State’s online Ballot by Mail
Tracker, if possible, or come to the early voting clerk’s office in person not later than the sixth day after
election day to correct the defect. In addition to sending the voter a notice of the defect or notifying the
voter of the defect by telephone or e-mail, the early voting ballot board must permit the voter to correct
a defect using the Secretary of State’s online Ballot by Mail Tracker, if possible. Please note that the
Secretary of State’s Ballot by Mail Tracker is available at www.votetexas.gov.

Delivery of Ballots Voted by Mail to the Early Voting Ballot Board: SB 1599 amended Section 87.0222 of
the Code to provide that not later than the ninth day before election day, the jacket envelopes containing
early voting ballots voted by mail MUST be delivered to the early voting ballot board. This requirement
applies regardless of the county’s population size. Any jacket envelopes of early voting ballots voted by
mail returned after delivery of the ballots to the early voting ballot board may be delivered to the presiding
judge of the early voting ballot board between the end of the ninth day before election day and the closing
of the polls on election day, or as soon after closing as practicable, at the time or times specified by the
presiding judge. The early voting clerk shall post notice of each delivery of balloting materials that is to be
made before the time for opening the polls on election day. The notice must be posted at the main early
voting polling place continuously for at least 24 hours immediately preceding the delivery.

NOTE - Section 127.1232 provides that in counties with a population of 100,000 or more, the general
custodian of election records shall implement a video surveillance system that retains a record of all areas
containing voted ballots: (1) from the time the voted ballots are delivered to the central counting station
until the canvass of the precinct election returns; and (2) from the time the voted ballots are delivered to
the signature verification committee or early voting ballot board until the canvass of precinct election
returns. Video from the surveillance system shall be made available to the public by live stream. The
recorded video is considered an election record and shall be retained by the general custodian until the
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end of the calendar year in which an election is held or until an election contest filed in the county has
been resolved, whichever is later. (Sec. 127.1232). See Tex. Sec’y of State Election Advisory No. 2022-10.

Please note that the mail ballots may not be counted until (i) the polls open on election day; or (ii) in an
election conducted by an authority of a county with a population of 100,000 or more or entities that are
having joint elections with such a county or who are conducting their election with such a county through
a contract for election services, the end of the period for early voting in person. (Secs. 87.0222, 87.0241).
NOTE: Results may not be released until the polls close on election day.

18. Reconciliation Forms

The presiding judge of the central counting station must prepare a preliminary reconciliation form
(PDF) on election night and a final reconciliation form (PDF) after the canvass. The reconciliation form
requirement only applies to entities that conducted voting in such a manner that they had a central
counting station. The reconciliation forms must be posted on the county website with election returns
and results after they are completed and signed. This posting requirement applies regardless of whether
a local entity is contracting with the county for election services. We recommend that local entities post
the reconciliation form on their website, if the entity maintains a website. We further recommend that
the reconciliation forms remain posted at least until the next election, and that the forms are available for
the full 22-month retention period for election records. An entity may choose to make older reconciliation
forms available as part of historical results on its website.

19. Online Training Materials

NOTE - NEW LAW: HB 1632 (2023, R.S.) amended Chapters 32, 87, and 127 of the Code, effective
September 1, 2023, to require the Secretary of State to develop materials for a standardized curriculum
for online training in election law and procedure, including a published handbook, for election judges and
members of an early voting ballot board, signature verification committee, and central counting station.
The training must be made available on the Secretary of State’s Internet website, free of charge, and
require the passage of an examination at the end of the program.

To view education and training materials issued by the Secretary of State, please visit the Training and
Education Resources page on our website.

20. Services Performable Under Contract and Mandatory Office Hours

Section 31.094 of the Code provides that an election services contract may provide for the county election
officer to perform or to supervise the performance of any or all of the corresponding duties and functions
that the officer performs in connection with a countywide election ordered by a county authority.

The county election officer may assign deputies to perform any of the contracted services. (Sec. 31.095).
However, an election services contract may not change a political subdivision’s requirement to maintain
office hours under Section 31.122 of the Code. (Sec. 31.096).
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Mandatory Office Hours: Each county clerk, city secretary, or secretary of a governing body (or the person
performing duties of a secretary) must keep the office open for election duties for at least 3 hours each
day, during regular office hours, on regular business days. (Sec. 31.122).

21. Early Voting Rosters

The early voting clerk shall maintain for each election a roster listing each person who votes an early voting
ballot by personal appearance and a roster listing each person to whom an early voting ballot to be voted
by mail is sent. The list must include, at minimum, the name, VUID, and precinct number for each voter.
Each roster shall be updated daily. Information on the roster for a person who votes an early voting ballot
by personal appearance shall be made available for public inspection not later than 11:00 a.m. on the day
after the date the information is entered on the roster. Information on the roster for a person who votes
an early voting ballot by mail shall be made available for public inspection not later than 11:00 a.m. on the
day following the day the early voting clerk receives a ballot voted by mail. The clerk shall preserve each
roster after the election for the period for preserving the precinct election records. (Sec. 87.121).

For all elections in which the county clerk/elections administrator is the early voting clerk (including by
contract and/or joint election agreement), the information on the early voting rosters (in-person and by-
mail voters) must be posted on the county’s website. Section 87.121 of the Code does not state a specific
time by which the early voting rosters must be posted online; our office recommends that the rosters be
posted by 11:00 a.m. each day.

For all elections where the county clerk/elections administrator is not the early voting clerk by contract,
by law, or due to a joint election agreement, the information on the early voting roster (in-person and by-
mail voters) must be posted on the local political subdivision’s website. If the authority which ordered the
election does not maintain a website, then the information on the roster must be posted on the bulletin
board used for posting notice of meetings of the governing body of the authority. Again, Section 87.121
of the Code does not state a specific time by which the early voting rosters must be posted online, but we
recommend posting the rosters by 11:00 a.m. each day.

If an early voting clerk fails to post their early voting rosters in accordance with Section 87.121, a person
registered to vote in the county where the early voting clerk is conducting early voting may file a complaint
with the Secretary of State regarding the early voting clerk’s noncompliance. (Sec. 87.121(0)).

Note for local political subdivisions: The early voting clerk for each political subdivision is also responsible
for posting or linking to the early voting roster, depending on whether or not the entity is contracting with
the county.

e If the entity is contracting with the county, the early voting roster must be posted on the county’s
website and the entity should provide a link to that list on the entity’s website.

e If the entity is NOT contracting with the county, the early voting roster must be posted on the
entity’s website.

22. Inspection of Voted Ballots and Cast Vote Records
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NOTE - NEW LAW: HB 5180 (2023, R.S.) amended Section 1.012 of the Code, effective September 1, 2023,
to provide that images of voted ballots, if maintained, and cast vote records shall be made available for
public inspection beginning on the first day after the final canvass of an election is completed. The bill also
provides that original voted ballots shall be made available for public inspection beginning on the 61st day
after election day. The bill requires the general custodian of election records to adopt procedures to
ensure the redaction of any personally identifiable information of the voter that is contained on the voted
ballot, ballot images, or cast vote records before making them available for public inspection.

The bill does not amend Section 66.058 of the Election Code, which requires voted ballots to be preserved
securely in a locked room in the locked ballot box for at least 60 days after the date of the election. Section
66.058 also provides that an unauthorized entry into the ballot box containing voted ballots or the failure
to prevent an unauthorized entry into the ballot box constitutes a Class A misdemeanor. The Secretary of
State interprets these provisions to prohibit the general custodian of election records from accessing the
voted ballots during the initial 60-day period (except in the event of a recount or another authorized entry
into the ballot box) and preclude the custodian from beginning to redact original voted ballots under
Section 1.012(h) until after that 60-day period has elapsed.

Ballot images and cast vote records are also subject to the general preservation provisions in Section
66.058. However, HB 5180 provides a different deadline for making those specific records publicly
available. Since ballot images and cast vote records are available for public inspection beginning on the
first day after the final canvass, a county may begin the redaction process under Section 1.012(h) for ballot
images and cast vote records as soon as practicable following the final canvass. See Tex. Sec’y of State
Election Advisory No. 2024-05.

Our office recommends that the county elections office work closely with its county attorney and its public
information division in ensuring that records have been properly redacted before being made publicly
available. Please direct any questions about the procedures for responding to a public information
request, including the timeframes for such responses, to the Office of the Attorney General via its Open
Government Hotline, (877) OPEN TEX (673-6839).

23. Note on Ordering the Runoff Election and Notice of Election

Our office recommends ordering your runoff election and any extended weekday or weekend voting as
soon as the final canvass has been completed due to the short timeframe between the November 5, 2024
election and the December 14, 2024 runoff election. Additionally, if possible, we recommend that a local
political subdivision issue the notice of election immediately after the runoff election is ordered.

Notice of a runoff election must be posted on the website of the political subdivision that ordered the
election no later than the 15th day before election day, Friday, November 29, 2024. If the political
subdivision does not maintain a website, the notice must be posted on the bulletin board used for posting
notices of public meetings. (Sec. 2.026).

The general rule is that, additionally, notice must be given using one of the following methods:

1. By posting a notice in each election precinct in which the election is to be held on or before the
15th day before the election, Friday, November 29, 2024. (Secs. 2.026, 4.003(a)(2)).
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2. By publishing the notice at least once between the 30th day and the 10th day before the election,
Thursday, November 14, 2024 — Wednesday, December 4, 2024. (Sec. 4.003(a)(1)).

3. By mailing a copy of the notice to each registered voter of the territory covered by the election,
not later than the 10th day before election day, Wednesday, December 4, 2024. (Sec. 4.003(a)(3)).

Cities and School Districts: Cities and school districts are required to publish their notice in a newspaper
in accordance with Section 4.003(a)(1) (See number 2 above) and may also give any additional notice.
(Sec. 4.003(c)). If a county maintains a website, the county must post any notice of a runoff election
provided to the county by a political subdivision conducting a runoff election in the county to the county’s
website no later than the 15th day before election day, Friday, November 29, 2024. (Secs. 2.026, 4.003(b)).
If the county does not maintain a website, school districts and cities must also post a copy of the notice
on the governmental bulletin board used for posting notice of public meetings no later than the 15th day
before election day, Friday, November 29, 2024.

NOTE - Section 4.003 requires that counties post on the county website the notice and list of polling
locations of any political subdivision that delivers their notice to the county under Section 4.008. This is
regardless of whether the county is contracting with the entity.

NOTE - Section 4.004 requires the notice of election to include the Internet website of the authority
conducting the election.

NOTE - Section 83.010 requires an election order and the election notice to state the early voting clerk’s
official mailing address or street address at which the clerk may receive delivery by common or contract
carrier, if different, phone number, e-mail address, and the Internet website, if the early voting clerk has
an Internet website. (Sec. 83.010).

24. Note on Candidate Withdrawals in the Runoff

A candidate in a runoff election may not withdraw from the election after 5 p.m. of the third day after the
date of the final canvass for the main election. (Sec. 145.092). The last day for the official canvass to be
completed for the November 5, 2024 election is Tuesday, November 19, 2024. (Secs. 1.006, 67.003). If
your political subdivision canvasses the main election on the last possible day to canvass, then this means
that the last day a candidate can withdraw their name from the runoff election ballot is Friday, November
22,2024 (the Day after Thanksgiving Day). Accordingly, our office strongly recommends that the political
subdivision canvass the main election as soon as possible to avoid having to accept a candidate withdrawal
on November 22.

25. Note on Recounts

The deadline for submitting an expedited recount petition for the main election is 2 p.m. of the second
day after the date of the local canvass. It is possible that the timing of the recount may impact ballot
preparation for the scheduled runoff election. As such, it is strongly recommended that the entity
complete the requested recount in a timely manner following the submission of a recount petition. (Secs.
212.083, 212.089).
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If the deadline for submitting an expedited recount petition falls on a Saturday, Sunday, or legal state
holiday, the deadline is extended to 10 a.m. of the next regular business day. If the deadline for submitting
an application for including remaining paper ballot precincts or an amendment to a petition or application
falls on a Saturday, Sunday, or legal state holiday, the recount coordinator shall be accessible or have an
agent accessible at the coordinator's office for at least one hour immediately preceding the deadline
unless the document subject to the deadline has already been submitted. Failure of the coordinator to
comply with this subsection excuses performance until 9 a.m. of the next day that is not a Saturday,
Sunday, or legal state holiday. (Sec. 212.088).

If an expedited recount is requested for a main election that may result in a runoff election, the recount
committee members must continue performing their duties on days that are not regular working days and
during hours that are not regular working hours if necessary to complete the recount in time to avoid
interfering with the orderly conduct of the scheduled runoff election. (Sec. 212.089).

Because the December 14, 2024 runoff election occurs soon after the November 5, 2024 election, we
recommend canvassing the November election as soon as possible to allow adequate time for your entity
to prepare for the December runoff election.

Calendar of Events

January

Monday, January 1, 2024

First day for voters to submit an ABBM, an Annual ABBM, or a Federal Postcard Application (FPCA). The
Annual ABBM and FPCA allows the voter to receive ballots for all elections in which they are eligible to
vote held in 2024. Voters who will be 65 or older on election day or voters with a disability are eligible to
submit an annual application. The application is considered submitted at the time of receipt. (Secs.
84.001(e), 84.007, 86.0015).

May
Monday, May 13, 2024 (Second Monday in May)

Last day a person may file as an independent candidate for President. The application, nominating
petition, and written statements of consent to be a presidential elector candidate from 40 presidential
elector candidates must be filed with the Secretary of State. (Sec. 192.032). See Running for President in
Texas (in 2024).

Monday, May 27, 2024 (Memorial Day)

Tuesday, May 28, 2024 (75th day after minor party precinct conventions)

23
31



Deadline for chairs to submit petitions and precinct convention lists to Secretary of State and to the
appropriate county clerk (or other county election official) for placement on the ballot. The deadline is
extended to the next regular business day which is Tuesday, May 28, 2024 due to the 75th day falling
on Sunday, May 26, 2024 and Monday, May 27, 2024 is Memorial Day, a legal state holiday. (Secs. 1.006,
181.005(a), 181.006(b)(3), 182.003, 182.004).

June

Monday, June 17, 2024 (20th day after Runoff Primary Election Day)

First day of new term for political party county and precinct chairs elected in the March 5, 2024 Primary
Election. (Sec. 171.022(c)).

Wednesday, June 19, 2024 (Juneteenth)

Thursday, June 20, 2024 (30th day before Saturday, July 20, 2024, “first day to file”)

Cities, Schools and Other Political Subdivisions: Deadline to post Notice of Deadline to File an Application
for Place on the Ballot (PDF) in a public place in a building in which the authority maintains an office. The

notice must be posted not later than the 30th day before the first day to file. (Sec. 141.040, Election Code;
Sec. 49.113, Water Code).

For more information on candidate filings, see Candidate’s Guide for Local Political Subdivisions.

NOTE: Water Districts: The notice must be posted at the district’s administrative office or at the public
place established by the district under Section 49.063 of the Water Code. (Sec. 49.113, Water Code).

NOTE - The authority with whom an application for a place on the ballot is filed is required to designate
an e-mail address in the notice required by Section 141.040 of the Code for the purpose of filing an
application for a place on the ballot.

NOTE - The delivery, submission, or filing of an application with an employee of the filing authority at the
authority’s usual place for conducting official business constitutes filing with the authority. (Sec. 1.007).

NOTE - Candidates will need to provide an indication on their candidate application that the candidate
has either not been finally convicted of a felony, or if so convicted, has been pardoned or otherwise
released from the resulting disabilities. A person who has been convicted of a felony will need to include
with the application proof that the person has been pardoned or otherwise released from the resulting
disabilities. The application form must include a statement informing candidates of the requirement to
submit this information. Further, the official application form will need to include a statement informing
candidates that knowingly providing false information on their application related to their final felony
conviction status is a Class B misdemeanor. (Secs. 141.031, 141.039).

NOTE - School Districts: In addition to the general felony rule at Election Code Sec. 141.001 (finally
convicted), a candidate for school board must not have been convicted (finally convicted or otherwise) of
specific crimes under the Education Code in time to serve. (Sec. 11.066, Education Code).
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Thursday, June 27, 2024 (30th day after Runoff Primary Election Day)

Counties: 5:00 p.m. — Filing deadline for independent candidate’s application for place on ballot
(PDF) and petition (PDF) for the November General Election for state and county officers. (Sec.
142.006). See Independent Candidates Guide.

Sunday, June 30, 2024 (Last day in June)

In a county with a population of over 500,000, deadline for party chairs to submit to county commissioners
court a list of eligible persons for precinct presiding election and alternate presiding judges for
appointments, as well as for presiding and alternate presiding judges of central counting station for
appointments for the November General Election for state and county officers. (Secs. 32.002(a)(1), (c),
127.005(e)).

Deadline for party chairs to submit to county election officer the list of eligible persons to serve as election
officers for the main and any branch early voting location for the November General Election for state and
county officers. (Sec. 85.009).

Recommended date that party chairs, in a county with a population of over 500,000, submit to the county
election board a list of names of eligible persons to serve on the early voting ballot board for the November
General Election for state and county officers. (Sec. 87.002(c), (d)). NOTE: This is not a deadline; just a
recommendation.

NOTE - Section 87.002 requires the early voting ballot board to have an alternate judge. The alternate
judge is appointed in the same manner as the presiding judge.

NOTE: A signature verification committee may be appointed at a later date. (Sec. 87.027).

Political Subdivisions Other than Counties: For recommended date to appoint your presiding election
judges, see entry under August 19, 2024.

July

July Term

Counties with a Population of Over 500,000: This is meant for counties that did not make two-year
appointments in 2023, and will be making appointments in the July 2024 term. The commissioners court
must appoint the election judges for each regular county election precinct, the presiding and alternate
judge for the central counting station, and the presiding and alternate judge for the early voting ballot
board at its July term in a county with a population of over 500,000. In counties with a population of over
500,000, the terms of the judges start on August 1, 2024. See entry for Sunday, June 30, 2024. See Tex.
Sec'y of State Election Advisory No. 2023-06 for more information on appointment procedures.

Monday, July 1, 2024 - Tuesday, October 1, 2024
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Recommended timeframe for the county election board in a county with a population of over 500,000 to
appoint the members to the early voting ballot board for the November General Election for state and
county officers. (Sec. 87.002(c), (d)). Section 87.002(c) of the Election Code does not provide a deadline
for the county election board to make such appointments. NOTE: This is not a deadline; just a
recommendation. October 1 is the recommended deadline because of various notice requirements.

NOTE — Section 87.002 requires the early voting ballot board to have an alternate judge. The alternate
judge is appointed in the same manner as the presiding judge.

It is also recommended that the commissioners court, in a county with a population of over 500,000,
appoint during its July term the central counting station manager, tabulation supervisor, and assistants to
the tabulation supervisor if it has established a central counting station. (Secs. 127.001, 127.002, 127.003,
127.004). NOTE: This is not a deadline; just a recommendation.

Thursday, July 4, 2024 (Independence Day)

Saturday, July 20, 2024 (30th day before Monday, August 19, 2024, regular filing deadline for a place
on the ballot)

Counties: First day to file a Declaration of Write-In Candidacy (PDF)and accompanying filing fee
or nominating petition (PDF) in lieu of filing fee with the county judge or Secretary of State, as applicable,
for the November General Election for state and county officers. (Secs. 146.023, 146.0231, 146.0232,
146.025(a), 172.024, 172.025). See Write-In Candidates Guide.

Political Subdivisions Other Than Counties: First day to file an application for a place on the ballot or a
declaration of write-in candidacy. (Secs. 143.007(a), 144.005(a), 146.054, Election Code; Secs. 11.055,
11.056, 130.082(g), 130.0825, Educ. Code). See Candidacy Filing outline for more details. The following
forms are available on the Secretary of State’s website:

e Application for Place on City/School/Other Political Subdivision Ballot (PDF)

e If your home rule city or special law district allows for a petition, the following petition may be
used: Petition for a Place on the Ballot for a Local Political Subdivision (PDF)

e Declaration of Write-In Candidacy for City, School, or other Political Subdivisions

NOTE: We are often asked how filing can begin if you have not yet ordered the general election.
You do not need to order your general (regularly occurring) election in order for the filing period
to begin.

NOTE - The delivery, submission, or filing of an application with an employee of the filing authority
at the authority’s usual place for conducting official business constitutes filing with the authority.
(Sec. 1.007).
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NOTE: Most elective offices now require that a candidate be a registered voter of the territory that
the office is elected from as of the filing deadline or as of other statutory deadlines. (Sec. 141.001).
For more information on the candidate voter registration requirement, see Voter Registration
Requirements for Candidates.

NOTE: Cities, Schools, and Other Political Subdivisions: At least part of the candidate filing period
will occur during the summer break for school districts. Additionally, there are political subdivisions
that do not have office hours on all days of the business week (Monday through Friday) or do not
have an office that is open for eight hours each day of the business week. The Elections Division
recommends that political subdivisions take steps to have someone available for a few hours most
days during the candidate filing period to accept filings, and that political subdivisions post a
schedule on their websites and on the bulletin boards where notices of meetings are posted of the
days and times when someone will be available to accept filings. The Elections Division also
strongly recommends having someone available at the place of business on the filing deadline,
especially from 2:00 p.m. to 5:00 p.m., if you are otherwise closed. This guideline is based on the
office-hour rule under Section 31.122 of the Election Code. Although a political subdivision may
accept applications by mail and fax, without a person there at the office, the political subdivision
will not be able to determine which applications were timely filed by 5:00 p.m.

NOTE - Candidate applications, other than those that must be accompanied by a filing fee, may be
filed via email. The application must be a scanned copy of the candidate application and must be
sent to the filing authority’s designated email address for accepting applications. (Secs. 143.004,
144.003).

Wednesday, July 31, 2024 (last day “before August”)

In a county with a population of 500,000 or less, deadline for party chairs to submit to county
commissioners court list of eligible persons for precinct presiding election and alternate presiding judges
for appointments, as well as for presiding and alternate presiding judges of central counting station for
appointments for the November General Election for state and county officers. (Secs. 32.002(a)(2), (c),
127.005(e)).

Recommended date that party chairs in a county with a population of 500,000 or less submit to the county
election board a list of names of eligible persons to serve on the early voting ballot board for the November
General Election for state and county officers. (Sec. 87.002(c), (d)). NOTE: This is not a deadline; just a
recommendation.

NOTE -Section 87.002 requires the early voting ballot board to have an alternate judge. The
alternate judge is appointed in the same manner as the presiding judge.

NOTE: A signature verification committee may be appointed at a later date. (Sec. 87.027).
For more information on the appointment procedures for election workers, see Election Workers
Handbook.

Recommended date that county election officials and local political subdivisions meet to discuss
conducting elections at the same polling locations pursuant to Sections 42.002 and 42.0621, as well as any
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applicable joint election issues needed to be agreed upon. NOTE: This is not a deadline; just a
recommendation.

August

August Term

Counties with a Population of 500,000 or Less: This is meant for counties that did not make two-year
appointments in 2023, and will be making appointments in the August 2024 term. The commissioners
court must appoint the election judges for each regular county election precinct, the presiding and
alternate judge for the central counting station, and the presiding and alternate judge for the early voting
ballot board at its August term in a county with a population of 500,000 or less. In counties with a
population of 500,000 or less, the terms of the judges start on September 1, 2024. See entry for July 31,
2024. See Tex. Sec’y of State Election Advisory No. 2023-06 for more information on appointment
procedures.

Thursday, August 1, 2024 — Tuesday, October 1, 2024

Recommended timeframe for the county election board in counties with a population of 500,000 or less
appoint the members to the early voting ballot board for the November General Election for state and
county officers. (Sec. 87.002(c), (d)). Section 87.002(c) of the Election Code does not provide a deadline
for the county election board to make such appointments. NOTE: This is not a deadline; just a
recommendation. October 1 is the recommended deadline because of various notice requirements.

Recommended date that commissioners court in a county with a population of 500,000 or less appoint
central counting station manager, tabulation supervisor, and assistants to the tabulation supervisor if it
has established a central counting station. (Secs. 127.001, 127.002, 127.003, 127.004). NOTE: This is not
a deadline; just a recommendation.

Wednesday, August 7, 2024 (90th day before Election Day)

Last day for eligible political subdivisions to submit Notice of Exemption Under Section 61.013 (PDF) or
an Application of Undue Burden Status (PDF) to the Secretary of State for exemption from the accessible
voting system requirement. (Sec. 61.013). For additional information, consult the most current advisory
on this topic, Tex. Sec’y of State Election Advisory No. 2024-13.

Friday, August 16, 2024 (81st day before Election Day, day before 2nd day before filing deadline)

Political Subdivisions Other Than Counties: If a candidate dies on or before this date, his or her name is
not placed on the ballot, if the filing deadline is Monday, August 19, 2024. (Sec. 145.094(a)(1)).

NOTE - Section 145.098 provides that if a candidate dies on or before the deadline for filing an application
for a place on the ballot, the authority responsible for preparing the ballots MAY choose to omit the
candidate from the ballot. If the authority does choose to omit the candidate, the deadline for filing an
application for a place on the ballot is extended to the fifth day after the filing deadline, Monday, August
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26, 2024. This extended deadline only applies to the regular filing deadline. It DOES NOT apply to the
write-in deadline.

NOTE - Because the extended deadline for filing an application for a place on the ballot falls on a weekend
(Saturday, August 24, 2024), it is extended to the next regular business day, Monday, August 26, 2024.
(Sec. 1.006).

Monday, August 19, 2024 (78th day before Election Day)

5:00 p.m. — Last day a person may file as a write-in candidate for President. The declaration as well as
the written statements of consent to be a presidential elector candidate from 40 presidential elector
candidates must be filed with the Secretary of State. See Running for President in Texas (in 2024). (Secs.
146.025, 192.036).

Counties: 5:00 p.m. — Deadline to file as a write-in candidate for the November General Election for state
and county officers. (Sec. 146.025(a)). A declaration of write-in candidacy filed by mail is considered to be
filed at the time of its receipt by the appropriate authority. (Sec. 146.025(c)). See Write-In Candidates
Guide.

Exception: If a candidate whose name is to appear on the general election ballot dies or is declared
ineligible after the third day before the date of the filing deadline above, a declaration of write-in
candidacy for the office sought by the deceased or ineligible candidate may be filed not later than
5:00 p.m. of the 75th day before election day. See entry for August 22, 2024. (Sec. 146.025(b)).

Political Subdivisions Other Than Counties: 5:00 p.m. — Last day for a candidate in a political subdivision
(other than a county) to file an application for a place on the ballot for general election for officers for
most political subdivisions, except as otherwise provided by the Texas Election Code. (Secs. 143.007(c),
144.005(d), Election Code; Sec. 11.055, Education Code; Chapter 286, Health & Safety
Code). See Candidacy Filing outline for more details.

NOTE: A home-rule city’s charter may not provide an alternate candidate filing deadline. (Secs.
143.005(a), 143.007).

NOTE: An application submitted by mail is considered to be filed at the time of its receipt by the
appropriate filing authority. (Secs. 143.007(b), 144.005(b)).

Political Subdivisions Other Than Counties (General Election): Deadline for political subdivisions to order
a general election to be held on Tuesday, November 5, 2024. (Sec. 3.005). One of the following forms may
be used:

e Order of Election for Municipalities (PDF)
e Order of Election for Other Political Subdivisions (Including Schools) (PDF)

Political Subdivisions Other Than Counties (Special Election): Deadline to order a special election on a
measure or a special election to fill a vacancy (if authorized to fill vacancies by special election) to be held
on the date of the November General Election for state and county officers. An application may not be
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filed before the special election is ordered, and in addition to the information stated below, the order
must state the filing deadline. (Secs. 201.051(b), 201.054(c), (d)). The following forms may be used:

Order of Special Election for Municipalities (PDF).
Order of Special Election for Other Political Subdivisions (Including Schools) (PDF)

Counties: Deadline for counties to order a general election or a special election on a measure to be held
on Tuesday, November 5, 2024. (Secs. 3.004, 3.005). The following forms may be used:

e Order of Election for the November General Election (for County & Precinct Officers) (PDF)
e Order of Special Election for County-Ordered Measure Elections (PDF)

N

The order must include:

The date of the election;

The offices or measures to be voted on;

The location of the main early voting polling place, including the street address, room number,
and building name. The order must designate which location is the main early voting polling
place;

(Recommended) Branch early voting polling places (see Note 11, above);

The dates and hours for early voting (recommended for counties, but required for all other
entities);

The dates and hours of any Saturday and Sunday early voting (if applicable, it is recommended that
this information be included in the order for counties, but it must be included for all other entities);
and

The early voting clerk’s official mailing address or street address at which the clerk may receive
delivery by common or contract carrier, if different, phone number, e-mail address, and the
Internet website, if the early voting clerk has an Internet website.

In addition to the information included above, an order for a debt obligation (bond) election must include
(Sec. 3.009):

uhwnN e

the proposition language that will appear on the ballot;

the purpose for which the debt obligations are to be authorized;

the principal amount of the debt obligations to be authorized;

that taxes sufficient to pay the principal of and interest on the debt obligations may be imposed;
a statement of the estimated tax rate if the debt obligations are authorized or of the maximum
interest rate of the debt obligations or any series of the debt obligations, based on the market
conditions at the time of the election order;

the maximum maturity date of the debt obligations to be authorized or that the debt obligations
may be issued to mature over a specified number of years not to exceed the maximum number of
years authorized by law;

the aggregate amount of the outstanding principal of the political subdivision's debt obligations as
of the date the election is ordered;
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8. the aggregate amount of the outstanding interest on debt obligations of the political subdivision
as of the date the election is ordered, which may be based on the political subdivision’s
expectations relative to variable debt obligations; and

9. the ad valorem debt service tax rate for the political subdivision at the time the election is ordered,
expressed as an amount per $100 valuation of taxable property.

Recommended date to order the lists of registered voters from the county voter registrar. The list should
include both the voters’ residences and mailing addresses in order to conduct early voting by mail. (Sec.
18.006). The political subdivision should confirm that the most recent maps or boundary changes have
been provided to the voter registrar.

Recommended date to confirm telephone number for the county voter registrar’s office on election day.
Recommended date to order election supplies, other than ballots. (Subchapter A, Chapter 51).

Political Subdivisions Other Than Counties: Recommended date to appoint presiding and alternate
judges. Currently, the Election Code does not establish a deadline for appointing election officials; there
is only a notification deadline. For further information concerning procedures for appointing judges and
their alternates, see Sections 32.005, 32.008, and 32.011. General eligibility requirements are found in
Subchapter C, Chapter 32. In addition to appointing a judge and alternate judge for each election precinct
pursuant to Sections 32.001 and 32.005, the governing body must allow the judge to appoint no less than
two clerks; however, the alternate judge must serve as one of the clerks as a matter of law. (Secs. 32.032,
32.033). The presiding judge then appoints an additional clerk(s), but not more than the maximum set by
the governing body. (Sec. 32.033). Presiding judges and their alternates must be given a Notice of
Appointment (PDF) not later than the 20th day after the appointment is made. (Sec. 32.009). If the
appointment is for a single election, the notice may be combined with the Writ of Election (PDF), which is
required to be delivered to each presiding judge not later than the 15th day before the election, Monday,
October 21, 2024. (Secs. 4.007, 32.009(e)). If the notices are combined, both must be delivered by the
date required by the earlier notice.

NOTE: If you are conducting a joint election with the county, please be advised that the Election
Code places many requirements on the method of selecting people who must be appointed by the
county to work in the November General Election for state and county officers. See Sections 32.002
and 32.034, Election Code.

NOTE: Water Districts: A water district is not required to provide a Notice of Appointment to a
presiding judge, as required under Section 32.009, but must provide a Writ of Election (PDF). (Sec.
4.007, Election Code; Sec. 49.110, Water Code).

Recommended date to appoint the presiding judge and alternate judge of the early voting ballot
board or to designate the election workers of one election precinct to serve as the early voting
ballot board. (Secs. 87.001, 87.002, 87.004). There is no statutory notice requirement for members
of the early voting ballot board, but good practice suggests that written notice be given to them.

Recommended date to appoint the central counting station personnel (manager, tabulation
supervisor and assistants to the tabulation supervisor), if applicable. (Secs. 127.002, 127.003,
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127.004, 127.005). There is no statutory notice requirement for members of the central counting
station, but good practice suggests that written notice be given to them.

Thursday, August 22, 2024 (75th day before Election Day, 4th day before recommended ballot drawing
date)

First day to post Notice of Drawing for Place on Ballot (PDF) if drawing is to be conducted on Monday,
August 26, 2024. This notice must be posted for 72 hours immediately preceding the time of the drawing.
(Sec. 52.094(c)).

The authority conducting the ballot position drawing shall provide notice of the date, hour, and place of
the drawing to candidates by this date if the drawing is to be conducted on Monday, August 26, 2024, as
recommended. (Sec. 52.094(d)). If a candidate in a special election files on this date, they should be given
a copy of the notice at the time they file.

The authority conducting the drawing shall provide notice of the date, hour, and place of the drawing to
each candidate. The authority may provide written notice at the time the candidate files an application
with the appropriate authority.

If notice was not provided at the time the candidate filed an application, the notice may be provided by:

1. written notice that is mailed to the address stated on the candidate’s application not later than
the fourth day before the date of the drawing; or

2. telephone, if a telephone number is provided on the candidate’s application; or

3. by e-mail, if an e-mail address was provided on the candidate’s application. (Sec. 52.094).

Political Subdivisions Other Than Counties: 6:00 p.m. — Last day to file an application for a place on the
ballot or a Declaration of Write-In Candidacy (PDF) in a special election to fill a vacancy to be held on the
date of the November General Election for state and county officers. (Sec. 201.054(f), (g)). NOTE: For
future reference, please note that this deadline is not the same for elections held on the May uniform
election date or on the November uniform election date in an odd-numbered year.

Friday, August 23, 2024 (74th day before Election Day)

Counties: Deadline for a party nominee or independent candidate in the November General Election for
state and county officers to withdraw from the election. (Secs. 145.032, 145.062).

Counties: Last day on which death, declaration of ineligibility, or withdrawal of a party nominee or an
independent candidate for the November General Election for state and county officers causes an
omission of the candidate’s name from the ballot. (Secs. 145.035, 145.039, 145.064, 145.065). For certain
exceptions regarding deceased candidates, please see Section 145.064(b)).

NOTE: A withdrawal request submitted by mail must be received by appropriate authority by this
date. (Sec. 145.001(c)). A withdrawal request must also be sworn, and candidates may use
the Certificate of Withdrawal (PDF). (Sec. 145.001(b)).
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If a vacancy occurs on or before this date in a state, district, or county office not regularly scheduled for
election in 2024, due to death, resignation, or removal of the officeholder, the unexpired term of the
office shall be placed on the November 5, 2024 election ballot. (Sec. 202.002(a)). An appointment to fill
the vacancy continues until the next succeeding general election and until a successor has been elected
and has qualified for the office. Also, depending on the effective date of the vacancy, the office may also
be voted on in the next succeeding primary election. (Secs. 202.002(b), 202.004). See Tex. Sec’y of State
Election Advisory No. 2023-20.

Political Subdivisions Other Than Counties: 5:00 p.m. — Deadline for write-in candidates to file
Declarations of Write-In Candidacy for regular officers for city, school district, library district, junior college
district, hospital district, common school districts, Chapter 36 and 49 Water Code districts, and other
political subdivision elections, unless otherwise provided by law. (Secs. 144.006(b), 146.054(b), 146.055,
Election Code; Secs. 11.056, 11.304, 130.0825, Education Code; Secs. 326.0431, 326.0432, Local
Government Code; Sec. 285.131, Health and Safety Code; Secs. 36.059, 49.101, 63.0945, Water
Code). See Candidacy Filing outline and Local Candidates’ Guide for more information.

NOTE: An application submitted by mail is considered to be filed at the time of its receipt by the
appropriate filing authority. (Secs. 143.007(b), 144.005(b)).

Political Subdivisions Other Than Counties: If you plan on holding your ballot position drawing on
Monday, August 26, 2024, then your Notice of Drawing for Place on Ballot (PDF) of such drawing should
be posted today. The notice must be posted for 72 hours immediately preceding the time of the drawing.
(Sec. 52.094(c)).

Monday, August 26, 2024 (71st day before Election Day)

Political Subdivisions Other Than Counties: The Elections Division recommends that you hold your ballot
position drawing no later than today to determine the order of candidates’ names on the ballot (Sec.
52.094) and that you certify today to the county election officer the offices, propositions (in all necessary
languages), and candidates’ names (including the order) as they are to appear on the ballot, if you are
contracting to have the county conduct your election or if you are conducting a joint election with the
county.

NOTE: After the ballot drawing has occurred, the Elections Division recommends that you proof
and test your ballot programming as soon as possible and prior to the deadline to mail a ballot if
the political subdivision will be using automatic tabulating equipment to count the mail ballots or
if your mail ballots are printed from the same database used to program your precinct scanners
and/or DREs (See Note 14 above). The Elections Division also recommends that you provide
candidates with copies of ballot proofs so that candidates may verify the correctness of their
names, positions sought, and order of names on the ballot.

NOTE: Ballot position for the November General Election for state and county officers is
determined by Sections 52.091 and 52.092, Election Code.

Political Subdivisions Other Than Counties: 5:00 p.m. — Last day for a candidate to withdraw from a
general election, by submission of a notarized Certificate of Withdrawal (PDF) or a notarized letter, or to
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be declared ineligible. If a candidate withdraws or is declared ineligible by this date, his or her name is
omitted from the ballot. (Secs. 146.054(c), 145.092(f), 145.094(a)(4)), 145.096(a)(4)).

NOTE - Section 145.098 provides that if a candidate dies on or before the deadline for filing an application
for a place on the ballot, the authority responsible for preparing the ballots MAY choose to omit the
candidate from the ballot. If the authority does choose to omit the candidate, the deadline for filing an
application for a place on the ballot is extended to the fifth day after the filing deadline, Monday, August
26, 2024. This extended deadline only applies to the regular filing deadline. It DOES NOT apply to the
write-in deadline.

Counties and Other Political Subdivisions: 5:00 p.m. — Last day to withdraw as a write-in candidate in
the general election for state and county officers, or a general or special election ordered by a political
subdivision other than a county, (Secs. 144.006(c), 146.0301, 146.054(c)). Candidates may use
the Certificate of Withdrawal (PDF).

Political Subdivisions Other Than Counties: Recommended first day that a general or special election
must be cancelled if all filing deadlines have passed, each candidate for an office listed on the ballot is
unopposed (except as discussed below), and write-in votes may be counted only for names appearing on
a list of write-in candidates. The Certification of Unopposed Candidates for Other Political Subdivisions
(PDF) may be used to certify candidates as unopposed. Also, see our Sample Order of Cancellation (PDF).

A special election of a political subdivision is considered to be a separate election with a separate ballot
from a general election for officers of the same political subdivision held at the same time as the special
election. Therefore, the fact that there may be a proposition on the ballot will not prevent a cancellation
of an election for candidates who are unopposed. (Sec. 2.051(a)). If any members of the political
subdivision’s governing body are elected from territorial units, such as single member districts, an election
may be cancelled in a particular territorial unit if each candidate for an office that is to appear on the
ballot in that territorial unit is unopposed and no opposed at-large race is to appear on the ballot. An
unopposed at-large race may be cancelled in an election regardless of whether an opposed race is to
appear on the ballot in a particular territorial unit. (Sec. 2.051(b)). This recommended cancellation
deadline considers a regular filing deadline of Monday, August 19, 2024, a special election filing deadline
of Thursday, August 22, 2024, and a write-in deadline of Friday, August 23, 2024. For additional
information, consult the outline on Cancellation of Election for Local Political Subdivisions.

Political Subdivisions Other Than Counties: Recommended date to appoint presiding and alternate
judges. Currently, the Election Code does not establish a deadline for appointing election officials; there
is only a notification deadline. For further information concerning procedures for appointing judges and
their alternates, see Sections 32.005, 32.008, and 32.011. General eligibility requirements are found in
Subchapter C, Chapter 32. In addition to appointing a judge and alternate judge for each election precinct
pursuant to Sections 32.001 and 32.005, the governing body must allow the judge to appoint no less than
two clerks; however, the alternate judge must serve as one of the clerks as a matter of law. (Secs. 32.032,
32.033). The presiding judge then appoints an additional clerk(s), but not more than the maximum set by
the governing body. (Sec. 32.033). Presiding judges and their alternates must be given a Notice of
Appointment not later than the 20th day after the appointment is made. (Sec. 32.009). If the appointment
is for a single election, the notice may be combined with the Writ of Election, which is required to be
delivered to each presiding judge not later than the 15th day before the election, Monday, October 21,
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2024. (Secs. 4.007, 32.009(e)). If the notices are combined, both must be delivered by the date required
by the earlier notice.

Water Districts: A water district is not required to provide a Notice of Appointment to a presiding
judge, as required under Section 32.009, but must provide a Writ of Election. (Sec. 4.007, Election
Code; Sec. 49.110, Water Code).

Tuesday, August 27, 2024 (70th day before Election Day, 5th day after special election candidate filing
deadlines) (State Holiday — LBJ Birthday)

NOTE: Deadlines on this date remain the same and do not move forward.

Political Subdivisions Other Than Counties: 5:00 p.m. — Last day for a candidate (place on the ballot or
write-in) to withdraw from a special election, by submission of a notarized Certificate of Withdrawal
(PDF) or a notarized letter, or to be declared ineligible. If a candidate withdraws or is declared ineligible
by this date, his or her name is omitted from the ballot. (Sec. 145.092(e)).

Legislative Vacancies (if applicable): Last day for all candidates (including write-in candidates) to
withdraw from a special election to fill a legislative vacancy (if any). (Secs. 146.083, 145.092(a)).

Thursday, August 29, 2024 (68th day before Election Day)
Deadline for Secretary of State (federal, state and district offices) and county judge (countywide and

precinct offices) to certify names of independent and declared write-in candidates to county election
officer for placement on the November 5, 2024 ballot. (Secs. 142.010, 146.029(c)).

e Certification of Independent Candidates by County Judge [PDF]
e Certificate of Write-in Candidacy (For County and Precinct Offices) [PDF]

Deadline for Secretary of State to certify to county election officer names of party nominees for statewide
and district offices for placement on November 5, 2024 ballot, and deadline for Secretary of State to post
major party nominees for county and precinct offices. (Secs. 161.008, 172.117).

September

Friday, September 6, 2024 (60th day before Election Day)

Political Subdivisions Other Than Counties: Last day for the governing body of a political subdivision to
deliver notice of the election to the county election officer and voter registrar of each county in which the
political subdivision is wholly or partly located. (Sec. 4.008).

NOTE - Section 4.003 requires that counties post on the county website the notice and list of polling
locations of any political subdivision that delivers their notice to the county under 4.008. This is regardless
of whether the county is contracting with the entity. See Note 9 for more information on the requirements
related to Notice of Election.
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NOTE - Section 4.004 requires the notice of election to include the Internet website of the authority
conducting the election.

NOTE - Section 83.010 requires an election order and the election notice to state the early voting clerk’s
official mailing address or street address at which the clerk may receive delivery by common or contract
carrier, if different, phone number, e-mail address, and the Internet website, if the early voting clerk has
an Internet website. (Sec. 83.010).

Recommended date for county clerk/county elections administrator to deliver an initial list of voters who
have submitted annual applications for ballot by mail under Section 86.0015 and scans or photocopies of
those applications to the early voting clerk of any political subdivision located within the county that is
holding an election on November 5, 2024. The list should only include voters that reside in the political
subdivision holding the election. The list should only be created and sent to those political subdivisions
that have provided notice of the election to the county clerk/elections administrator. See also, the note
below and the entry at Friday, October 25, 2024 for more information about delivery of a final list of
voters. See entry for Thursday, October 24, 2024 and entry for Saturday, November 2, 2024 for more
information on the delivery of copies/images of the applications.

NOTE - Section 86.0015 requires the county clerk/elections administrator to provide a list of voters that
have submitted an annual application for ballot by mail to all political subdivisions in their county holding
an election. The law only applies to elections for which the county clerk/elections administrator is not the
early voting clerk via a contract for election services or joint election agreement. The Election
Division strongly recommends that the county and political subdivisions discuss the frequency and
method for which these lists should be transmitted to ensure that ballots are sent out timely. Finally, the
county clerk/elections administrator must deliver either photocopies or scanned images of the
applications (under Section 87.126) to the early voting clerk of the political subdivision before the ballots
by mail are delivered to the early voting ballot board for qualifying and counting under Section 87.041.

Monday, September 9, 2024 (57th day before Election Day; 21st day after August 19, 2024)

Political Subdivisions Other Than Counties: Last day to notify election judges of their appointment if they
were appointed, as recommended, on Monday, August 19, 2024. (Secs. 1.006, 32.009(b)). Presiding and
alternate judges must be notified (PDF) of their appointment in writing, not later than the 20th day after
the date the appointment is made. The deadline is extended to the next regular business day which is
Monday, September 9, 2024 due to the 20th day falling on Sunday, September 8, 2024.

The notice of the judge’s duty to conduct the election (Writ of Election (PDF)) pursuant to Section 4.007
may be combined with the above notice, if the appointment is for a single election only. If the notices
are NOT combined, then the notice of the judge’s duty to conduct the election (writ of election) must be
delivered not later than the 15th day before election day, Monday, October 21, 2024.

Monday, September 16, 2024 (50th day before Election Day; 29th day before early voting begins)

Deadline to challenge the filing of an application for a place on the ballot as to form, content, and
procedure. (Sec. 141.034).
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NOTE - Section 141.034 of the Code provides that a candidate application cannot be challenged for “Form,
Content, and Procedure” defects after the 50th day before the date of the election for which the
application is made. (Sec. 141.034).

Last day for county chairs to supplement the list of names for early voting officer list. (Secs. 1.006, 85.009).
The deadline is extended to the next regular business day which is Monday, September 16, 2024 due to
September 14, 2024 falling on a Saturday.

Political Subdivisions Other Than Counties: Last day to notify election judges of their appointment if they
were appointed, as recommended, on Monday, August 26, 2024. (Secs. 1.006, 32.009(b)). Presiding and
alternate judges must be notified (PDF) of their appointment in writing, not later than the 20th day after
the date the appointment is made. The notice of the judge’s duty to conduct the election (writ of election
(PDF)) pursuant to Section 4.007 may be combined with the above notice, if the appointment is for a single
election only. If the notices are NOT combined, then the notice of the judge’s duty to conduct the election
(writ of election) must be delivered not later than the 15th day before election day, Monday, October 21,
2024.

Last day to publish notice (PDF) for testing of automatic tabulation equipment testing and logic and
accuracy testing (L&A testing) of a voting system that uses direct recording electronic (DRE) voting
machines and precinct scanners if test will be completed by recommended deadline of Wednesday,
September 18, 2024. Notice of the public tests must be published at least 48 hours before the test begins.
(Secs. 127.093, 127.096, 129.022, 129.023). See Note 14, above.

Monday, September 16, 2024 - Sunday, December 15, 2024 (50th day before Election Day through 40th
day after Election Day)

Mandatory Office Hours: Each county clerk, city secretary or secretary of a governing body (or the person
performing duties of a secretary) must keep the office open for election duties for at least 3 hours each
day, during regular office hours, on regular business days. (Sec. 31.122).

NOTE for Independent School Districts: A “regular business day” means a day on which the school
district’s main business office is regularly open for business. (Sec. 31.122(b)).

NOTE: Special Elections: In the case of a special election, the office hour rule is triggered starting
the third day after the special election is ordered. (Sec. 31.122).

NOTE: Section 31.096 of the Code addresses nontransferable functions under an election services
contract. Specifically, an election services contract may not change the political subdivision’s
requirement to maintain office hours under Section 31.122. The amendment to Section 31.096 of
the Code also allows a county that has contracted with a city to be the custodian of voted ballots
for a city election. (Sec. 31.096).

Wednesday, September 18, 2024 (48th day before Election Day)

Recommended date to conduct the first test of the automatic tabulating equipment and for logic and
accuracy (L&A test) test on precinct scanners and DREs. (Secs. 127.093, 127.096, 129.022, 129.023). The
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SOS recommends you complete your first round of testing prior to mailing your mail ballots if those
ballots will be counted using automatic tabulation equipment. If you conduct your first round of testing
by this date, you must publish notice of the test 48 hours prior to testing. See Note 14, above.

Saturday, September 21, 2024 (45th day before Election Day)

Deadline to mail ballots to military or overseas voters who already submitted their ballot requests via a
federal postcard application (FPCA) or via a standard application for ballot by mail (ABBM) and indicated
that they are outside the United States. Ballots must be mailed by this date or the 7th day after the clerk
receives the application. If the early voting clerk cannot meet this 45th-day deadline, the clerk must notify
the Secretary of State within 24 hours. (Sec. 86.004(b)).

NOTE: The 45th Day deadline under Section 86.004(b) is not extended by Section 1.006 to the
next business day. The ballots covered by Section 86.004(b) should be sent out on or before
Saturday, September 21, 2024.

NOTE- A member of the Texas National Guard or the National Guard of another state or a member
of a reserve component of the armed forces of the United States serving on active duty under an
order of the President of the United States or activated on state orders, or the spouse or
dependent of a member, may submit an FPCA. (Sec. 101.001).

NOTE- An FPCA may be submitted by in-person delivery by the voter in accordance with Section
84.008 of the Code or by common or contract carrier. Further, an application is considered
submitted in the following calendar year if: 1) the applicant is eligible to vote in an election
occurring in January or February of the next calendar year; and 2) the application is submitted in
the last 60 days of a calendar year but not earlier than the 60th day before the date of the January
or February election. (Sec. 101.052).

Reminder Regarding FPCAs and Overseas ABBMs: If the early voting clerk receives an FPCA (from a
military or non-military voter) after the 45th day deadline, then the ballot must be mailed within seven
days after the early voting clerk receives the FPCA. (Secs. 86.004(b), 101.104).

Reminder: In regards to mail ballots for other voters (not military voters using an FPCA or overseas
voters using an FPCA or ABBM), the early voting clerk must mail a ballot not later than the 7th day
after the later of: (1) the date the early voting clerk has accepted a voter’s application for a ballot
by mail or (2) the date the ballots become available for mailing. However, if the 7th day falls earlier
than the 37th day before election day, the voter’s mail ballot must be mailed no later than the
30th day before election day. (Sec. 86.004(a)). This means that for every application that is
accepted by the early voting clerk before the 37th day before election day, the balloting materials
must be mailed by the 30th day before election day. Any application that comes in after the 37th
day before election day will follow the 7-day timeline in Section 86.004.

NOTE: Information on the early voting roster for both early voting in person and early voting by mail must
be made available for public inspection and on the county’s website if the county clerk or elections
administrator is serving as the early voting clerk or on the city’s website if the city secretary is serving as
the early voting clerk. The early voting roster shall be posted by 11:00 a.m. on the day after the information
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is entered on the roster (for early voting in person) or by 11:00 a.m. on the day after the early voting clerk
receives a ballot voted by mail. If the entity does not maintain a website, the information must be on the
bulletin board used for posting notices. (Sec. 87.121)

NOTE - Section 87.121 of the Code provides that if an early voting clerk fails to post their early
voting rosters in accordance with Section 87.121, a person registered to vote in the county where
the early voting clerk is conducting early voting may file a complaint with the Secretary of State
regarding the early voting clerk’s noncompliance. The Secretary of State by rule shall create and
maintain a system for receiving and recording these complaints. (Sec. 87.121).

e Roster for Early Voting In Person

e Roster for Early Voting by Mail

e Branch Daily Roster of Early Voters

e Rosters for Voters Hand-Delivering Carrier Envelopes

NOTE - NEW LAW: SB 1599 (2023, R.S.) amended Section 87.0222 of the Code, effective September 1,
2023, to provide that not later than the ninth day before election day, the jacket envelopes containing
early voting ballots voted by mail MUST be delivered to the early voting ballot board. This requirement
applies regardless of the county’s population size. Any jacket envelopes of early voting ballots voted by
mail returned after delivery of the ballots to the early voting ballot board may be delivered to the presiding
judge of the early voting ballot board between the end of the ninth day before election day and the closing
of the polls on election day, or as soon after closing as practicable, at the time or times specified by the
presiding judge. The early voting clerk shall post notice of each delivery of balloting materials that is to be
made before the time for opening the polls on election day. The notice must be posted at the main early
voting polling place continuously for at least 24 hours immediately preceding the delivery.

NOTE - The early voting ballot board can meet as soon as the county has received voted ballots by mail
from voters and those materials are delivered to the ballot board. The ballot board does not have to wait
until this ninth-day deadline to meet.

Please note that the mail ballots may not be counted until (i) the polls open on election day, or (ii) in an
election conducted by an authority of a county with a population of 100,000 or more or entities that are
having joint elections with such a county or who are conducting their election with such a county through
a contract for election services, the end of the period for early voting in person. (Secs. 87.0222, 87.0241).

NOTE: Results may not be released until the polls close on election day.

Early Voting Ballot Board Actions for Defective Carrier Envelopes: SB 1599 amended Section 87.0411 of
the Code to provide that not later than the second day after the early voting ballot board discovers a
defect(s) in a carrier envelope as described by Section 87.0411(a) of the Code and before the board
decides whether to accept or reject a timely delivered ballot under Section 87.041, the board must send
the voter a notice of the defect and a corrective action form developed under Section 87.0411(c-1) by
mail or by common or contract carrier. The early voting ballot board must include with the notice delivered
to the voter: (1) a brief explanation of each defect in the noncomplying ballot; and (2) notice that the voter
may either cancel the voter’s application to vote by mail in the manner described by Section 84.032,
correct the defect in the voter’s ballot by submitting a corrective action form by mail or by common or
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contract carrier, make the correction using the Secretary of State’s online Ballot by Mail Tracker, if
possible, or come to the early voting clerk’s office in person not later than the sixth day after election day
to correct the defect(s).

NOTE - For more information on corrective action, see Note 17 and Tex. Sec’y of State Election Advisory
No. 2023-13.

Monday, September 30, 2024 (36th day before Election Day)

Deadline for the Secretary of State to mail each county judge a copy of the Governor’s proclamation
ordering the November General Election for state and county officers. (Sec. 3.003(c)).

October

Tuesday, October 1, 2024 (35th day before Election Day)

Counties: Deadline to receive a petition signed by 15 registered voters by the early voting clerk requesting
that a signature verification committee be created. A request submitted by mail is considered to be
submitted at the time of its receipt by the early voting clerk. (Sec. 87.027(a-1)).

Friday, October 4, 2024 (32nd day before Election Day)

Recommended date for early voting clerk to issue order (PDF) calling for appointment of signature
verification committee. (Sec. 87.027).

NOTE - If the signature verification committee will start meeting on Wednesday, October 16, 2024, the
early voting clerk must post a copy of the order (PDF) calling for appointment of the signature verification
committee on or before this date as the notice must remain posted continuously for at least 10 days
before the first day the committee meets. (Sec. 87.027(g)). This notice must be posted on the entity’s
website if the entity maintains a website.

Sunday, October 6, 2024 (30th day before Election Day)

First day of period during which notice of election must be published if another method of giving notice
is not specified by a law outside the Election Code, and publication is the method of giving notice
selected. (Sec. 4.003(a)(1)). The notice for elections ordered by a county or by an authority of a city or
school district must be given by publication in a newspaper in addition to any other method specified by
a law outside the Election Code. (Sec. 4.003(c), (d)). This notice may be combined with the other notices
you are required to publish. See Note 9.

Cities, Schools, and Other Political Subdivisions: It is strongly recommended that the Notice of Voting
Order Priority for voters with mobility issues also be posted on the subdivision’s website, if one is
maintained by the political subdivision. (Secs. 63.0015, 85.007(d)). For more information on this
requirement, see Note 15.
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Counties: The recommended time to include this notice on a county website is when the notice of election
is also posted on the website. (Secs. 63.0015, 85.007(d)).

NOTE: Notice of Change to Polling Place Location: For elections ordered by the governor or
county judge only, if the location of the polling place changes after notice has been given under
Section 4.003, and the county election officer maintains a website to inform voters about elections,
the notice of the change must be posted on the website (see Notice of Change to Polling Place
(PDF)). The notice on the website must be given not later than the earlier of: (1) 24 hours after the
location was changed; or (2) 72 hours before the polls open on election day. (Sec. 43.061).

NOTE: Notice of Previous Polling Place: If a different polling place is being used than at the
previous election held by the same authority, the Notice of Change to Polling Place (PDF) must be
posted at the entrance of the previous polling place informing voters of the current polling place
location, if possible. (Sec. 43.062).

Monday, October 7, 2024 (29th day before Election Day)

Last day to register to vote for the Tuesday, November 5, 2024 election. (Secs. 1.006, 13.143). The
deadline is extended to the next regular business day which is Monday, October 7, 2024 due to the 30th
day falling on Sunday, October 6, 2024. (Secs. 13.143(e), 15.025(d)).

NOTE: A Federal Postcard Application (FPCA) also serves as an application
for permanent registration under Texas law unless the voter marked “my intent to return is
uncertain” (2019 form (PDF)), or “my return is uncertain” (2017 form). The early voting clerk
should make a copy (for mailing ballots, keeping records, etc.), then should forward the original to
the county voter registrar, as soon as practicable. (Sec. 101.055; 1 T.A.C. § 81.40(a), (c)(2)).

Last day for a voter to make a change of address that will be effective for the November 5, 2024 election.
A voter who submits a change of address after this date may still be eligible to return to his or her previous
precinct to vote under “fail-safe” voting, if he or she still resides in the same county and the same local
political subdivision, if applicable, conducting the election. (Secs. 15.025, 63.0011).

Recommended last day for early voting clerk to coordinate with the voter registrar receipt of
supplemental and registration correction lists, if applicable, or coordinate receipt of the revised original
list from the voter registrar for early voting by personal appearance. (Secs. 18.001, 18.002, 18.003,
18.004).

Note - In regards to mail ballots for other voters (not military voters using an FPCA or overseas voters
using an FPCA or ABBM), the early voting clerk must mail a ballot not later than the 7th day after the later
of: (1) the date the early voting clerk has accepted a voter’s application for a ballot by mail or (2) the date
the ballots become available for mailing. However, if the 7th day falls earlier than the 37th day before
election day (Sunday, September 29), the voter’s mail ballot must be mailed no later than the 30th day
(Sunday, October 6) before election day. (Sec. 86.004(a)). This means that for every application that is
accepted by the early voting clerk before the 37th day before election day, the balloting materials must
be mailed by the 30th day before election day. Any application that comes in after the 37th day before
election day will follow the 7-day timeline in Section 86.004.
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Wednesday, October 9, 2024 (27th day before Election Day)

Recommended LAST date for the county elections board to appoint (PDF)a signature verification
committee (if one was ordered not later than Friday, October 4, 2024 at the discretion of the county
election officer and not required due to petition by 15 registered voters. The members must be appointed
not later than the fifth day after the order was issued by the early voting clerk. The county elections board
must post a notice of the appointment of committee members continuously until the last day the
signature verification committee meets. (Sec. 87.027). This form may be used for the notice: Notice of
Appointment of Signature Verification Committee (PDF).

NOTE - NEW LAW: HB 2800 (2023, R.S.) amended Section 51.002 of the Code, effective September 1,
2023, to require that notice of a meeting of the county election board be posted not later than 48 hours
before each meeting. The county clerk shall post notice of the meeting on the county’s website, if the
county maintains a website.

Friday, October 11, 2024 (25th day before Election Day)

Counties: Deadline for Democratic and Republican County Chairs to submit to the precinct presiding
judges for each election day precinct, a list containing at least two persons who are eligible to serve as
election clerks, in order to secure appointment of clerks affiliated or aligned with their respective parties.
(Sec. 32.034(b)).

Monday, October 14, 2024 (Columbus Day/Indigenous Peoples’ Day)
Tuesday, October 15, 2024 (21st day before Election Day)
Last day to post notice of election required to be used for posting notices of meetings of governing body.

(Sec. 4.003(b)). A Record of Posting Notice of Election (PDF) should be completed at the time of posting.
(Sec. 4.005). See Note on Notice of Elections.

NOTE - NEW LAW: HB 2800 (2023, R.S.) amended Section 51.002 of the Code, effective September 1,
2023, to require that notice of a meeting of the county election board be posted not later than 48 hours
before each meeting. The county clerk shall post notice of the meeting on the county’s website, if the
county maintains a website.

Last day to post notice of election in each election precinct, if the method of giving notice is not specified
by a law outside the Election Code and notice is given by this method in lieu of publication (extended
deadline). (Sec. 4.003(a)(2)). The notice for elections ordered by the governor, a county authority, or by
an authority of a city or school district must be given by publication in a newspaper in addition to any
other method specified by a law outside the Election Code. (Sec. 4.003(a)(1), (c), (d)). A Record of Posting
Notice of Election (PDF) should be completed at the time of posting. (Sec. 4.005).

All Political Subdivisions: The election notice shall be posted on the political subdivision’s website, if the
political subdivision maintains a website. The order and notice should include all days and hours for early
voting by personal appearance including voting on ANY Saturday or Sunday. (Secs. 85.006, 85.007). Note
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for cities and counties, the election notice must be subsequently amended to include voting later ordered
for ANY Saturday or Sunday and must be posted on the political subdivision’s website, if maintained.

Note for Counties - Section 4.003 requires that counties post on the county website the notice and list of
polling locations of any political subdivision that delivers their notice to the county under Section 4.008.
This is regardless of whether the county is contracting with the entity and regardless of whether the entity
is conducting their own election or contracting with the county.

For Bond Elections: First day a political subdivision must post on their Internet website prominently and
together with the notice of the election, a copy of the sample ballot, and the contents of the proposition,
if the political subdivision maintains an Internet website. (Sec. 4.003(f)).

The recommended time to include the notice of accepting voters with certain disabilities on a county
website is when the notice of election is also posted on the website. (Secs. 63.0013, 85.007(d)). See Note
15 regarding notice on accepting voters with certain disabilities.

Counties, Cities, and School Districts: Last day for a county that holds an election or provides election
services for an election to post certain information regarding the upcoming election(s) on the county’s
website per Section 4.009. A city or independent school district that holds an election and maintains an
Internet website must also post this same election information on their website even if the county is also
posting this data. The information posted on the website must include:

the date of the election;

the location of each polling place;

each candidate for an elected office on the ballot; and
each measure on the ballot. (Sec. 4.009).

PwnPE

Wednesday, October 16, 2024 (20th day before Election Day)

First day that the signature verification committee, if one is appointed, may begin operating. (Sec.
87.027).

NOTE - Section 127.1232 provides that in counties with a population of 100,000 or more, the general
custodian of election records shall implement a video surveillance system that retains a record of all areas
containing voted ballots: (1) from the time the voted ballots are delivered to the central counting station
until the canvass of the precinct election returns; and (2) from the time the voted ballots are delivered to
the signature verification committee or early voting ballot board until the canvass of precinct election
returns. Video from the surveillance system shall be made available to the public by live stream. The
recorded video is considered an election record and shall be retained by the general custodian until the
end of the calendar year in which an election is held or until an election contest filed in the county has
been resolved, whichever is later. (Sec. 127.1232). See Tex. Sec’y of State Election Advisory No. 2022-10.

NOTE - NEW LAW Signature Verification Committee (if appointed) Actions for a Defective Carrier
Envelope: SB 1599 (2023, R.S.) amended Section 87.0271 of the Code, effective September 1, 2023, to
provide that not later than the second day after the signature verification committee discovers a defect(s)
in a carrier envelope as described by Section 87.0271(a) of the Code and before the committee decides
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whether to accept or reject a timely delivered ballot under Section 87.027, the committee must send the
voter a notice of the defect and a corrective action form developed under Section 87.0271(c-1) by mail or
by common or contract carrier. The signature verification committee must include with the notice
delivered to the voter: (1) a brief explanation of each defect in the noncomplying ballot; and (2) notice
that the voter may either cancel the voter’s application to vote by mail in the manner described by Section
84.032, correct the defect in the voter’s ballot by submitting a corrective action form by mail or by
common or contract carrier, make the correction using the Secretary of State’s online Ballot by Mail
Tracker, if possible, or come to the early voting clerk’s office in person not later than the sixth day after
election day to correct the defect(s). See Tex. Sec’y of State Election Advisory No. 2023-13.

If the signature verification committee determines that it would not be possible for the voter to receive
the notice of defect within a reasonable time to correct the defect, the committee may notify the voter
of the defect by telephone or e-mail and inform the voter that the voter may request to have the voter’s
application to vote by mail canceled in the manner described by Section 84.032, submit a corrective action
form by mail or by common or contract carrier, make the correction using the Secretary of State’s online
Ballot by Mail Tracker, if possible, or come to the early voting clerk’s office in person not later than the
sixth day after election day to correct the defect. In addition to sending the voter a notice of the defect or
notifying the voter of the defect by telephone or e-mail, the signature verification committee must permit
the voter to correct a defect using the Secretary of State’s online Ballot by Mail Tracker, if possible. Please
note that the Secretary of State’s Ballot by Mail Tracker is available at www.votetexas.gov. See Tex. Sec’y
of State Election Advisory No. 2023-13.

Last day to post notice (PDF) of places, days, and hours for voting at branch early voting polling place if
voting is to begin at that location on the first day of early voting in person. The schedule may be amended
after the beginning of early voting by personal appearance to include notice of additional branch locations,
but any amendment must be made and posted not later than the fifth day before voting begins at the
additional temporary branch. (Secs. 85.062, 85.067(c), (d)).

Deadline for a person who is not permanently registered to vote, to submit a postmarked FPCA, in order
to receive a ballot for any non-federal election held on November 5, 2024. A person submitting who
is not permanently registered to vote and submits a postmarked FPCA after this date (20th day) and
before the deadline to submit an application for ballot by mail, is not entitled to receive a ballot for any
non-federal election. See Monday, October 21, 2024 entry for timeliness of an FPCA received without a
postmark (extended deadline). (Sec. 101.052(e)).

NOTE - An FPCA may be submitted by in-person delivery by the voter in accordance with Section 84.008
of the Code or by common or contract carrier. Further, an application is considered submitted in the
following calendar year if: 1) the applicant is eligible to vote in an election occurring in January or February
of the next calendar year; and 2) the application is submitted in the last 60 days of a calendar year but not
earlier than the 60th day before the date of the January or February election. (Sec. 101.052).

NOTE - A member of the Texas National Guard or the National Guard of another state or a member of a
reserve component of the armed forces of the United States serving on active duty under an order of the
President of the United States or activated on state orders, or the spouse or dependent of a member, may
submit an FPCA. (Sec. 101.001).
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NOTE - Be sure to check the list of registered voters for permanent registration status. Also, state law
authorizes an FPCA to also serve as an application for permanent registration; therefore, the person might
be permanently registered based on a prior FPCA. Even if the FPCA arrives too late for a particular
election, the early voting clerk will still need to forward the original FPCA to the county voter registrar,
after making a copy for your early voting clerk’s use (mailing ballots, etc.) and records unless the voter
marked “my intent to return is uncertain” (2019 form (PDF)), or “my return is uncertain” (2017 form), in
which case it will not serve as a permanent registration. (Sec. 101.055; 1 T.A.C. § 81.40).

NOTE - Overseas (non-military) voters marking the FPCA “my intent to return is uncertain” (2019 form
(PDF)), or “my return is uncertain” (2017 form), receive a federal ballot only regardless of the date filed.
(Chapter 114). In a local (non-federal) election, this means there is no ballot to send the voter.

Last day to publish notice (PDF) of L&A test for DRE voting machines or precinct scanners if test will be
held on Friday, October 18, 2024, if testing has was not already completed by Wednesday, September 18,
2024. Notice of the public L&A Test must be published at least 48 hours before the test begins. (Secs.
129.001, 129.023). See Note 14 above.

Counties: Last day to petition for temporary branch polling place(s) in a county with a population of
100,000 to 120,000, if the voting at those branch locations is to begin on the first day of early voting,
Monday, October 21, 2024. (Secs. 85.062(d)(3), 85.067).

Counties: Last day to post notice (PDF) of places, days, and hours for voting at branch early voting polling
place if voting is to begin at that location on the first day of early voting in person. The schedule may be
amended after the beginning of early voting by personal appearance to include notice of additional branch
locations, but any amendment must be made and posted not later than the fifth day before voting begins
at the additional temporary branch. (Secs. 85.062(d)(3), 85.067(c)).

Thursday, October 17, 2024 - Friday, October 25, 2024 (19th day before Election Day - 11th day before
Election Day)

A person submitting an FPCA (PDF) during this period who is not registered to vote is not entitled to
receive a ballot for any non-federal election held on Tuesday, November 5, 2024. See entry below under
October 21, 2024 (FPCA without a postmark). (Secs. 84.007, 101.052(e), (f)). The early voting clerk is
required to maintain this application since it may be used for other elections.

NOTE: Overseas (non-military) voters marking the FPCA “my intent to return is uncertain” (2019
form (PDF)), or “my return is uncertain” (2017 form), receive a federal ballot only regardless of
the date filed. (See Chapter 114). A person submitting an FPCA during this period is entitled to
receive a federal ballot only (no state, district, or county offices), if not already a permanent
registered voter. (Secs. 101.052(f), 114.002, 114.004).

NOTE: For counties that do not contract with local entities, the voter will only receive a ballot with
federal offices.

NOTE: For entities not contracting with counties, there will be no federal office on that entity’s
ballot. Therefore, there will be no ballot to send the voter for that entity’s election.
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Friday, October 18, 2024 (18th day before Election Day)

Last day to conduct public L&A test of a voting system that uses DRE voting machines or precinct scanners.
We highly recommend that this test is done on an earlier date to allow time for corrections to
programming, if necessary. (See Note 15, above). Per Section 129.023, the L&A test shall be conducted
not later than 48 hours before voting begins on such voting systems, assuming that the voting system will
first be used for early voting in person. See Tex. Sec’y of State Election Advisory No. 2019-23. For more
information on hash validation procedures, see Tex. Sec’y of State Election Advisory No. 2022-30.

Monday, October 21, 2024 (15th day before Election Day)
First day to vote early in person. (Sec. 85.001)
NOTE - The early voting period for elections held on the November uniform election date begins 17 days

prior to election day, but because this day falls on a weekend (Saturday, October 19, 2024), it is extended
to the next regular business day (Monday) under Section 85.001(c). See Note 21 on Early Voting Rosters.

NOTE - Counties: Early voting in person at the main early voting polling place must be conducted on each
weekday of the early voting period that is not a legal state holiday and for a period of at least nine (9)
hours, except that voting may not be conducted earlier than 6:00 AM or later than 10:00 PM. (Sec.
85.005(a)).

NOTE - NEW LAW: HB 1217 (2023, R.S.) amended Section 85.005(c) of the Code, effective September 1,
2023, to require that in ALL counties (regardless of population), voting in a special election ordered by
the Governor shall be conducted at the main early voting polling place for at least 12 consecutive hours
on each of the last two days of the early voting period. Voting may not be conducted earlier than 6:00
AM or later than 10:00 PM. (Sec. 85.005(c)). See Tex. Sec’y of State Election Advisory No. 2023-10.

NOTE - NEW LAW: HB 1217 (2023, R.S.) amended Section 85.064 of the Code, effective September 1,
2023, to establish uniform early voting requirements for all counties regardless of population size. Any
established temporary branch location must remain open for at least 8 hours on each of the days that
voting is required to be conducted at the main early voting location.

NOTE - Voting by limited ballot must be done during the early voting period at the main early voting polling
place (or by mail). (Sec. 112.002(a)).

NOTE - Political Subdivisions Other than Counties: Early voting in person must be conducted at least nine
(9) hours each weekday that is not a legal state holiday unless the political subdivision has fewer than
1,000 registered voters, in which case early voting in person must be conducted at least four (4) hours per
day. (Sec. 85.005(b)). This rule only applies to the main early voting location.

NOTE - Cities are not required to choose two weekdays for the main early voting polling place location to
be open for at least 12 hours during the regular early voting period. (Sec. 85.005).

NOTE - For other local political subdivisions that do not have a city or county election officer serving as
the early voting clerk, and which have fewer than 1,000 registered voters, any established temporary
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branch location must remain open for at least 3 hours on each of the days that voting is required to be
conducted at the main early voting location. See Tex. Sec’y of State Election Advisory No. 2023-10.

NOTE - Independent School Districts: Despite the change in state law that allows an ISD to be closed on
school holidays during the mandatory office hours period, you are required to be open during the entire
early voting period, except on legal state and national holidays. (Sec. 85.005(b)).

NOTE - Joint Elections: If entities are conducting early voting by personal appearance jointly,
we recommend a unified schedule covering all requirements; i.e., no entity’s requirements should be
neglected or subtracted as a result of a joint agreement. See Note 8 regarding joint elections generally.

Deadline to receive an FPCA without a postmark. If an FPCA is received by this date without a postmark
to prove mailing date, the early voting clerk will accept the FPCA and mail the applicant a full ballot even
if the applicant is not a permanently registered voter but meets the requirements under Title 2 of the
Election Code (unless the voter marks the FPCA form “my intent to return is uncertain” (2019 form
(PDF)), or “my return is uncertain” (2017 form), in which case the voter receives a federal-only ballot).
(Sec. 101.052(i)(1)).

Last day to notify election judges of duty to hold election (Writ of Election (PDF). Notice must be given by
the 15th day before the election or the 7th day after the day the election is ordered, whichever is later.
The Writ of Election must be given to each presiding judge and include:

1. The judge’s duty to hold the election;

2. The type and date of election;

3. The polling place location at which the judge will serve;
4. The polling place hours; and

5. The maximum number of clerks the judge may appoint. (Sec. 4.007).

Wednesday, October 23, 2024 (13th day before Election Day; 72 hours preceding first hour Saturday
early voting will be conducted)

Deadline to post notice (PDF) of Saturday early voting on county website. The notice must be posted
continuously for at least 72 hours preceding the first hour that early voting on Saturday, October 26, 2024
will be conducted. (Sec. 85.007(b), (c)).

In counties with a population of 100,000 or more, deadline to post notice of Saturday early voting at any
required temporary branch locations (created under Section 85.062(d) of the Texas Election Code). The
notice must be posted continuously for at least 72 hours preceding the first hour that early voting on
Saturday, October 26, 2024 will be conducted. (Secs. 85.006(e), 85.007(c), 85.062(d), 85.064(d), 85.068).

NOTE - NEW LAW: HB 1217 (2023, R.S.) amended Section 85.006(e) of the Code, effective September 1,
2023, to require the early voting clerk to order early voting in accordance with Section 85.006(e) of the
Code (extended weekend early voting) at each temporary branch location established under Section
85.062(d). Therefore, in a primary election, the general election for state and county officers, or a special
election to fill a vacancy in the legislature or Congress, early voting must be conducted for at least 12
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consecutive hours on the last Saturday and at least 6 consecutive hours on the last Sunday of the early
voting period at the mandatory temporary branch polling places established under Section 85.062(d) of
the Code. (Secs. 85.006, 85.062, 85.064). Voting may not be conducted earlier than 6:00 AM or later than
10:00 PM on the last Saturday of the early voting period. Voting may not be conducted earlier than 9:00
AM or later than 10:00 PM on the last Sunday of the early voting period. (Sec. 85.006). See Note 10.

NOTE - All Political Subdivisions, Except Counties: Voting on any Saturday or Sunday must be included in
the order and notice of election. City secretaries no longer have the authority to order Saturday or Sunday
early voting 72 hours immediately preceding the first hour that voting will be conducted. Local political
subdivisions must have early voting on Saturday or Sunday, if a written request (PDF) is received from at
least 15 registered voters of the political subdivision prior to the election being ordered. (Secs. 85.006,
85.007).

Thursday, October 24, 2024 (12th day before Election Day; day before the last day to apply for a ballot
by mail)

Deadline to post notice (PDF) of Sunday early voting on county website. The notice must be posted
continuously for at least 72 hours preceding the first hour that early voting on Sunday, October 27, 2024
will be conducted. (Sec. 85.007(b), (c)).

In counties with a population of 100,000 or more, deadline to post notice of Sunday early voting at any
required temporary branch locations (created under Section 85.062(d) of the Texas Election Code). The
notice must be posted continuously for at least 72 hours preceding the first hour that early voting on
Sunday, October 27, 2024 will be conducted. (Secs. 85.006(e), 85.007(c), 85.062(d), 85.064(d), 85.068).

NOTE - NEW LAW: HB 1217 (2023, R.S.) amended Section 85.006(e) of the Code, effective September 1,
2023, to require the early voting clerk to order early voting in accordance with Section 85.006(e) of the
Code (extended weekend early voting) at each temporary branch location established under Section
85.062(d). Therefore, in a primary election, the general election for state and county officers, or a special
election to fill a vacancy in the legislature or Congress, early voting must be conducted for at least 12
consecutive hours on the last Saturday and at least 6 consecutive hours on the last Sunday of the early
voting period at the mandatory temporary branch polling places established under Section 85.062(d) of
the Code. (Secs. 85.006, 85.062, 85.064). Voting may not be conducted earlier than 6:00 AM or later than
10:00 PM on the last Saturday of the early voting period. Voting may not be conducted earlier than 9:00
AM or later than 10:00 PM on the last Sunday of the early voting period. (Sec. 85.006). See Note 10.

First day a voter who becomes sick or disabled on or after this date may submit an application for a late
ballot if the sickness or physical condition prevents the voter from appearing at the polling place without
the likelihood of needing personal assistance or of injuring his or her health. (Sec.
102.001). See Application for Emergency Early Voting Ballot Due to Sickness or Physical Disability (PDF).
Applications may continue to be submitted until 5:00 PM on election day. (Sec. 102.003).

NOTE - For more information on corrective action procedures, see Note 17.

Counties and Cities Only: Last day to post notice on bulletin board for posting notice of meetings of the
commissioners court or city council, if early voting will be conducted on Sunday, October 27, 2024. (Sec.
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85.007). Notice must be posted at least 72 hours before early voting begins on a Saturday or Sunday. See
entry at Wednesday, October 23, 2024.

Friday, October 25, 2024 (11th day before Election Day)

Last day to receive an FPCA (PDF) from a voter. If the voter is not registered in the county (and / or marked
intent to return “not certain”), the voter is still eligible for a ballot containing federal offices only. In a
local (non-federal) election, this means there is no ballot to send the voter. (Secs. 101.052(b), (f),
114.004(c)).

Last day for early voting clerk to receive applications for a ballot to be voted by mail. (Sec. 84.007(c)). All
applications to vote by mail must be received by the early voting clerk before the close of regular business
or 12 noon, whichever is later. Applications to vote by mail must be submitted by mail, common or
contract carrier, in-person delivery by the voter, fax (if a fax machine is available in the office of the early
voting clerk), or by electronic submission of a scanned application with an original signature. The early
voting clerk’s designated email address must be posted on the Secretary of State’s website.

NOTE: If an ABBM is faxed or emailed or if an FPCA is faxed, then the applicant must submit the
ORIGINAL application BY MAIL to the early voting clerk so that the early voting clerk receives the
original no later than the 4th business day after receiving the emailed or faxed ABBM or faxed
FPCA. If the early voting clerk does not receive the original ABBM or FPCA by that deadline, then
the emailed or faxed ABBM or faxed FPCA will be considered incomplete, and the early voting clerk
may NOT send the applicant a ballot. The requirement to mail the original application does not
apply to an emailed FPCA.

NOTE - NEW LAW: SB 1599 (2023, R.S.) amended Section 86.008 of the Code, effective September 1, 2023,
to require that if the early voting clerk determines that it would not be possible for the applicant to correct
certain defects in a mail ballot application and return an application form by mail before the deadline, the
clerk may notify the applicant by telephone or e-mail of the defect, and inform the applicant that the
applicant may come to the early voting clerk’s office before the deadline and correct the defect in person.
The clerk shall notify the applicant of a defect discovered and provide the information required to permit
the applicant to correct the defect using the Secretary of State’s online Ballot by Mail Tracker, if
possible. See Note 17.

Deadline to apply for Presidential Ballot (see generally Tex. Sec’y of State Election Advisory No. 2020-32).

Last day for county clerk/elections administrator to deliver final list of voters that have submitted an
annual application for ballot by mail to political subdivisions located within the county holding an election
on November 5, 2024, for which the county clerk/elections administrator is not the early voting clerk via
a joint election agreement or contract for election services. (Sec. 86.0015(c)).

Saturday, October 26, 2024 (10th day before Election Day; last Saturday of early voting period)
Extended weekend early voting for ALL counties (regardless of population). Early voting must be

conducted for at least 12 consecutive hours on the last Saturday of the early voting period at the main
early voting polling place. In counties with a population of 100,000 or more, early voting must be
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conducted for at least 12 consecutive hours on the last Saturday of the early voting period at any required
temporary branch locations (created under Section 85.062(d) of the Texas Election Code). (Secs. 85.006(e),
85.062(d), 85.064(d)). See Note 10 and Tex. Sec’y of State Election Advisory No. 2023-10.

Last day of period during which notice of the November General Election for state and county officers and
other elections ordered by a county or a city or school district must be published in a newspaper of general
circulation. (Sec. 4.003(a)(1)).

NOTE: The election notice shall be posted on the political subdivision’s website, if the political
subdivision maintains a website.

Last day of period during which notice of election must be published if method of giving notice is not
specified by a law outside the Election Code and publication is the selected method of giving notice. (Sec.
4.003(a)(1)). The notice of election ordered by an authority of a city or school district must be given by
publication in a newspaper, in addition to any other method specified. (Sec. 4.003(c), (d)).

NOTE: The election notice shall be posted on the political subdivision’s website, if the political
subdivision maintains a website.

Last day to mail a copy of the notice of election to each registered voter of the territory that is covered by
the election and is in the jurisdiction of the authority responsible for giving the notice if method of giving
notice is not specified by a law outside the Texas Election Code and this method of giving notice is
selected.

Sunday, October 27, 2024 (9th day before Election Day; last Sunday of early voting period)

Extended weekend early voting for ALL counties (regardless of population). Early voting must be
conducted for at least 6 consecutive hours on the last Sunday of the early voting period at the main early
voting polling place. In counties with a population of 100,000 or more, early voting must be conducted for
at least 6 consecutive hours on the last Sunday of the early voting period at any required temporary branch
locations (created under Section 85.062(d) of the Texas Election Code). (Secs. 85.006(e), 85.062(d),
85.064(d)). See Note 10 and Tex. Sec’y of State Election Advisory No. 2023-10.

NOTE: There is no petition process to require a county with a population less than 100,000 to conduct
weekend early voting at temporary branch locations. However, the early voting clerk may voluntarily order
weekend early voting at temporary branch locations by written order if they choose to do so.

Deadline to post Notice of Delivery of Early Voting Balloting Materials (PDF), if ballot board will be meeting
on Monday, October 28, 2024. Notice of delivery must be posted at the main early voting location
continuously for 24 hours prior to delivery, if delivery will occur before election day. (Sec. 87.0222).

NOTE: The Notice of Delivery of Early Voting Balloting Materials serves as notice of the convening of the
early voting ballot board. This notice should be posted every time the early voting ballot board
reconvenes.

Monday, October 28 — Friday, November 1, 2024 (last week of early voting by personal appearance)
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The early voting clerk must keep the main early voting polling place open for at least 12 consecutive hours
each day between October 28 and November 1, 2024. Early voting must be conducted at permanent
branch locations for at least 12 consecutive hours each day. (Secs. 85.005(c), 85.067).

Monday, October 28, 2024 (8th day before Election Day)

Extended weekday early voting for ALL counties (regardless of population). Early voting must be
conducted for at least 12 consecutive hours on each weekday of the last week of the early voting period
at the main early voting polling place. Voting may not be conducted earlier than 6:00 AM or later than
10:00 PM. (Sec. 85.005(c)).

NOTE - NEW LAW: SB 1599 (2023, R.S.) amended Section 87.0222 of the Code, effective September 1,
2023, to provide that not later than the ninth day before election day, the jacket envelopes containing
early voting ballots voted by mail MUST be delivered to the early voting ballot board. This requirement
applies regardless of the county’s population size. Any jacket envelopes of early voting ballots voted by
mail returned after delivery of the ballots to the early voting ballot board may be delivered to the presiding
judge of the early voting ballot board between the end of the ninth day before election day and the closing
of the polls on election day, or as soon after closing as practicable, at the time or times specified by the
presiding judge. The early voting clerk shall post notice of each delivery of balloting materials that is to be
made before the time for opening the polls on election day. The notice must be posted at the main early
voting polling place continuously for at least 24 hours immediately preceding the delivery.

Because the ninth day falls on Sunday, October 27, 2024, the deadline is extended to Monday, October
28, 2024. (Sec. 1.006).

NOTE - The early voting ballot board can meet as soon as the county has received voted ballots by mail
from voters and those materials are delivered to the ballot board. The ballot board does not have to wait
until this ninth-day deadline to meet.

Please note that the mail ballots may not be counted until (i) the polls open on election day, or (ii) in an
election conducted by an authority of a county with a population of 100,000 or more or entities that are
having joint elections with such a county or who are conducting their election with such a county through
a contract for election services, the end of the period for early voting in person. (Secs. 87.0222,
87.0241). NOTE: Results may not be released until the polls close on election day.

NOTE - Section 127.1232 provides that in counties with a population of 100,000 or more, the general
custodian of election records shall implement a video surveillance system that retains a record of all areas
containing voted ballots: (1) from the time the voted ballots are delivered to the central counting station
until the canvass of the precinct election returns; and (2) from the time the voted ballots are delivered to
the signature verification committee or early voting ballot board until the canvass of precinct election
returns. Video from the surveillance system shall be made available to the public by live stream. The
recorded video is considered an election record and shall be retained by the general custodian until the
end of the calendar year in which an election is held or until an election contest filed in the county has
been resolved, whichever is later. (Sec. 127.1232). See Tex. Sec’y of State Election Advisory No. 2022-10.
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NOTE - The county clerk/elections administrator must ensure that photocopies or electronic recordings
of annual applications for ballot by mail have been delivered to the early voting clerk of every political
subdivision holding an election before the ballots by mail are delivered to the early voting ballot board.

Wednesday, October 30, 2024 (6th day and 4th business day before Election Day)

5:00 p.m. — Deadline to submit a Request for Election Inspectors (PDF) for election day, Tuesday,
November 5, 2024 to the Secretary of State. (Sec. 34.001).

Thursday, October 31, 2024 (5th day before Election Day; day before the last day to vote early in
person)

A voter is eligible to vote a late ballot if they will be out of their county of residence on election day due
to a death in the immediate family (related within 2nd degree of consanguinity or affinity) that occurs on
or after this day. The voter may submit the Application for Emergency Early Ballot Due to Death in Family
(PDF) starting Saturday, November 2, 2024 (the day after early voting in person ends). (Secs. 103.001,
103.003(b)). An application may be submitted after the last day of the period for early voting by personal
appearance before the close of business on the day before election day. (Sec. 103.003).

Deadline for the early voting clerk to receive, by mail, the original or a copy with a wet signature of an
ABBM that was faxed or emailed or of an FPCA that was faxed on the deadline to apply for a ballot by
mail, Friday, October 25, 2024.

NOTE: Sec. 84.007(b-1) provides that a voter who faxed or emailed their ABBM or faxed their FPCA
must mail the original to the early voting clerk so that the early voting clerk receives the original
no later than the 4th business day after receiving the emailed or faxed ABBM or faxed FPCA. For
more information, see Note 16.

November

Friday, November 1, 2024 (4th day before Election Day)
Last day to vote early by personal appearance. (Sec. 85.001(a)).

Early voting clerk must post Notice of Delivery of Ballots Voted by Mail (PDF) to the early voting ballot
board if materials are to be delivered to the board on Saturday, November 2, 2024. Notice must be posted
continuously for 24 hours preceding each delivery to the board. (Secs. 87.0221, 87.0222, 87.023, 87.024,
87.0241).

NOTE: The Notice of Delivery of Early Voting Balloting Materials serves as notice of the convening
of the early voting ballot board. Your entity should also post notice every time the early voting
ballot board reconvenes.

Counties with a Population of 100,000 or more:
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After the polls close at the end of early voting by personal appearance, counties with a population of
100,000 or more (or local subdivisions conducting a joint election with such a county or conducting an
election through a contract for election services with such a county) may convene their early voting ballot
board and begin counting ballots; however, the results may not be announced until after the polls close.
(Secs. 87.0222, 87.0241).

NOTE - If a county with a population of 100,000 or more (or a local subdivision conducting a joint election
with such a county or conducting an election through a contract for election services with such a county)
is convening their early voting ballot board early to begin counting ballots, the test of the tabulation
equipment will need to be completed at least 48 hours before the equipment is used to count ballots.
(Secs. 87.0222, 87.0241, 127.096).

Counties with a Population of Less than 100,000:

Counties may begin convening their early voting ballot board as the county has received voted ballots by
mail from voters and those materials are delivered to the ballot board, but cannot begin counting the
ballots until the polls open on election day. The early voting clerk shall continuously post notice for 24
hours preceding each delivery of voting materials that is to be made before the time for opening the polls
on election day. (Secs. 87.0221, 87.023, 87.024, 87.0241). See Notice of Delivery of Early Voting Balloting
Materials (PDF).

NOTE - The county elections officer must ensure that photocopies or electronic recordings of annual
applications for ballot by mail have been delivered to the early voting clerk of every political subdivision
holding an election before the ballots by mail are delivered to the early voting ballot board.

NOTE — NEW LAW - Early Voting Ballot Board Actions for a Defective Carrier Envelope: SB 1599 (2023,
R.S.) amended Section 87.0411 of the Code, effective September 1, 2023, to provide that not later than
the second day after the early voting ballot board discovers a defect(s) in a carrier envelope as described
by Section 87.0411(a) of the Code and before the board decides whether to accept or reject a timely
delivered ballot under Section 87. 041, the board must send the voter a notice of the defect and a
corrective action form developed under Section 87.0411(c- 1) by mail or by common or contract carrier.
The early voting ballot board must include with the notice delivered to the voter: (1) a brief explanation
of each defect in the noncomplying ballot; and (2) notice that the voter may either cancel the voter’s
application to vote by mail in the manner described by Section 84.032, correct the defect in the voter’s
ballot by submitting a corrective action form by mail or by common or contract carrier, make the
correction using the Secretary of State’s online Ballot by Mail Tracker, if possible, or come to the early
voting clerk’s office in person not later than the sixth day after election day to correct the defect(s).

If the early voting ballot board determines that it would not be possible for the voter to receive the notice
of defect within a reasonable time to correct the defect, the board may notify the voter of the defect by
telephone or e-mail and inform the voter that the voter may request to have the voter’s application to
vote by mail canceled in the manner described by Section 84.032, submit a corrective action form by mail
or by common or contract carrier, make the correction using the Secretary of State’s online Ballot by Mail
Tracker, if possible, or come to the early voting clerk’s office in person not later than the sixth day after
election day to correct the defect. In addition to sending the voter a notice of the defect or notifying the
voter of the defect by telephone or e-mail, the early voting ballot board must permit the voter to correct
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a defect using the Secretary of State’s online Ballot by Mail Tracker, if possible. Please note that the
Secretary of State’s Ballot by Mail Tracker is available at www.votetexas.gov.

NOTE - Section 127.1232 provides that in counties with a population of 100,000 or more, the general
custodian of election records shall implement a video surveillance system that retains a record of all areas
containing voted ballots: (1) from the time the voted ballots are delivered to the central counting station
until the canvass of the precinct election returns; and (2) from the time the voted ballots are delivered to
the signature verification committee or early voting ballot board until the canvass of precinct election
returns. Video from the surveillance system shall be made available to the public by live stream. The
recorded video is considered an election record and shall be retained by the general custodian until the
end of the calendar year in which an election is held or until an election contest filed in the county has
been resolved, whichever is later. (Sec. 127.1232). See Tex. Sec’y of State Election Advisory No. 2022-10.

Last day to publish notice of public test of automatic tabulating equipment, if test will be held on Sunday,
November 3, 2024, and if the first test was not previously already completed. The public notice of the test
of automatic tabulating equipment must be published at least 48 hours before the test begins. (Sec.
127.096).

Saturday, November 2, 2024 (3rd day before Election Day)

First day to submit an application (PDF) for and vote a late ballot because of a death in the immediate
family that occurred on or after Thursday, October 31, 2024, and will require absence from the county on
election day, November 5, 2024. (Secs. 103.001, 103.003(b)). An application may be submitted after the
last day of the period for early voting by personal appearance and before the close of business on the day
before election day. (Sec. 103.003).

Last day to conduct public test of automatic tabulation equipment. Per Section 127.093, the test shall be
conducted at least 48 hours before the automatic tabulating equipment is used to count ballots voted in
an election and was not previously tested. We highly recommend that this test is done on an earlier date
to allow time for corrections to programming, if necessary. (See Note 14, above).

Sunday, November 3, 2024 (2nd day before Election Day) (Daylight Savings Time Ends)
Monday, November 4, 2024 (day before Election Day)

Last day to submit an Application for Emergency Early Ballot Due to Death in Family (PDF). The
application must be submitted by the close of business on this day. (Sec. 103.003(b)).

Last day for early voting clerk to mark the precinct list of registered voters with a notation beside each
name of voter who voted early, and deliver list to election judges. The early voting clerk must also deliver
the precinct early voting list. (Sec. 87.122). This may be delivered electronically if your county is using an
e-poll book.

Delivery of Provisional Ballots and Forms: If the voter registrar wants to take possession of the provisional
ballots and forms on election night, the voter registrar must inform the custodian of the election records
and post a Notice of Election Night Transfer (PDF) no later than Monday, November 4, 2024, 24 hours
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before election day. (1 T.A.C. § 81.174(d)(3)). However, under this type of delivery, the county voter
registrar must go to the custodian of election records office and pick up the provisional ballots and forms.

NOTE: The general custodian of election records (or the early voting clerk, if applicable) must also post
a Notice of Delivery of Provisional Ballots at least 24 hours before delivery will occur. (1 T.A.C.
§ 81.174(b)(1)).

Tuesday, November 5, 2024 (Election Day)

7:00 a.m.-7:00 p.m. Polls open. (Sec. 41.031).
Voter registrar’s office is open. (Sec. 12.004(c)).

Early voting clerk’s office is open for early voting
activities. A voter may deliver a marked ballot by mail to
the early voting clerk’s office while the polls are open on
election day. The voter must provide an acceptable form
of identification under Section 63.0101 upon delivery.
The identification procedure is the same as that used for
personal appearance voting. (Secs. 63.0101, 83.011,
86.006).

5:00 p.m. Deadline for receiving Application for Emergency Early
Voting Ballot Due to Sickness or Physical Disability
(PDF) for late ballots to be voted by persons who became
sick or disabled on or after Thursday, October 24, 2024.
(Sec. 102.003(b)).

7:00 p.m. Regular deadline for receiving early voting ballots by
mail. BUT see entry for Wednesday, November 6, 2024
on “late domestic ballots” and entries for Tuesday,
November 12, 2024 on other “late” ballots.

This is also the deadline to receive late ballots cast by
voters who became sick or disabled on or after Thursday,
October 24, 2024. (Secs. 86.007(a), 102.006(c)).

NOTE - Section 61.002 provides that immediately before the opening of the polls on election day,
the presiding judge or alternate judge shall confirm that the public counters on each voting
machine are set to zero and shall print the tape that shows that there are zero votes for each
candidate or measure on the ballot. Inmediately after the closing of the polls on election day, the
presiding judge or alternate judge shall print the tape to show the number of votes cast for each
candidate or measure. Each election judge and alternate judge shall sign the printed tapes. (Sec.
61.002).
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NOTE - The presiding judge of the central counting station must provide and attest to a written
reconciliation (PDF) of votes and voters at the close of tabulation for election day and again after
the central counting station meets for the last time to process late-arriving ballots by mail and
provisional ballots. (Sec. 127.131). Preliminary Election Reconciliation (PDF) — Unofficial Totals
form (Election Day). Election Reconciliation Form (PDF) — Official Results (Canvass Form). See Note
on Reconciliation.

NOTE: Receipt of Mail Ballots: All early voting ballots sent by mail from inside the United States
that are received by 7:00 p.m. on election day, November 5, 2024, must be counted on election
night. If the carrier envelope does not bear a cancellation mark or a receipt mark, the ballot must
arrive before the time the polls are required to close on election day. (Sec. 86.007(a)(1). If the
early voting clerk cannot determine whether a ballot arrived before that deadline, the ballot is
considered to have arrived at the time the place at which the carrier envelopes are deposited was
last inspected for removal of returned ballots. (Sec. 86.007(b)). The early voting clerk must check
the mailbox for early voting mail ballots at least once after the time for regular mail delivery. (Sec.
86.007(b)).

NOTE - An early voting mail ballot that is not received by 7:00 p.m. on election day may not be
counted unless the ballot may be counted late, which applies to late domestic ballots (Sec.
86.007(a)(2)), ballots mailed from outside the United States (Sec. 86.007(d)), and ballots from
members of the armed forces and merchant marine of the United States, Texas National Guard or
the National Guard of another state or members of the Reserves, as well as their spouses and
dependents (Sec. 101.057). See entry for Wednesday, November 6, 2024, and entry for Tuesday,
November 12, 2024.

NOTE: Delivery of Early Voting by Personal Appearance and Mail Ballots: The early voting clerk
delivers the voted ballots, the key to the double-locked ballot box, etc., to the early voting ballot
board at the time or times specified by the presiding judge of the early voting ballot board, during
the hours the polls are open or as soon after the polls close as practicable. (Secs. 87.021, 87.022).
The custodian of the key to the second lock of the double-locked early voting ballot box delivers
his or her key to the presiding judge of the early voting ballot board on request of the presiding
judge. (Secs. 85.032(d), 87.025). For county elections, elections ordered by the governor, and
primary elections, the custodian is the sheriff, or in a year when the office of sheriff is on the
ballot, the county judge. Alternatively, if the county judge does not have enough staff that can
assist with this function, the county judge may designate the county auditor or members of the
county auditor’s staff if the county has a designated county auditor. If ballots are to be delivered
before election day, the early voting clerk must post notice (PDF) at least 24 hours before each
delivery at the main early voting polling place. See Tex. Sec’y of State Election Advisory No. 2022-
10.

In city elections, the custodian of the keys is the chief of police or city marshal. For all other political
subdivisions, the custodian is the constable of the justice precinct in which the political
subdivision’s main office is located (or the sheriff, if there is no constable). (Sec. 66.060). If ballots
are to be delivered before election day, the early voting clerk must post notice (PDF) at least 24
hours before each delivery at the main early voting polling place. (Secs. 87.0221, 87.022).
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Note on Delivery of Early Voting Ballots to Early Voting Ballot Board Before Election Day

Any jacket envelopes of early voting ballots voted by mail returned after delivery of the ballots to
the early voting ballot board may be delivered to the presiding judge of the early voting ballot
board between the end of the ninth day before election day and the closing of the polls on election
day, or as soon after closing as practicable, at the time or times specified by the presiding judge.
Mail ballots may be qualified and processed (signatures verified, carrier envelopes opened, and
the secrecy envelope containing the ballot placed in a secure location), but they may not be
counted until election day. (Secs. 87.0221, 87.0222, 87.023, 87.024, 87.0241). If ballots are to be
delivered before election day, the early voting clerk must post notice (PDF) at least 24 hours before
each delivery at the main early voting polling place.

NOTE - Counties with a population of 100,000 or more, or entities that are having joint elections
with counties with a population of 100,000 or more or that are conducting an election through a
contract for election services with such a county, may begin counting ballots no earlier than the
end of the period for early voting by personal appearance; the results may not be released until
the polls close on election day. (Secs. 87.0221, 87.0222, 87.023, 87.024, 87.0241(b), 87.042). If
ballots are to be delivered before election day, the early voting clerk must post notice (PDF) at
least 24 hours before each delivery at the main early voting polling place. (Secs. 87.0221(b),
87.023(b), 87.024(b)).

NOTE - Section 127.1232 provides that in counties with a population of 100,000 or more (or
political subdivisions contracting with a county with a population of 100,000 or more), the general
custodian of election records shall implement a video surveillance system that retains a record of
all areas containing voted ballots: (1) from the time the voted ballots are delivered to the central
counting station until the canvass of the precinct election returns; and (2) from the time the voted
ballots are delivered to the signature verification committee or early voting ballot board until the
canvass of precinct election returns. Video from the surveillance system shall be made available to
the public by live stream. The recorded video is considered an election record and shall be retained
by the general custodian until the end of the calendar year in which an election is held or until an
election contest filed in the county has been resolved, whichever is later. (Sec. 127.1232). See Tex.
Sec’y of State Election Advisory No. 2022-10.

NOTE: If ballots are to be delivered before election day, the early voting clerk must post Notice of
Delivery (PDF) at least 24 hours before each delivery at the main early voting polling place. (Secs.
87.021, 87.022).

NOTE: Manual Examination of Ballots Before Processing on Automatic Counting Equipment: The
central counting station manager shall direct the manual examination of all electronic voting
system ballots to ascertain whether the ballots can be processed in the usual manner or if the
ballots need to be duplicated to clearly reflect the voter’s intent. (Sec. 127.125).

NOTE: Testing of Tabulating Equipment: The second test of automatic tabulating equipment used
for counting ballots at a central counting station must be conducted immediately before the
counting of ballots with equipment begins. The third test must be conducted immediately after
the counting is completed. (Secs. 127.093, 127.097, 127.098).
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NOTE: Precinct Election Returns: Precinct election returns are delivered to the appropriate
authorities immediately after completion. (Sec. 66.053(a)).

Transfer of Provisional Ballots to Voter Registrar Election Night: The county voter registrar may
take possession of the ballot box(es) or transfer case(s) containing the provisional ballots (or
provisional ballot affidavits when DRE systems are used) on election night (instead of on the next
business day) by informing the custodian of election records and posting a notice of such election
night transfer no later than 24 hours before election day. Under this type of delivery, the voter
registrar must go to the office of the custodian and pick up the ballot box(es) or transfer case(s)
and associated forms. (Sec. 65.052; 1 T.A.C. §§ 81.172 — 81.174, 81.176). See Verification of
Provisional Ballots and Serial Numbers (PDF).

Counties, Cities, and School Districts: Section 65.016 of the Code provides for election results
information which must be posted on county, city, and school district websites. A county that
provides election services for an election for a public entity must post certain information
regarding election results on their website after the election. A city or independent school district
that holds an election and maintains an Internet website must also post certain information on
their website related to election results, even if the county is also posting. All entities must post
the required information as soon as practicable after the election. The required information

includes:
1. the results of each election;
2. the total number of votes cast;
3. the total number of votes cast for each candidate or for or against each measure;
4. the total number of votes cast by personal appearance on election day;
5. the total number of votes cast by personal appearance or mail during the early voting

period; and
6. the total number of counted and uncounted provisional ballots cast. (Sec. 65.016).

We recommend that election results information remain posted on the county’s main page (or within two
clicks of the main page) at least until the next election, and that the information continues to be available
for the full 22-month retention period for election records. Counties may choose to make older election
results information available on their website. See Note 3.

Counties with a Population of 250,000 or more: Per Section 127.009 of the Election Code, counties with
a population of 250,000 or more must forward a copy of the audit logs from the central counting station
to the Secretary of State no later than the fifth day after voting is completed. The information may be
forwarded to the Secretary of State by email, use of a thumb drive, or by mail.

Wednesday, November 6, 2024 (1st day after Election Day)

5:00 p.m. —Deadline to receive “late domestic ballots” mailed within the United States from non-
military voters and from any military voters who submitted an Application for Ballot by Mail (“ABBM”)
(not a Federal Postcard Application — “FPCA”), if the carrier envelope was placed for delivery by mail or
common or contract carrier AND bears a cancellation mark of a postal service or a receipt mark of a
common or contract carrier or a courier indicating a time not later than 7:00 p.m. at the location of the
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election on election day, November 5, 2024. (Secs. 86.007, 101.057, 101.001). A late domestic
ballot cannot be counted if it does not bear a cancellation mark or a receipt mark.

NOTE: Because of the deadline to receive “late domestic ballots” it is imperative that you check
your mail at 5:00pm!

NOTE: Section 86.007 provides that a marked ballot voted by mail that a voter received due to
submitting an ABBM may arrive at the address on the carrier envelope not later than 5:00 p.m. on
the day after election day, if the carrier envelope was placed for delivery by mail or common or
contract carrier from within the United States and bears a cancellation mark of a postal service or
a receipt mark of a common or contract carrier or a courier from not later than 7:00 p.m. at the
location of the election on election day.

NOTE: This deadline does not apply to ballots sent by non-military voters who are overseas but
applied for a ballot using an ABBM; these voters have until the 5th day after election day to return
their ballots (or the next business day if the 5th day falls on a weekend or legal state or federal
holiday). This deadline also does not apply to ballots mailed (domestically or from overseas) by
certain members of the military who applied for a ballot using an FPCA; those voters have until the
6th day after election day to return their ballots. See entries for Tuesday, November 12, 2024.

Unless the county voter registrar has already taken possession of the provisional ballots prior to this date,
the general custodian of election records must deliver the ballot box(es) or transfer case(s) containing the
provisional ballots (or provisional ballot affidavits when DRE systems are used), along with the Summary
of Provisional Ballots (PDF) and the List of Provisional Voters (PDF) for each precinct to the voter registrar
by this day. The general custodian of election records makes this delivery to the voter registrar during the
voter registrar office’s regular business hours. (Secs. 65.052, 65.053; 1 T.A.C. §§ 81.172 - 81.174, 81.176).

Note for Political Subdivisions Located in More than One County: A political subdivision will have to make
delivery of the provisional ballots and forms to the county voter registrar in each county in which the
political subdivision is located. (1 T.A.C. §§ 81.172 — 81.174).

NOTE: If the county voter registrar wants to take possession of the provisional ballots and forms
on election night (Tuesday, November 5, 2024), the county voter registrar must inform the
custodian of the election records and post a notice of the transfer no later than 24 hours before
election day. However, under this type of delivery, the county voter registrar must go to the
custodian of election records office and pick up the provisional ballots and forms. Also, note that
the county voter registrar may take possession of provisional ballots prior to election night if
ballots are kept separate and may be provided without unlawful entry into ballot box. (1 T.A.C. §§
81.172 —81.174).

Friday, November 8, 2024 (3rd day after Election Day, 36th day before runoff election day)

Last day to begin the partial manual count for entities using electronic voting systems for the counting of
ballots. This is the last day to begin manual recount of ballots in three precincts or one percent of
precincts, whichever is greater. (Sec. 127.201(a), (g)). The count must be completed not later than the
21st day after election day. Results of the manual count must be delivered to Secretary of State not later
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than the 3rd day after the manual count is completed.(Sec. 127.201(e)). No partial manual count needs to
be done of ballots cast on DRE voting machines, but the partial manual count must be completed for mail
ballots. (Sec. 127.201(g)). For information on how to begin the partial manual count, please see Tex. Sec’y
of State Election Advisory No. 2018-30.

The first possible day to conduct official local canvass of returns by the governing authority of the political
subdivision. However, the canvass may not be conducted until the ballot board has verified and counted
all provisional ballots, if a provisional ballot has been cast in the election, AND the ballot board has
finished convening for all late arriving ballots. (Sec. 67.003). See entries for November 6, 2024 and entries
for November 12, 2024. Notice of canvass must be posted at least 72 hours continuously before the
canvass is conducted.

NOTE: If a recount petition has been filed, the certificate of election cannot be issued for that race
until the recount has been completed. (Secs. 67.016, 212.0331).

RUNOFF NOTE - A candidate in a runoff election may not withdraw from the election after 5 p.m.
of the third day after the date of the final canvass for the main election. (Sec. 145.092).

RUNOFF NOTE - The runoff election can be ordered as soon as the canvass is completed.
Therefore, November 8, 2024 is the first date a runoff election can be ordered. Our
office recommends that a political subdivision order their runoff election as soon as the election
has been canvassed.

NOTE - NEW LAW: HB 5180 (2023, R.S.) amended Section 1.012 of the Code, effective September
1, 2023, to provide that on the first day after the final canvass of an election is completed, the
general custodian of election records shall make images of voted ballots and cast vote records
available for public inspection. See Note 22.

Cities, Schools, and Other Political Subdivisions: First day that newly-elected local officers may qualify
and assume the duties of their offices. Please note that the canvass must have been completed before an
officer can assume office. (Sec. 67.016). If a political subdivision was able to cancel its election, this is the
first day its elected officials can be issued a certificate of election and take the oath of office. (Secs.
2.053(e), 67.003, 67.016). For information on who can administer an oath, please see Chapter 602 of the
Government Code or review Tex. Sec’y of State Election Advisory No. 2017-10.

NOTE: This does not apply to officers of a Type A general law city, see entry at Monday, November
11, 2024.

Monday, November 11, 2024 (6th day after Election Day, 33rd day before Runoff Election Day) (Veterans
Day)

First day that newly-elected officers of Type A general law city may qualify and assume duties of office
(per Sec. 22.006, Local Government Code), but see NOTE, below.

NOTE: Council members may take office anytime following the canvass. Section 22.006 of the
Texas Local Government Code states that a newly-elected municipal officer of a Type A city may
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exercise the duties of office beginning the fifth day after the date of the election, excluding
Sundays. However, no newly elected official may qualify for office before the official canvass of
the election has been conducted (or would have been conducted, in the event of a cancelled
election). Section 22.036 of the Texas Local Government Code further requires that the newly-
elected governing body of the municipality “meet at the usual meeting place and shall be
installed.”

NOTE: If a recount petition has been filed, the certificate of election cannot be issued for that race
until the recount has been completed. (Secs. 67.016, 212.0331).

NOTE: If a municipal officer-elect fails to qualify for office within 30 days after the date of the
officer’s election, the office is considered vacant. (Sec. 22.007, Local Government Code). See
December 5, 2024 entry.

Tuesday, November 12, 2024 (7th day after Election Day)

NOTE - Last day a voter may come to the early voting clerk’s office in person to correct certain defects on
their carrier envelope. (Secs. 87.0271, 87.0411). See Note 17.

Deadline for provisional voter to (1) present acceptable photo identification to county voter registrar; or
(2) if the voter does not possess and cannot reasonably obtain acceptable photo identification, follow the
Reasonable Impediment Declaration procedure at the county voter registrar; or (3) execute an affidavit
relative to “natural disaster” or “religious objection” in presence of county voter registrar, if applicable;
or (4) qualify for the disability exemption, if applicable, with the county voter registrar. (Secs. 65.054,
65.0541).

Last day to receive ballots from non-military and any military voters casting ballots from outside of the
United States, who submitted an ABBM, AND who placed their ballots in delivery by 7:00 p.m. on election
day, Tuesday, November 5, 2024, as evidenced by a postal service cancellation mark or a receipt mark of
a common or contract carrier or a courier (Secs. 86.007, 101.057, 101.001). A late overseas ballot sent by
a voter who applied for a ballot using an ABBM (not an FPCA) cannot be counted if it does not bear a
cancellation mark or a receipt mark.*

NOTE - Section 86.007 provides that a marked ballot voted by mail from outside of the United
States by a voter who received the ballot due to submitting an ABBM is considered timely if it is
received at the address on the carrier envelope not later than the fifth day after the date of the
election. Further, the delivery is considered timely if the carrier envelope or, if applicable, the
envelope containing the carrier envelope is properly addressed with postage or handling charges
prepaid and bears a cancellation mark of a recognized postal service or a receipt mark of a common
or contract carrier or a courier indicating a time by 7:00 p.m. on election day.

Last day to receive ballots from non-military voters casting ballots from overseas, who submitted
an FPCA, AND who placed their ballots in delivery by 7:00 p.m. on election day, Tuesday, November 5,
2024. (Sec. 86.007(d), (e)).* A late overseas ballot sent by a non-military voter who submitted an FPCA
cannot be counted if it does not bear a cancellation mark or a receipt mark.
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Last day to receive carrier envelopes mailed domestically (within the United States) OR overseas from
voters who submitted an FPCA AND who are members of the armed forces of the United States, or the
spouse or a dependent of a member of the armed forces, members of the merchant marines of the
United States, or the spouse or a dependent of a member of the merchant marine, members of the
Texas National Guard, or the spouse or a dependent of a member of the Texas National Guard, a member
of the National Guard of another state, or the spouse or a dependent of a member of the National Guard
of another state, or members of the Reserves, or the spouse or a dependent of a member of the Reserves.
(Secs. 101.057, 101.001).

NOTE - Section 101.057 provides that carrier envelopes mailed domestically or overseas from
certain military voters (members of the armed forces of the United States, or the spouse or a dependent
of a member of the armed forces, members of the merchant marines of the United States, or the spouse
or a dependent of a member of the merchant marine, members of the Texas National Guard, or the spouse
or a dependent of a member of the Texas National Guard, a member of the National Guard of another
state, or the spouse or a dependent of a member of the National Guard of another state, or members of
the Reserves, or the spouse or a dependent of a member of the Reserves) who submitted a Federal Post
Card Application (FPCA) may arrive on or before the 6th day after election day. (Secs. 86.007, 101.057,
101.001).

NOTE: The carrier envelope or, if applicable, the envelope containing the carrier envelope sent
by the military members listed above who applied to vote by mail using the FPCA does NOT need
to bear a cancellation or receipt mark in order to be counted.

*The deadlines referenced above are extended to the next regular business day which is Tuesday,
November 12, 2024 due to the 5th day falling on a Sunday, and Monday being a federal holiday (Veterans
Day). (Secs. 1.006, 86.007(d-1), 101.057(b)).

Thursday, November 14, 2024 (9th day after Election Day, 30th day before Runoff Election Day)

Last day to register to vote or make a change of address effective for the Saturday, December 14, 2024
election.

NOTE - A voter who submits a change of address after this date may still be eligible to return to his or her
previous precinct to vote under “fail-safe” voting, if he or she still resides in the same county and the same
local political subdivision, if applicable, conducting the election. If a voter has moved to a new county,
then a voter can vote a limited ballot. Voting by a limited ballot is only available during the early voting
period and only at the main early voting polling place (or by mail). (Secs. 15.025, 63.0011, 112.002).

NOTE - First day of period during which notice of elections must be published if a runoff election has been
ordered, in a newspaper of general circulation if method of giving notice is not specified by a law outside
the Texas Election Code, and this method of giving notice is selected. The notice for elections ordered by
a county authority or by an authority of a city or school district must be given by publication in a
newspaper in addition to any other method specified by a law outside the Election Code. (Sec. 4.003(a)(1),
(c), (d)). This notice may be combined with the other notices that are required to be published. The
election notice shall be posted on the political subdivision’s website.
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NOTE - While this is the first date that notice of an election can be published in a newspaper of general
circulation in the territory under Section 4.003(a)(1), an entity cannot publish notice until the election is
ordered.

Cities, Schools, and Other Political Subdivisions: It is strongly recommended that the Notice of Voting
Order Priority (PDF) for voters with mobility issues also be posted on the subdivision’s website, if one is
maintained by the political subdivision. (Secs. 63.0015, 85.007(d)). For more information on this
requirement, see Note 15.

Counties: The recommended time to include this notice on a county website is when the notice of election
is also posted on the website. (Secs. 63.0015, 85.007(d)).

NOTE - Notice of Previous Polling Place: If a different polling place is being used than at the previous
election held by the same authority, Notice of Change to Polling Place must be posted at the entrance of
the previous polling place informing voters of the current polling place location, if possible. (Sec. 43.062).

NOTE - A Federal Postcard Application (FPCA) also serves as an application for permanent registration
under Texas law unless the voter marked “my intent to return is uncertain” (2019 form)(PDF), or “my
return is uncertain” (2017 form). The early voting clerk should make a copy (for mailing ballots, keeping
records, etc.), then should forward the original to the county voter registrar, as soon as practicable. (Sec.
101.055; 1 T.A.C. § 81.40(a), (c)(2)).

Recommended last day for early voting clerk to order supplemental and registration correction lists, if
applicable, or order revised original list of registered voters from the voter registrar for early voting by
personal appearance. (Secs. 18.001, 18.002, 18.003, 18.004).

NOTE - Per Sections 18.002 and 18.003 of the Code, supplemental and corrected voter registration lists
must be provided as needed to ensure all eligible voters appear on the official list of registered voters.
(Secs. 18.002, 18.003).

Friday, November 15, 2024 (10th day after Election Day, 29th day before Runoff Election Day)

Deadline for voter registrar to complete the review of provisional ballots. (Sec. 65.052; 1 T.A.C. §§ 81.172
—81.175).

The presiding judge of the early voting ballot board shall mail a Notice of Rejected Ballot (PDF) to voters
whose mail ballots were rejected no later than the 10th day after election day or as soon as practicable,
depending on when the early voting ballot board last convenes. (Sec. 87.0431).

Saturday, November 16, 2024 (11th day after Election Day, 28th day before Runoff Election Day)

Last day to post notice of governing authority’s meeting to canvass returns of election if canvass is to take
place on Tuesday, November 19, 2024 (14th day after election). This notice must be posted at least 72
hours before the scheduled time of the meeting. (Secs. 551.002, 551.041, 551.043, Texas Government
Code).
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Monday, November 18, 2024 (13th day after Election Day, 26th day before Runoff Election Day)

Deadline for custodian of election records or presiding judge of the early voting ballot board to retrieve
provisional ballots from county voter registrar. (1 T.A.C. §§ 81.172 — 81.176).

Last day for early voting ballot board to convene to qualify and count:

1. any late domestic ballots (non-military) that bear a cancellation mark or receipt mark indicating
they were placed for delivery by mail or common or contract carrier not later than 7:00 p.m. on
election day, November 5, 2024, and were received not later than 5:00 p.m. on the first day after
election day, on Wednesday, November 6, 2024. (Secs. 86.007(a), 87.125(a)).

2. any late ballots that were submitted from outside the United States by voters who applied for the
ballot using an ABBM or by non-military voters who applied for the ballot using an FPCA, and which
were received by the 5th day after election day, Tuesday, November 12, 2024. (Secs. 1.006,
86.007(d), 86.007(d-1), 87.125(a), 101.057(b)).

3. any ballots received by the 6th day after election day, Tuesday, November 12, 2024, from voters
who are members of the armed forces of the United States, or the spouse or a dependent of a
member of the armed forces, members of the merchant marines of the United States, or the
spouse or a dependent of a member of the merchant marine, members of the Texas National
Guard, or the spouse or a dependent of a member of the Texas National Guard, a member of the
National Guard of another state, or the spouse or a dependent of a member of the National Guard
of another state, or members of the Reserves, or the spouse or a dependent of a member of the
Reserves, and who applied for a ballot using an FPCA. (Secs. 101.057, 87.125(a)).

4. any provisional ballots that have been reviewed by the voter registrar. (Sec. 65.051(a)).

5. ballots contained in defective carrier envelopes corrected by voters. (Sec. 86.011(d)).

NOTE: The deadlines referenced in 2-3 above are extended to the next regular business day which
is Tuesday, November 12, 2024 due to the 5th day falling on a Sunday, and Monday being a federal
holiday (Veterans Day). (Secs. 1.006, 86.007(d-1), 101.057(b)).

NOTE: Ballots that do not qualify under 1-3 above should be treated as ballots not timely returned
and should not be delivered to the ballot board.

NOTE - Section 65.0581 provides that provisional voting records do not become public information
until after the provisional ballots and other voting records have been delivered back to the
custodian of election records. (Sec. 65.0581).

NOTE: The presiding judge of the early voting ballot board shall mail a Notice of Rejected Ballot to
voters whose mail ballots were rejected no later than the 10th day after election day or as soon as
practicable, depending on when the early voting ballot board last convenes. (Sec. 87.0431).

NOTE: If the early voting ballot board needs to meet after this date, it will require a court order to
do so.

The time the board reconvenes is set by the presiding judge of the early voting ballot board. (Secs.
86.007(d), 87.125).
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NOTE - The presiding judge of the central counting station to provide and attest to a written
reconciliation (PDF) of votes and voters at the close of tabulation for election day and again after
the central counting station meets for the last time to process late-arriving ballots by mail and
provisional ballots. (Sec. 127.131). See Note 18 on Reconciliation.

Tuesday, November 19, 2024 (14th day after Election Day, 25th day before Runoff Election Day)
Last day for official canvass of returns by governing authority of political subdivision. (Sec. 67.003).

Our office recommends that once you have the canvass finalized, your entity should immediately order
your runoff election if necessary, finalize your ballot preparation, and program your equipment as soon
as possible. The runoff election must be ordered no later than the fifth day after the final canvass. (Sec.
2.024).

A candidate in a runoff election may not submit a Certificate of Withdrawal (PDF) from the election after
5 p.m. of the third day after the date of the final canvass for the main election. (Sec. 145.092).

RUNOFF NOTE - If your local political subdivision has started receiving ballots by mail for the December
14, 2024 runoff election, the early voting ballot board may convene.

NOTE - If a recount petition has been filed and a winning candidate’s race is involved in the recount, the
certificate of election cannot be issued for that race until the recount has been completed. (Secs. 67.016,
212.0331).

NOTE - NEW LAW: HB 5180 (2023, R.S.) amended Section 1.012 of the Code, effective September 1, 2023,
to provide that on the first day after the final canvass of an election is completed, the general custodian
of election records shall make images of voted ballots and cast vote records available for public inspection.
See Note 22 and Tex. Sec’y of State Election Advisory No. 2024-05.

Wednesday, November 20, 2024 (15th day after Election Day, 24th day before Runoff Election Day)

Election records from the November 5, 2024 election must be available in an electronic format no later
than this day, for a fee of not more than $50.00. (Sec. 1.012(e)).

NOTE - NEW LAW: HB 5180 (2023, R.S.) amended Section 1.012 of the Code, effective September 1, 2023,
to provide that on the first day after the final canvass of an election is completed, the general custodian
of election records shall make images of voted ballots and cast vote records available for public inspection.
See Note 22 and Tex. Sec’y of State Election Advisory No. 2024-05.

Saturday, November 23, 2024 (18th day after Election Day, 21st day before Runoff Election Day)

First day that the Governor may conduct the state canvass of the November General Election for state and
county officers. (Sec. 67.012).
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Last day to post notice of election on bulletin board used for posting notices of meetings of governing
body. (Sec. 4.003(b)). A Record of Posting Notice of Election (PDF) should be completed at the time of
posting. (Sec. 4.005). See Note on Notice of Elections.

RUNOFF NOTE - Period during which notice of elections must be published if a runoff election has been
ordered, in a newspaper of general circulation if method of giving notice is not specified by a law outside
the Texas Election Code, and this method of giving notice is selected. The notice for elections ordered by
a county authority or by an authority of a city or school district must be given by publication in a
newspaper in addition to any other method specified by a law outside the Election Code. (Sec. 4.003(a)(1),
(c), (d)). This notice may be combined with the other notices that are required to be published. The
election notice shall be posted on the political subdivision’s website.

All Political Subdivisions: The election notice shall be posted on the political subdivision’s website, if the
political subdivision maintains a website. The order and notice should include all days and hours for early
voting by personal appearance including voting on ANY Saturday or Sunday. (Secs. 85.006, 85.007).

The recommended time to include the notice of accepting voters with certain disabilities on a county
website is when the notice of election is also posted on the website. (Secs. 63.0013, 85.007(d)). See Note
15 regarding notice on accepting voters with certain disabilities.

Counties, Cities, and School Districts: Last day for a county that holds an election or provides election
services for an election to post certain information regarding the upcoming election(s) on the county’s
website per Section 4.009. A city or independent school district that holds an election and maintains an
Internet website must also post this same election information on their website even if the county is also
posting this data. The information posted on the website must include:

the date of the election;

the location of each polling place;

each candidate for an elected office on the ballot; and
each measure on the ballot. (Sec. 4.009)

PwnNPE

Sunday, November 24, 2024 (19th day after Election Day, 20th day before Runoff Election Day)

NOTE - First day that the signature verification committee, if one is appointed, may begin operating. (Sec.
87.027). If your local political subdivision has not created a signature verification committee, please see
below about early voting ballot board. For more information on corrective action, see Note 17 and Tex.
Sec’y of State Election Advisory No. 2023-13.

NOTE - Section 127.1232 provides that in counties with a population of 100,000 or more, the general
custodian of election records shall implement a video surveillance system that retains a record of all areas
containing voted ballots: (1) from the time the voted ballots are delivered to the central counting station
until the canvass of the precinct election returns; and (2) from the time the voted ballots are delivered to
the signature verification committee or early voting ballot board until the canvass of precinct election
returns. Video from the surveillance system shall be made available to the public by live stream. The
recorded video is considered an election record and shall be retained by the general custodian until the
end of the calendar year in which an election is held or until an election contest filed in the county has
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been resolved, whichever is later. The livestream requirement under Section 127.1232 does not apply to
a local entity conducting an election on its own, even if the local entity is wholly or partly located in a
county with a population of 100,000 or more. (Sec. 127.1232). See Tex. Sec’y of State Election Advisory
No. 2022-10.

Monday, November 25, 2024 (20th day after Election Day, 19th day before Runoff Election Day)

RUNOFF NOTE - The law provides that, if the canvass was on the last possible day of Tuesday, November
19, 2024, the deadline to order the runoff election is Monday, November 25, 2024. (Sec. 2.024). However,
for practical reasons, our office recommends ordering the runoff election immediately after canvassing
the November 5, 2024 election. Note 23 above.

Deadline for a person who is not permanently registered to vote, to submit a postmarked FPCA, in order
to receive a ballot for any non-federal election held on December 14, 2024. A person submitting who is
not permanently registered to vote and submits a postmarked FPCA after this date (20th day) and before
the deadline to submit an application for ballot by mail, is not entitled to receive a ballot for any non-
federal election. See Friday, November 29, 2024 entry for timeliness of an FPCA received without a
postmark (extended deadline). (Sec. 101.052(e)).

Tuesday, November 26, 2024 (21st day after Election Day, 18th day before Runoff Election Day)
Last day to complete the partial manual count. (Sec. 127.201(a)).

Thursday, November 28, 2024 (23rd day after Election Day, 16th day before Runoff Election Day)
(Thanksgiving Day)

Friday, November 29, 2024 (24th day after Election Day, 15th day before Runoff Election Day) (Day after
Thanksgiving Day)

RUNOFF NOTE - Due to the short timeframe between the November 5, 2024 election and the December
14, 2024 runoff election, this is the last day that the notice of an election can be posted on the local
political subdivision’s website. (Secs. 2.026, 4.003).

RUNOFF NOTE - Last business day to conduct the public Logic and Accuracy testing before early voting as
the first test shall be conducted at least 48 hours before the automatic tabulating equipment is used to
count ballots voted in the election.

RUNOFF NOTE - While this is the last business day to conduct the public Logic and Accuracy test, our office
highly recommends that the test be conducted as early as possible. (Sec. 127.093).

Deadline to receive an FPCA without a postmark. If an FPCA is received by this date without a postmark
to prove mailing date, the early voting clerk will accept the FPCA and mail the applicant a full ballot even
if the applicant is not a permanently registered voter but meets the requirements under Title 2 of the
Election Code (unless the voter marks the FPCA form “my intent to return is uncertain” (2019 form)
(PDF), or “my return is uncertain (2017 form), in which case the voter receives a federal-only ballot). (Sec.
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101.052(i)(1)). In a local election (where there is no federal office on the ballot), this means there is no
ballot to send the voter.

Last day to notify election judges of duty to hold election (Writ of Election). Notice must be given by the
15th day before the election or the 7th day after the day the election is ordered, whichever is later. The
Writ of Election must be given to each presiding judge and include:

1. The judge’s duty to hold the election;

2. The type and date of election;

3. The polling place location at which the judge will serve;

4. The polling place hours; and

5. The maximum number of clerks the judge may appoint. (Sec. 4.007).
December

Runoff Election Early Voting Dates: Monday, December 2, 2024 — Tuesday, December 10, 2024

Monday, December 2, 2024 (27th day after Election Day; 13th day after last canvass, 12th day before
Runoff Election Day)

Last day for the presiding judge of the early voting ballot board to mail Notice of Qutcome to Provisional
Voter (PDF) to provisional voters, if the canvass was held on Tuesday, November 19, 2024. Such notices
must be delivered to provisional voters by the presiding judge no later than the 10th day after the local
canvass. (Sec. 65.059; 1 T.A.C. § 81.176(e)).

NOTE: The deadline referenced above is extended to the next regular business day which is Monday,
December 2, 2024 due to the 10th day falling on the Friday after Thanksgiving Day, a legal holiday. (Sec.
1.006).

First day to vote early in person. (Secs. 2.025(e), 85.001(a), (c)).

RUNOFF NOTE - The early voting period for a runoff election begins 17 days prior to election day, but
because this day falls on a day in which it is not possible to begin early voting by personal appearance
(Wednesday, November 27, 2024), it is extended to the next regular business day (Monday, December 2,
2024) under Section 85.001(c). (Sec. 2.025).

RUNOFF NOTE - Section 61.002 provides that immediately before the opening of the polls during
early voting, the presiding judge or alternate judge shall confirm that the public counters on each
voting machine are set to zero and shall print the tape that shows that there are zero votes for
each candidate or measure on the ballot.

RUNOFF NOTE - Voting by limited ballot must be done during the early voting period at the main early
voting polling place (or by mail). (Sec. 112.002(a)).
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RUNOFF NOTE - Early voting in person must be conducted at least nine (9) hours each weekday that is not
a legal state holiday unless the political subdivision has fewer than 1,000 registered voters, in which case
early voting in person must be conducted at least four (4) hours per day. (Sec. 85.005(b)). This rule only
applies to the main early voting location. See Tex. Sec’y of State Election Advisory No. 2023-10.

RUNOFF NOTE - Cities are not required to choose two weekdays for the main early voting polling place
location to be open for at least 12 hours during the regular early voting period. (Sec. 85.005).

RUNOFF NOTE - Independent School Districts: Despite the change in state law that allows an ISD to be
closed on school holidays during the mandatory office hours period, you are required to be open during
the entire early voting period, except on legal state and national holidays. (Sec. 85.005(b)).

RUNOFF NOTE - Joint Elections: If entities are conducting early voting by personal appearance jointly,
we recommend a unified schedule covering all requirements; i.e., no entity’s requirements should be
neglected or subtracted as a result of a joint agreement.

First day a voter who becomes sick or disabled on or after Monday, December 2, 2024 may submit an
application for a late ballot if the sickness or physical condition prevents the voter from appearing at the
polling place without the likelihood of needing personal assistance or of injuring his or her health. (Sec.
102.001). See Application for Emergency Early Voting Ballot Due to Sickness or Physical
Disability. Applications may continue to be submitted until 5:00 p.m. on election day. (Sec. 102.003).

Tuesday, December 3, 2024 (28th day after Election Day, 11th day before Runoff Election Day)

Last day to receive an (FPCA)(PDF) from a registered voter. If the voter is not registered in the county
(and/or marked intent to return “not certain”), the voter is still eligible for a ballot containing federal
offices only. In a local (non-federal) election, this means there is no ballot to send the voter. (Secs.
101.052(b), (f), 114.004(c)).

RUNOFF NOTE - An FPCA may be submitted by in-person delivery by the voter in accordance with
Section 84.008 of the Code or by common or contract carrier. Further, an application is considered
submitted in the following calendar year if: 1) the applicant is eligible to vote in an election
occurring in January or February of the next calendar year; and 2) the application is submitted in
the last 60 days of a calendar year but not earlier than the 60th day before the date of the January
or February election. (Sec. 101.052).

RUNOFF NOTE - A member of the Texas National Guard or the National Guard of another state or
a member of a reserve component of the armed forces of the United States serving on active duty
under an order of the President of the United States or activated on state orders, or the spouse or
dependent of a member, may submit an FPCA. (Sec. 101.001). For a full list of eligible FPCA voters,
see Note 16.

Last day for early voting clerk to receive applications for a ballot to be voted by mail. (Sec. 84.007(c)). All
applications to vote by mail must be received by the early voting clerk before the close of regular business
or 12 noon, whichever is later. Applications to vote by mail must be submitted by mail, common or
contract carrier, fax (if a fax machine is available in the office of the early voting clerk), or by electronic
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submission of a scanned application with an original signature. The early voting clerk’s designated email
address must be posted on the Secretary of State’s website.

An applicant for a ballot to be voted by mail (ABBM or FPCA) may submit the application by delivering it
in person to the early voting clerk if the application is submitted not later than the close of regular business
in the clerk’s office on Tuesday, December 3, 2024. (Sec. 84.008).

RUNOFF NOTE - Section 84.008 of the Code provides that an applicant for a ballot to be voted by
mail may submit the application by delivering it in person to the early voting clerk if the application
is submitted not later than the deadline provided by Section 84.007(c) of the Code. This means
that voters may personally deliver their ABBM or FPCA to the early voting clerk not later than the
close of regular business in the early voting clerk’s office or 12 noon, whichever is later, on the
11th day before election day (unless that day is a Saturday, Sunday, or legal state or national
holiday, in which case the last day is the first preceding regular business day).

If an ABBM is faxed or emailed or if an FPCA is faxed, then the applicant must submit the ORIGINAL
application BY MAIL to the early voting clerk so that the early voting clerk receives the original no later
than the 4th business day after receiving the emailed or faxed ABBM or faxed FPCA. If the early voting
clerk does not receive the original ABBM or FPCA by that deadline, then the emailed or faxed ABBM or
faxed FPCA will be considered incomplete, and the early voting clerk may NOT send the applicant a ballot.
The early voting clerk should retain a copy of the FPCA for their own records, but should send the FPCA
submitted by the voter to the voter registrar for registration purposes. (Sec. 84.007). The requirement to
mail the original application does not apply to an emailed FPCA.

RUNOFF NOTE - NEW LAW:SB 1599 (2023, R.S.) amended Section 86.008 of the Code, effective
September 1, 2023, to require that if the early voting clerk determines that it would not be possible for
the applicant to correct certain defects in a mail ballot application and return an application form by mail
before the deadline, the clerk may notify the applicant by telephone or e-mail of the defect, and inform
the applicant that the applicant may come to the early voting clerk’s office before the deadline and correct
the defect in person. The clerk shall notify the applicant of a defect discovered and provide the information
required to permit the applicant to correct the defect using the Secretary of State’s online Ballot by Mail
Tracker, if possible. For more information on corrective action, see Note 17 and Tex. Sec’y of State Election
Advisory No. 2023-13.

Runoff Note for Counties: Last day for county clerk/elections administrator to deliver final list of voters
that have submitted an annual application for ballot by mail to political subdivisions located within the
county holding an election on December 14, 2024 for which the county clerk/elections administrator is
not the early voting clerk via a joint election agreement or contract for election services. (Sec. 86.0015(c)).

Wednesday, December 4, 2024 (29th day after Election Day, 10th day before Runoff Election Day)

Last day of period during which notice of election must be published if method of giving notice
is not specified by a law outside the Election Code and publication is the selected method of giving notice.
(Sec. 4.003(a)(1)). The notice for elections ordered by the governor, a county authority, or by an authority
of a city or school district must be given by publication in a newspaper in addition to any other method
specified by a law outside the Election Code. (Sec. 4.003(a)(1), (c), (d)).
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RUNOFF NOTE - A local political subdivision can post their notice of election as soon as the election has
been ordered.

RUNOFF NOTE - The election notice shall be posted on the political subdivision’s website, if the political
subdivision maintains a website.

Last day to mail a copy of the notice of election to each registered voter of the territory that is covered by
the election and is in the jurisdiction of the authority responsible for giving the notice if method of giving
notice is not specified by a law outside the Election Code and this method of giving notice is selected.
(Secs. 1.006, 4.003(a)(3)).

RUNOFF NOTE - The recommended time to include the notice of accepting voters with certain disabilities
on a political subdivision’s website is when the notice of election is also posted on the website. (Secs.
63.0015, 85.007(d)).

Thursday, December 5, 2024 (30th day after Election Day, 9th day before Runoff Election Day)
Last day to file electronic precinct-by-precinct returns with the Secretary of State. (Sec. 67.017).

NOTE - Local political subdivisions no longer have to submit this information to the Secretary
of State.

If a Type A municipal officer-elect fails to qualify for office within 30 days after the date of the officer’s
election, the office is considered vacant. (Sec. 22.007, Local Government Code).

Last day for the general custodian of election records to electronically submit to the Secretary of State the
record of each voter participating in the election. (Sec. 18.069).

RUNOFF NOTE - NEW LAW: SB 1599 (2023, R.S.) amended Section 87.0222 of the Code, effective
September 1, 2023, to provide that not later than the ninth day before election day, the jacket envelopes
containing early voting ballots voted by mail MUST be delivered to the early voting ballot board. This
requirement applies regardless of the county’s population size. Any jacket envelopes of early voting
ballots voted by mail returned after delivery of the ballots to the early voting ballot board may be delivered
to the presiding judge of the early voting ballot board between the end of the ninth day before election
day and the closing of the polls on election day, or as soon after closing as practicable, at the time or times
specified by the presiding judge. The early voting clerk shall post notice of each delivery of balloting
materials that is to be made before the time for opening the polls on election day. The notice must be
posted at the main early voting polling place continuously for at least 24 hours immediately preceding the
delivery.

Please note that the mail ballots may not be counted until (i) the polls open on election day; or (ii) in an
election conducted by an authority of a county with a population of 100,000 or more or entities that are
having joint elections with such a county or who are conducting their election with such a county through
a contract for election services, the end of the period for early voting in person. (Secs. 87.0222,
87.0241). NOTE: Results may not be released until the polls close on election day.
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RUNOFF NOTE - The early voting ballot board must meet by this deadline, regardless of whether carrier
envelopes have been received by this date.

RUNOFF NOTE - The early voting ballot board can meet as soon as the county has received voted ballots
by mail from voters and those materials are delivered to the ballot board. The ballot board does not have
to wait until this ninth-day deadline to meet.

RUNOFF NOTE - The county clerk/elections administrator must ensure that photocopies or electronic
recordings of annual applications for ballot by mail have been delivered to the early voting clerk of every
political subdivision holding an election before the ballots by mail are delivered to the early voting ballot
board.

RUNOFF NOTE - Section 127.1232 provides that for local political subdivisions that are contracting with
counties that have a population of 100,000 or more and whose contract designates the county as the
general custodian of election records, the general custodian of election records shall implement a video
surveillance system that retains a record of all areas containing voted ballots: (1) from the time the voted
ballots are delivered to the central counting station until the canvass of the precinct election returns; and
(2) from the time the voted ballots are delivered to the signature verification committee or early voting
ballot board until the canvass of precinct election returns. Video from the surveillance system shall be
made available to the public by live stream. The recorded video is considered an election record and shall
be retained by the general custodian until the end of the calendar year in which an election is held or until
an election contest filed in the county has been resolved, whichever is later. The livestream requirement
under Section 127.1232 does not apply to a local entity conducting an election on its own, even if the local
entity is wholly or partly located in a county with a population of 100,000 or more. (Sec. 127.1232). See
Tex. Sec’y of State Election Advisory No. 2022-10.

Monday, December 9, 2024 (34th day after Election Day, 5th day before Runoff Election Day)

Last day for the Governor to conduct the state canvass for the November General Election for state and
county officers. Since the actual deadline (the 33rd day) falls on a Sunday, the deadline is moved to the
next business day. (Secs. 1.006, 67.012).

A voter is eligible to vote a late ballot if they will be out of the county of residence on election day due to
a death in the immediate family (related within 2nd degree of consanguinity or affinity) that occurs on or
after this day. The voter may submit the Application for Emergency Early Ballot Due to Death in
Family starting Wednesday, December 11, 2024 (the day after early voting in person ends). (Secs. 103.001,
103.003(b)). An application may be submitted after the last day of the period for early voting by personal
appearance and before the close of business on the day before election day. (Sec. 103.003).

Tuesday, December 10, 2024 (35th day after Election Day, 4th day before Runoff Election Day)
Last day to vote early by personal appearance. (Sec. 85.001(a)).

Early voting clerk must post Notice of Delivery of Early Voting Balloting Materials to the early voting ballot
board if materials are to be delivered to the board on Wednesday, December 11, 2024. Notice must be
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posted continuously for 24 hours preceding each delivery to the board. (Secs. 87.0221, 87.0222, 87.023,
87.024, 87.0241).

Deadline to submit a Request for Election Inspectors (PDF) for election day, Saturday, December 14, 2024
to the Secretary of State. (Sec. 34.001).

Entities Contracting with Counties that have a Population of 100,000 or More:

After the polls close at the end of early voting by personal appearance, counties with a population of
100,000 or more (or local subdivisions conducting a joint election with such a county or conducting an
election through a contract for election services with such a county) may convene their early voting ballot
board and begin counting ballots; however, the results may not be announced until after the polls
close. (Secs. 87.0222, 87.0241).

RUNOFF NOTE - If a county with a population of 100,000 or more (or a local subdivision conducting a joint
election with such a county or conducting an election through a contract for election services with such a
county) is convening their early voting ballot board early to begin counting ballots, the test of the
tabulation equipment will need to be completed at least 48 hours before the equipment is used to count
ballots. (Secs. 87.0222, 87.0241, 127.096).

Entities Contracting with Counties that have a Population of Less than 100,000:

Counties may begin convening their early voting ballot board as the county has received voted ballots by
mail from voters and those materials are delivered to the ballot board, but cannot begin counting the
ballots until the polls open on election day. The early voting clerk shall continuously post notice for 24
hours preceding each delivery of voting materials that is to be made before the time for opening the polls
on election day. (Secs. 87.0221, 87.023, 87.024, 87.0241). See Notice of Delivery of Early Voting Balloting
Materials.

RUNOFF NOTE - The county elections officer must ensure that photocopies or electronic recordings of
annual applications for ballot by mail have been delivered to the early voting clerk of every political
subdivision holding an election before the ballots by mail are delivered to the early voting ballot board.

RUNOFF NOTE - NEW LAW - Early Voting Ballot Board Actions for a Defective Carrier Envelope: SB 1599
(2023, R.S.) amended Section 87.0411 of the Code, effective September 1, 2023, to provide that not later
than the second day after the early voting ballot board discovers a defect(s) in a carrier envelope as
described by Section 87.0411(a) of the Code and before the board decides whether to accept or reject a
timely delivered ballot under Section 87.041, the board must send the voter a notice of the defect and a
corrective action form developed under Section 87.0411(c-1) by mail or by common or contract carrier.
The early voting ballot board must include with the notice delivered to the voter: (1) a brief explanation
of each defect in the noncomplying ballot; and (2) notice that the voter may either cancel the voter’s
application to vote by mail in the manner described by Section 84.032, correct the defect in the voter’s
ballot by submitting a corrective action form by mail or by common or contract carrier, make the
correction using the Secretary of State’s online Ballot by Mail Tracker, if possible, or come to the early
voting clerk’s office in person not later than the sixth day after election day to correct the defect(s). For
more information on corrective action, see Note 17 and Tex. Sec’y of State Election Advisory No. 2023-13.
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RUNOFF NOTE - Section 127.1232 provides that for local political subdivisions that are contracting with
counties that have a population of 100,000 or more and whose contract designates the county as the
general custodian of election records, the general custodian of election records shall implement a video
surveillance system that retains a record of all areas containing voted ballots: (1) from the time the voted
ballots are delivered to the central counting station until the canvass of the precinct election returns; and
(2) from the time the voted ballots are delivered to the signature verification committee or early voting
ballot board until the canvass of precinct election returns. Video from the surveillance system shall be
made available to the public by live stream. The recorded video is considered an election record and shall
be retained by the general custodian until the end of the calendar year in which an election is held or until
an election contest filed in the county has been resolved, whichever is later. The livestream requirement
under Section 127.1232 does not apply to a local entity conducting an election on its own, even if the local
entity is wholly or partly located in a county with a population of 100,000 or more. (Sec. 127.1232). See
Tex. Sec’y of State Election Advisory No. 2022-10.

Wednesday, December 11, 2024 (3rd day before Runoff Election Day; day after early voting in person
ends)

Last day to conduct public test of automatic tabulation equipment. Per Section 127.093, the test shall be
conducted at least 48 hours before the automatic tabulating equipment is used to count ballots voted in
an election and was not previously tested. We highly recommend that this test is done on an earlier date
to allow time for corrections to programming, if necessary. (See Note 14, above).

Friday, December 13, 2024 (day before Runoff Election Day)

Last day to submit an Application for Emergency Early Ballot Due to Death in Family. The application must
be submitted by the close of business on this day. (Sec. 103.003(b)).

Last day for early voting clerk to mark the precinct list of registered voters with a notation beside each
name of voter who voted early, and deliver list to election judges. The early voting clerk must also deliver
the precinct early voting list. (Sec. 87.122). This may be delivered electronically if your county is using an
electronic pollbook.

Delivery of Provisional Ballots and Forms: If the voter registrar wants to take possession of the provisional
ballots and forms on election night, the voter registrar must inform the custodian of the election records
and post a Notice of Election Night Transfer (PDF) no later than Friday, December 13, 2024, 24 hours
before election day. (1 T.A.C. § 81.174(d)(3)). However, under this type of delivery, the county voter
registrar must go to the custodian of election records office and pick up the provisional ballots and forms.

RUNOFF NOTE - The general custodian of election records (or the early voting clerk, if applicable) must
post a Notice of Delivery of Provisional Ballots (PDF) at least 24 hours before delivery will occur. (1 T.A.C.
§ 81.174(b)(1)).
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Saturday, December 14, 2024 (Runoff Election Day)

7:00 a.m. - 7:00 p.m. Polls open. (Sec. 41.031).
Voter registrar’s office is open. (Sec. 12.004(c)).

Early voting clerk’s office is open for early voting activities. (Sec. 83.011).
A voter may deliver a marked ballot by mail to the early voting clerk’s
office while the polls are open on election day. The voter must provide
an acceptable form of identification under Section 63.0101 upon
delivery. The identification procedure is the same as
that used for personal appearance voting. (Secs. 63.0101, 86.006).

5:00 p.m. Deadline for receiving Application for Emergency Early Voting Ballot Due
to Sickness or Physical Disability for late ballots to be voted by persons
who became sick or disabled on or after Monday, December 2, 2024.
(Sec. 102.003(b)).

7:00 p.m. Regular deadline for receiving early voting ballots by mail. BUT
see entry for Monday, December 16, 2024 on “late domestic ballots,”
and entry for Thursday, December 19, 2024 and entry for Friday,
December 20, 2024 on other “late” ballots.

This is also the deadline to receive late ballots cast by voters who
became sick or disabled on or after Monday, December 2, 2024. (Secs.
86.007(a), 102.006(c)).

RUNOFF NOTE - Section 61.002 provides that immediately before the opening of the polls on election day,
the presiding judge or alternate judge shall confirm that the public counters on each voting machine are
set to zero and shall print the tape that shows that there are zero votes for each candidate or measure on
the ballot. Immediately after the closing of the polls on election day, the presiding judge or alternate judge
shall print the tape to show the number of votes cast for each candidate or measure. Each election judge
and alternate judge shall sign the printed tapes. (Sec. 61.002).

RUNOFF NOTE - The presiding judge of the central counting station must provide and attest to a written
reconciliation (PDF) of votes and voters at the close of tabulation for election day and again after the
central counting station meets for the last time to process late-arriving ballots by mail and provisional
ballots. (Sec. 127.131). Preliminary Election Reconciliation (PDF) — Unofficial Totals form (Election
Day). Election Reconciliation Form (PDF) — Official Results (Canvass Form). See Note on Reconciliation.

RUNOFF NOTE - Receipt of Mail Ballots: All early voting ballots sent by mail from inside the United States
that are received by 7:00 p.m. on election day, December 14, 2024, must be counted on election night. If
the carrier envelope does not bear a cancellation mark or a receipt mark, the ballot must arrive before
the time the polls are required to close on election day. (Sec. 86.007(a)(1)). If the early voting clerk cannot
determine whether a ballot arrived before the deadline, the ballot is considered to have arrived at the
time the place at which the carrier envelopes are deposited was last inspected for removal of returned
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ballots. (Sec. 86.007(b)). The early voting clerk must check the mailbox for early voting mail ballots at least
once after the time for regular mail delivery. (Sec. 86.007(b)).

RUNOFF NOTE - An early voting mail ballot that is not received by 7:00 p.m. on election day may not be
counted unless the ballot may be counted late, which applies to ballots mailed from outside the United
States (Sec. 86.007(d)), late domestic ballots (Sec. 86.007(a)(2)), and ballots from members of the armed
forces and merchant marine of the United States, Texas National Guard or the National Guard of
another state or members of the Reserves, as well as their spouses and dependents (Sec.
101.057). See entry for Monday, December 16, 2024, entry for Thursday, December 19, 2024, and entry
for Friday, December 20, 2024.

RUNOFF NOTE - Delivery of Early Voting by Personal Appearance and Mail Ballots: The early voting clerk
delivers the voted ballots, the key to the double-locked ballot box, etc., to the early voting ballot board at
the time or times specified by the presiding judge of the early voting ballot board, during the hours the
polls are open or as soon after the polls close as practicable. (Secs. 87.021, 87.022). The custodian of the
key to the second lock of the double-locked early voting ballot box delivers his or her key to the presiding
judge of the early voting ballot board on request of the presiding judge. (Secs. 85.032(d), 87.025). The
custodian is the sheriff for county elections; the chief of police or city marshal for city elections; and the
constable of the justice precinct in which the political subdivision’s main office is located (or the sheriff, if
there is no constable), for other political subdivision elections. (Sec. 66.060). If ballots are to be delivered
before election day, the early voting clerk must post notice (PDF) at least 24 hours before each delivery at
the main early voting polling place. See Tex. Sec’y of State Election Advisory No. 2022-10.

Runoff Note on Delivery of Early Voting Ballots to Early Voting Ballot Board Before Election Day: Any
jacket envelopes of early voting ballots voted by mail returned after delivery of the ballots to the early
voting ballot board may be delivered to the presiding judge of the early voting ballot board between the
end of the ninth day before election day and the closing of the polls on election day, or as soon after
closing as practicable, at the time or times specified by the presiding judge. Mail ballots may be qualified
and processed (signatures verified, carrier envelopes opened, and the secrecy envelope containing the
ballot placed in a secure location), but they may not be counted until election day. (Secs. 87.0221, 87.0222,
87.023, 87.024, 87.0241). If ballots are to be delivered before election day, the early voting clerk must
post Notice of Delivery of Ballots Voted by Mail at least 24 hours before each delivery at the main early
voting polling place.

Exception: Entities contracting with counties that have a population of 100,000 or more may begin
counting ballots no earlier than the end of the period for early voting by personal appearance; the results
may not be released until the polls close on election day. (Secs. 87.0221, 87.0222, 87.023, 87.024,
87.0241(b), 87.042). If ballots are to be delivered before election day, the early voting clerk must
post Notice of Delivery of Ballots Voted by Mail at least 24 hours before each delivery at the main early
voting polling place. (Secs. 87.0221(b), 87.023(b), 87.024(b)).

RUNOFF NOTE - Section 127.1232 provides that for local political subdivisions that are contracting with
counties that have a population of 100,000 or more and whose contract designates the county as the
general custodian of election records, the general custodian of election records shall implement a video
surveillance system that retains a record of all areas containing voted ballots: (1) from the time the voted
ballots are delivered to the central counting station until the canvass of the precinct election returns; and
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(2) from the time the voted ballots are delivered to the signature verification committee or early voting
ballot board until the canvass of precinct election returns. Video from the surveillance system shall be
made available to the public by live stream. The recorded video is considered an election record and shall
be retained by the general custodian until the end of the calendar year in which an election is held or until
an election contest filed in the county has been resolved, whichever is later. The livestream requirement
under Section 127.1232 does not apply to a local entity conducting an election on its own, even if the local
entity is wholly or partly located in a county with a population of 100,000 or more. (Sec.
127.1232). See Tex. Sec’y of State Election Advisory No. 2022-10.

RUNOFF NOTE - Manual Examination of Ballots Before Processing on Automatic Counting Equipment:
The central counting station manager shall direct the manual examination of all electronic voting system
ballots to ascertain whether the ballots can be processed in the usual manner or if the ballots need to be
duplicated to clearly reflect the voter’s intent. (Sec. 127.125).

RUNOFF NOTE - Testing of Tabulating Equipment: The second test of automatic tabulating equipment
used for counting ballots at a central counting station must be conducted immediately before the counting
of ballots with equipment begins. The third test must be conducted immediately after the counting is
completed. (Secs. 127.093, 127.097, 127.098). See Note 14, above

Transfer of Provisional Ballots to Voter Registrar Election Night: The county voter registrar may take
possession of the ballot box(es) or transfer case(s) containing the provisional ballots (or provisional ballot
affidavits when DRE systems are used) on election night (instead of on the next business day) by informing
the custodian of election records and posting a notice of such election night transfer no later than 24
hours before election day. Under this type of delivery, the voter registrar must go to the office of the
custodian and pick up the ballot box(es) or transfer case(s) and associated forms. (Sec. 65.052; 1 T.A.C. §§
81.172 - 81.174, 81.176). See Verification of Provisional Ballots and Serial Numbers (PDF).

After the polling place is officially closed and the last person has voted, the presiding judge may from time
to time make an unofficial announcement of the total number of votes counted for each candidate and/or
for or against each proposition in the order that they appear on the ballot. (Sec. 65.015(a)). The
announcement shall be made at the entrance to the polling place. (Sec. 65.015(c)).

RUNOFF NOTE - The authority conducting the election may require or prohibit such announcements. (Sec.
65.015(b)). Unofficial election results must be released by the central counting station as soon as they are
available after the polls close, but the presiding judge of the central counting station, in cooperation with
the county election officer, may choose to withhold the release of vote totals until the last voter has voted.
(Sec. 127.1311).

RUNOFF NOTE - Precinct Election Returns: Precinct election returns are delivered to the appropriate
authorities after completion. (Secs. 66.053(a), 127.065, 127.066, 127.067).

Last day to post notice of governing authority’s meeting to canvass returns of election if canvass is to take
place on Tuesday, December 17, 2024 (3rd day after election). (Sec. 67.003(b)). This notice must be posted
at least 72 hours before the scheduled time of the meeting. (Secs. 551.002, 551.041, 551.043, Texas
Government Code).
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RUNOFF NOTE - Section 67.003 provides that, except as provided by Section 67.003(c), each local
canvassing authority shall convene to conduct the local canvass at the time set by the canvassing
authority’s presiding officer not later than the 11th day after election day and not earlier than the later
of:

1. the third day after election day;

2. the date on which the early voting ballot board has verified and counted all provisional ballots, if
a provisional ballot has been cast in the election;

3. the date on which all timely received ballots cast from addresses outside of the United States are
counted, if a ballot to be voted by mail in the election was provided to a person outside of the
United States; or

4. ballots contained in defective carriers timely corrected by voters.

Counties, Cities, and School Districts: Section 65.016 of the Code provides for election results information
which must be posted on county, city, and school district websites. A county that holds an election or
provides election services for an election for a public entity must post certain information regarding
election results on their website after the election. A city or independent school district that holds an
election and maintains an Internet website must also post certain information on their website related to
election results, even if the county is also posting. All entities must post the required information as soon
as practicable after the election. The required information includes:

the results of each election;

the total number of votes cast;

the total number of votes cast for each candidate or for or against each measure;

the total number of votes cast by personal appearance on election day;

the total number of votes cast by personal appearance or mail during the early voting period; and
the total number of counted and uncounted provisional ballots cast. (Sec. 65.016).

ouswWwNRE

We recommend that election results information remain posted on the entity’s main page (or within two
clicks of the main page) at least until the next election, and that the information continues to be available
for the full 22-month retention period for election records. Entities may choose to make older election
results information available on their website.

Entities contracting with counties that have a population of 250,000 or more: Per Section 127.009 of the
Election Code, entities that are contracting or holding elections with counties that have a population of
250,000 or more must forward a copy of the audit logs from the central counting station to the Secretary
of State no later than the fifth day after voting is completed. The information may be forwarded to the
Secretary of State by email, use of a thumb drive, or by mail.

Sunday, December 15, 2024 (40th day after Election Day)

Last day of the period for mandatory office hours. See entry for Monday, September 16, 2024. (Sec.
31.122).

Monday, December 16, 2024 (1st business day after Runoff Election Day)

78
86



5:00 p.m. - Deadline to receive “late domestic ballots” mailed within the United States from non-military
voters and from any military voters who submitted an Application for Ballot by Mail (“ABBM”) (not a
Federal Post Card Application — “FPCA”), if the carrier envelope was placed for delivery by mail or common
or contract carrier AND bears a cancellation mark of a postal service or a receipt mark of a common or
contract carrier or a courier indicating a time not later than 7:00 p.m. at the location of the election on
election day, December 14, 2024. (Secs. 86.007, 101.057, 101.001). A late domestic ballot cannot be
counted if it does not bear a cancellation mark or a receipt mark.

RUNOFF NOTE - Because of the deadline to receive “late domestic ballots,” it is imperative that you
check your mail at 5:00 p.m.

RUNOFF NOTE - Section 86.007 provides that a marked ballot voted by mail that a voter received due to
submitting an ABBM may arrive at the address on the carrier envelope not later than 5:00 p.m. on the
day after election day, if the carrier envelope was placed for delivery by mail or common or contract
carrier from within the United States and bears a cancellation mark of a postal service or a receipt mark
of a common or contract carrier or a courier from not later than 7:00 p.m. at the location of the election
on election day.

RUNOFF NOTE - This deadline does not apply to ballots sent by non-military voters who are overseas but
applied for a ballot using an ABBM; these voters have until the 5th day after election day to return their
ballots (or the next business day if the 5th day falls on a weekend or legal state or federal holiday). This
deadline also does not apply to ballots mailed (domestically or from overseas) by certain members of the
military who applied for a ballot using an FPCA, as well as members of the Texas National Guard or the
National Guard of another state, or members of the Reserves, as well as their spouses and dependents;
those voters have until the 6th day after election day to return their ballots. See entry for Friday,
December 20, 2024.

Unless the county voter registrar has already taken possession of the provisional ballots prior to this date,
the general custodian of election records must deliver the locked ballot box(es) or transfer case(s)
containing the provisional ballots (or provisional ballot affidavits when DRE systems are used), along with
the Summary of Provisional Ballots and the List of Provisional Voters for each precinct to the voter registrar
by this day. The general custodian of election records makes this delivery to the voter registrar during the
voter registrar office’s regular business hours. (Secs. 65.052, 65.053; 1 T.A.C. §§ 81.172 — 81.174, 81.176).

RUNOFF NOTE for Political Subdivisions Located in More than One County: A political subdivision will
have to make delivery of the provisional ballots and forms to the county voter registrar in each county in
which the political subdivision is located. (1 T.A.C. §§ 81.172 — 81.174).

RUNOFF NOTE - If the county voter registrar wants to take possession of the provisional ballots and forms
on election night (Saturday, December 14, 2024), the county voter registrar must inform the custodian of
the election records and post a notice of the transfer no later than 24 hours before election day. However,
under this type of delivery, the county voter registrar must go to the custodian of election records office
and pick up the provisional ballots and forms. Also, note that the county voter registrar may take
possession of provisional ballots prior to election night if ballots are kept separate and may be provided
without unlawful entry into ballot box. (1 T.A.C. §§ 81.172 — 81.174).
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Tuesday, December 17, 2024 (3rd day after Runoff Election Day)

Last day to begin the partial manual count for districts using electronic voting systems. This is the last day
to begin manual recount of ballots in three precincts or one percent of precincts, whichever is greater
(Sec. 127.201(a), (g)). The count must be completed not later than the 21st day after election day. Results
of the manual count must be delivered to the Secretary of State not later than the 3rd day after the manual
count is completed. (Sec. 127.201(e)). No partial manual count needs to be done of ballots cast on DRE
voting machines. (Sec. 127.201(g)). For additional information on the partial manual count, please see
Tex. Sec’y of State Election Advisory No. 2018-30.

The first possible day to conduct the official local canvass of returns by the governing authority of the
political subdivision. However, the canvass may not be conducted until the early voting ballot board has
verified and counted all provisional ballots, if a provisional ballot has been cast in the
election, AND counted all timely received mailed domestic ballots cast from addresses within the United
States, and all timely received mailed ballots cast from addresses outside the United States, and ballots
contained in defective carrier envelopes corrected by voters. (Secs. 67.003, 86.007). Notice of canvass
must be posted at least 72 hours continuously before the canvass is conducted.

RUNOFF NOTE - NEW LAW: HB 5180 (2023, R.S.) amended Section 1.012 of the Code, effective September
1, 2023, to provide that on the first day after the final canvass of an election is completed, the general
custodian of election records shall make images of voted ballots and cast vote records available for public
inspection.

RUNOFF NOTE - If a recount petition has been filed and a winning candidate’s race is involved in the
recount, the certificate of election cannot be issued for that race until the recount has been completed.
(Secs. 67.016, 212.0331).

Cities, Schools, and Other Political Subdivisions: First day that newly-elected local officers may qualify
and assume the duties of their offices. Please note that the canvass must have been completed before an
officer can assume office. (Sec. 67.016). If a political subdivision was able to cancel its election, this is the
first day its elected officials can take the oath of office and be issued a certificate of election. (Secs.
2.053(e), 67.003, 67.016). For information on who can administer an oath, please see Chapter 602 of the
Government Code.

RUNOFF NOTE - This does not apply to officers of a Type A general law city. See entry at Friday, December
20, 2024.

Thursday, December 19, 2024 (5th day after Runoff Election Day)

Last day to receive ballots from non-military and any military voters casting ballots from outside of the
United States, who submitted an ABBM (not an FPCA) AND who placed their ballots in delivery by 7:00
p.m. on election day, Saturday, December 14, 2024, as evidenced by a postal service cancellation mark or
a receipt mark of a common or contract carrier or a courier (Secs. 86.007, 101.057, 101.001). A late
overseas ballot sent by a voter who applied for a ballot using an ABBM (not an FPCA) cannot be counted if
it does not bear a cancellation mark or a receipt mark.
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RUNOFF NOTE - Section 86.007 provides that a marked ballot voted by mail from outside of the United
States by a voter who received the ballot due to submitting an ABBM is considered timely if it is received
at the address on the carrier envelope not later than the fifth day after the date of the election. Further,
the delivery is considered timely if the carrier envelope or, if applicable, the envelope containing the
carrier envelope is properly addressed with postage or handling charges prepaid and bears a cancellation
mark of a recognized postal service or a receipt mark of a common or contract carrier or a courier
indicating a time by 7:00 p.m. on election day.

Last day to receive ballots from non-military voters casting ballots from overseas, who submitted
an FPCA, AND who placed their ballots in delivery by 7:00 p.m. on election day, Saturday, December 14,
2024. (Sec. 86.007(d), (e)).

Friday, December 20, 2024 (6th day after Runoff Election Day)

Last day to receive carrier envelopes mailed domestically (within the United States) OR overseas from
voters who submitted an FPCA AND who are members of the armed forces of the United States, or the
spouse or a dependent of a member of the armed forces, members of the merchant marines of the
United States, or the spouse or a dependent of a member of the merchant marine, members of the Texas
National Guard, or the spouse or a dependent of a member of the Texas National Guard, a member of the
National Guard of another state, or the spouse or a dependent of a member of the National Guard of
another state, or members of the Reserves, or the spouse or a dependent of a member of the Reserves.
(Secs. 101.057, 101.001).

RUNOFF NOTE - Section 101.057 provides that carrier envelopes mailed domestically or overseas from
certain military voters (members of the armed forces of the United States, or the spouse or a dependent
of a member of the armed forces, members of the merchant marines of the United States, or the spouse
or a dependent of a member of the merchant marine, members of the Texas National Guard, or the spouse
or a dependent of a member of the Texas National Guard, a member of the National Guard of another
state, or the spouse or a dependent of a member of the National Guard of another state, or members of
the Reserves, or the spouse or a dependent of a member of the Reserves) who submitted a Federal Post
Card Application (FPCA) may arrive on or before the 6th day after election day. (Secs. 86.007, 101.057,
101.001).

RUNOFF NOTE - The carrier envelope or, if applicable, the envelope containing the carrier envelope sent
by the members listed above who applied to vote by mail using the FPCA does NOT need to bear a
cancellation or receipt mark in order to be counted.

RUNOFF NOTE - Last day a voter may come to the early voting clerk’s office in person to correct certain
defects on their carrier envelope. (Secs. 87.0271, 87.0411). See Note 17 and Tex. Sec’y of State Election
Advisory No. 2023-13.

Deadline for ID related provisional voter to (1) present acceptable photo identification to county voter
registrar; or (2) if the voter does not possess and cannot reasonably obtain acceptable photo
identification, follow the Reasonable Impediment Declaration procedure at the county voter registrar; or
(3) execute an affidavit relative to “natural disaster” or “religious objection” in presence of county voter
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registrar, if applicable; or (4) qualify for the disability exemption, if applicable, with the county voter
registrar. (Secs. 65.054, 65.0541).

Deadline for voter registrar to complete the review of provisional ballots. (1 T.A.C. § 81.175(a)(1)).

First day that newly-elected officers of Type A general law city may qualify and assume duties of office.
(Sec. 22.006, Local Government Code). But see RUNOFF NOTE, below.

RUNOFF NOTE - Council members may take office anytime following the canvass. Section 22.006 of the
Texas Local Government Code states that a newly-elected municipal officer of a Type A city may exercise
the duties of office beginning the fifth day after the date of the election, excluding Sundays. However, no
newly elected official may qualify for office before the official canvass of the election has been
conducted (or would have been conducted, in the event of a cancelled election). Section 22.036 of the
Texas Local Government Code further requires that the newly- elected governing body of the municipality
“meet at the usual meeting place and shall be installed.”

RUNOFF NOTE - If a Type A municipal officer-elect fails to qualify for office within 30 days after the date
of the officer’s election, the office is considered vacant. (Sec. 22.007, Local Government Code). See entry
for Monday, January 13, 2025.

Monday, December 23, 2024 (9th day after Runoff Election Day)

Deadline for custodian of election records or presiding judge of the early voting ballot board to retrieve
provisional ballots from county voter registrar. (Sec. 65.051(a)).

Last day for early voting ballot board to convene to qualify and count the following ballots addressed
below:

1. any late domestic ballots (from non-military and from any military voters who submitted an
ABBM) that bear a cancellation mark or receipt mark indicating they were placed for delivery by
mail or common or contract carrier not later than 7:00 p.m. on election day, December 14, 2024,
and were received not later than 5:00 p.m. on the first business day after election day, on Monday,
December 16, 2024. (Secs. 86.007(a), 87.125(a)).

2. any late ballots that were submitted from outside the United States by voters who applied for the
ballot using an ABBM or by non-military voters who applied for the ballot using an FPCA, and which
were received by the 5th day after election day, Thursday, December 19, 2024. (Secs. 86.007(d),
87.125(a)).

3. any ballots received by the 6th day after election day, Friday, December 20, 2024, from voters who
are members of the armed forces of the United States, or the spouse or a dependent of a member
of the armed forces, members of the merchant marines of the United States, or the spouse or a
dependent of a member of the merchant marine, members of the Texas National Guard, or the
spouse or a dependent of a member of the Texas National Guard, a member of the National Guard
of another state, or the spouse or a dependent of a member of the National Guard of another
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state, or members of the Reserves, or the spouse or a dependent of a member of the Reserves,
and who applied for a ballot using an FPCA. (Secs. 101.057, 87.125(a)).

4. any provisional ballots that have been reviewed by the voter registrar. (Sec. 65.051(a)).
5. ballots contained in defective carrier envelopes corrected by voters. (Sec. 86.011(d)).

RUNOFF NOTE - Ballots that do not qualify under 1-3 above should be treated as ballots not timely
returned and should not be delivered to the ballot board.

RUNOFF NOTE - If the early voting ballot board needs to meet after this date, it will require a court order
to do so.

The time the board reconvenes is set by the presiding judge of the early voting ballot board. (Secs.
86.007(d), 87.125).

RUNOFF NOTE - Section 65.0581 provides that provisional voting records do not become public
information until after the provisional ballots and other voting records have been delivered back to the
custodian of election records. (Sec. 65.0581).

RUNOFF NOTE - The presiding judge of the central counting station must attest to a written reconciliation
(PDF) of votes and voters at the close of tabulation for election day and again after the central counting
station meets for the last time to process late-arriving ballots by mail and provisional ballots. (Sec.
127.131).

Tuesday, December 24, 2024 (10th day after Runoff Election Day) (Christmas Eve)

Last day for the presiding judge of the early voting ballot board to mail a Notice of Rejected Ballot (PDF) to
voters whose mail ballots were rejected. (Sec. 87.0431).

RUNOFF NOTE: Section 1.006 of the Code does not designate Tuesday, December 24, 2024 (Christmas
Eve) or Thursday, December 26, 2024 (Day After Christmas Day) as legal state or national holidays for
purposes of the Election Code. Accordingly, a deadline that falls on December 24, 2024 or December 26,
2024 would not be extended to the next regular business day.

Wednesday, December 25, 2024 (11th day after Runoff Election Day) (Christmas Day)

Thursday, December 26, 2024 (12th day after Runoff Election Day)

Last day for official canvass of returns by governing authority of political subdivision. (Sec. 67.003). This
deadline is extended to the next regular business day, which is Thursday, December 26, 2024, due to the

11th day falling on Christmas Day, a legal holiday. (Sec. 1.006).

RUNOFF NOTE: Section 1.006 of the Code does not designate Tuesday, December 24, 2024 (Christmas
Eve) or Thursday, December 26, 2024 (Day After Christmas Day) as legal state or national holidays for
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purposes of the Election Code. Accordingly, a deadline that falls on December 24, 2024 or December 26,
2024 would not be extended to the next regular business day.

RUNOFF NOTE - NEW LAW: HB 5180 (2023, R.S.) amended Section 1.012 of the Code, effective September
1, 2023, to provide that on the first day after the final canvass of an election is completed, the general
custodian of election records shall make images of voted ballots and cast vote records available for public
inspection.

RUNOFF NOTE - If a recount petition has been filed and a winning candidate’s race is involved in the
recount, the certificate of election cannot be issued for that race until the recount has been completed.
(Secs. 67.016, 212.0331).

Friday, December 27, 2024 (13th day after Runoff Election Day)

Last day for the presiding judge of the early voting ballot board to mail Notice of Qutcome to Provisional
Voter (PDF) to provisional voters if the local canvass was held Tuesday, December 17, 2024, the first day
of the canvass period. Such notices must be delivered to provisional voters by the presiding judge no later
than the 10th day after the local canvass (Sec. 65.059; 1 T.A.C. § 81.176(e)).

2025

January

Wednesday, January 1, 2025 (1st day after the end of the calendar year in which the election was held)
(New Year’s Day)

First day that surveillance video of areas containing voted ballots from the November 5, 2024 election
may be destroyed IF there is no unresolved election contest.

NOTE - Section 127.1232 provides that in counties with a population of 100,000 or more (or political
subdivisions contracting with a county with a population of 100,000 or more), the general custodian of
election records shall implement a video surveillance system that retains a record of all areas containing
voted ballots: (1) from the time the voted ballots are delivered to the central counting station until the
canvass of the precinct election returns; and (2) from the time the voted ballots are delivered to the
signature verification committee or early voting ballot board until the canvass of precinct election returns.
Video from the surveillance system shall be made available to the public by live stream. The recorded
video is considered an election record and shall be retained by the general custodian until the end of the
calendar year in which an election is held or until an election contest filed in the county has been resolved,
whichever is later. (Sec. 127.1232). See Tex. Sec’y of State Election Advisory No. 2022-10.

Sunday, January 5, 2025 (61st day after Election Day, 22nd day after Runoff Election Day)
First day that contents of ballot box(es) may be transferred from locked ballot box to separate container

for the remainder of the preservation period. (Sec. 66.058(b)).
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NOTE - NEW LAW: HB 5180 (2023, R.S.) amended Section 1.012 of the Code, effective September
1, 2023, to provide that on the 61st day after election day, the general custodian of election
records shall make the original voted ballots available for public inspection. See Note 22 and Tex.
Sec’y of State Election Advisory No. 2024-05.

NOTE - Our office recommends that the county elections office work closely with its county
attorney and its public information division in ensuring that records have been properly redacted
before being made publicly available. Please direct any questions about the procedures for
responding to a public information request, including the timeframes for such responses, to the
Office of the Attorney General via its Open Government Hotline, (877) OPEN TEX (673-6839). See
Note 22.

NOTE - For guidance on retention of electronic voting system media, please see Tex. Sec’y of State
Election Advisory No. 2019-23.

Monday, January 6, 2025 (62nd day after Election Day, 23rd day after Runoff Election Day)

Last day to complete the partial manual count for the December 14, 2024 runoff election. (Sec.
127.201(a)). This deadline is extended to the next regular business day, which is Monday, January 6, 2025,
due to the 21st day falling on a Saturday. (Secs. 1.006, 127.201(a)).

Last day for the presiding judge of the early voting ballot board to mail Notice of Qutcome to Provisional
Voter (PDF) to provisional voters if the local canvass was held on Thursday, December 26, 2024, the last
day of the canvass period. (Sec. 65.059; 1 T.A.C. § 81.176(e)). Such notices must be delivered to provisional
voters by the presiding judge no later than the 10th day after the local canvass. This deadline is extended
to the next regular business day, which is Monday, January 6, 2025, due to the 10th day falling on a
Sunday. (Sec. 1.006).

Monday, January 13, 2025 (69th day after Election Day, 30th day after Runoff Election Day)

If a Type A municipal officer-elect fails to qualify for office within 30 days after the date of the officer’s
election, the office is considered vacant. (Sec. 22.007, Local Government Code).

February
Thursday, February 13, 2025 (61st day after Runoff Election Day)

RUNOFF NOTE - NEW LAW: HB 5180 (2023, R.S.) amended Section 1.012 of the Code, effective September
1, 2023, to provide that on the 61st day after election day, the general custodian of election records shall
make the original voted ballots available for public inspection. First day that ballot box(es) may be
unlocked and its voted ballots may be transferred to another secure container for the remainder of the
preservation period. (Sec. 66.058(b))

RUNOFF NOTE - Our office recommends that the county elections office work closely with its county
attorney and its public information division in ensuring that records have been properly redacted before
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being made publicly available. Please direct any questions about the procedures for responding to a public
information request, including the timeframes for such responses, to the Office of the Attorney General
via its Open Government Hotline, (877) OPEN TEX (673-6839). See Note 22.

NOTE - For guidance on retention of electronic voting system media, please see Tex. Sec'y of State Election
Advisory No. 2019-23.

2026-2028

Saturday, September 6, 2026 (day after 22 months after November 5, 2024 Election Day)

Contents of ballot box(es) may be destroyed IF no contest or criminal investigation has arisen (Secs. 1.013,
66.058), and IF no open records request has been filed (Tex. Att'y Gen. ORD-505 (1988)).

Note: All election records must be preserved for 22 months from election day, even when there is
no federal office on the ballot. (Sec. 66.058).

Notable Exceptions:

Permanent Records: Election results must be permanently maintained in the election register.
(Sec. 67.006).

Note: Electronic Voting Systems: See Tex. Sec'y of State Election Advisory No. 2019-23 for
preservation procedures for electronic voting systems.

Thursday, October 15, 2026 (day after 22 months after December 14, 2024 Runoff Election Day)

Contents of ballot box(es) may be destroyed IF no contest or criminal investigation has arisen (Secs. 1.013,
66.058), and IF no open records request has been filed (Tex. Att'y Gen. ORD-505 (1988)).

Note: All election records must be preserved for 22 months from election day, even when there is
no federal office on the ballot. (Sec. 66.058).

Notable Exceptions:

Permanent Records: Election results must be permanently maintained in the election register.
(Sec. 67.006).

Note: Electronic Voting Systems: See Tex. Sec'y of State Election Advisory No. 2019-23 for
preservation procedures for electronic voting systems.

Friday, November 6, 2026 (day after Two Years after November 5, 2024 Election Day)

Note: Retention of Candidate Applications: Candidate applications must be retained by the governing
body for two years after date of election. (Sec. 141.036).
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Tuesday, December 15, 2026 (day after two years after December 14, 2024 Runoff Election Day)

RUNOFF NOTE - Retention of Voter Registration List: County voter registrar must maintain copy of each
voter list prepared for each countywide election for 2 years (24 months) after election day. (Sec. 18.011).

RUNOFF NOTE - Retention of Candidate Applications: Candidate applications must be retained by the
governing body for two years after date of election. (Sec. 141.036).

Monday, November 6, 2028 (day after four years after November 5, 2024 Election Day)

Note on Retention of Voter Registration List: County voter registrar must maintain copy of each voter list
prepared for each presidential election for 4 years (48 months) after election day. (Sec. 18.011).
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TEXAS ETHICS COMMISSION

Street Address:

201 E. 14th St., 10th Floor
Austin, Texas 78701
www.ethics.state.tx.us

Mailing Address:

P.0. Box 12070, Capitol Station
Austin, Texas 78711-2070
512-463-5800

NOTICE TO LOCAL FILING AUTHORITIES

Below is a list of the forms, instructions, filing schedules, and other materials you should have in order to comply
with your responsibilities as a filing authority for campaign finance reports under Title 15 of the Texas Election
Code. All of these materials are available at www.ethics.state.tx.us on the Texas Ethics Commission’s website
under the “Resources” and “Forms/Instructions” main menu items.

If you prepare filing packets for candidates and officeholders, we recommend that packet include the items that are
marked with an asterisk (*). To determine if you have the most current items, refer to the forms and instructions
pages for local filers located on our website:

Local Candidates and Officeholders (COH)

Local Specific-Purpose Committee (SPAC)

Please do not hesitate to call if you have any difficulty accessing our forms, instructions, filing schedules, or other
filing materials, or if you have any questions about the campaign finance laws. We encourage you to refer your
campaign finance filers to the applicable guides and instructions or to our office if they have any questions about
their filing obligations.

URGENT REMINDER: It is imperative that you affix a date stamp on the first page of every campaign finance
report/document that is filed with your office. A date affixed by the filer when signing the report or a notary public
when witnessing the filer’s signature is not considered a date stamp of the filing authority. Also, encourage
individuals with reporting questions to review the form instructions guide and appropriate campaign finance guide
and to call the Ethics Commission if they still have questions.

All Political Subdivisions Must Post Campaign Finance Reports Online: Effective September 1, 2023, per HB
2626 passed by the 88th legislature, all political subdivisions are required to post on their website all campaign
finance reports filed on or after September 1, 2023. The new Internet posting requirement applies to all entities that
receive campaign finance reports, including counties, cities, school districts, hospital districts, library districts,
utility districts, water districts, etc. The campaign reports must be posted within 10 business days of receipt and
remain on the political subdivision’s website for five years after the report is first made available. The political
subdivision may redact the address (other than city, state and zip code) of any contributor before posting the report
on its website. The report that includes the full address must remain available at the political subdivision’s office.

List of Forms, Instructions, and Guides

Guide to a Local Filing Authority’s Duties under the Campaign Finance Law

* 2024 Schedule for Elections Held on Uniform Election Dates

* Campaign Finance Guides for Those Who File With Local Filing Authorities:
Candidates and Officeholders : Covers 1/1/2024-12/31/2024 | Covers 1/1/2023-12/31/2023
Political Committees: Covers 1/1/2024-12/31/2024 | Covers 1/1/2023-12/31/2023

97


https://www.ethics.state.tx.us/
https://www.ethics.state.tx.us/
https://www.ethics.state.tx.us/forms/local/localcohfrm.php
https://www.ethics.state.tx.us/forms/local/localcohfrm.php
https://www.ethics.state.tx.us/forms/local/localspacfrm.php
https://www.ethics.state.tx.us/forms/local/localspacfrm.php
https://www.ethics.state.tx.us/data/resources/guides/local_duty_guide24.pdf
https://www.ethics.state.tx.us/data/filinginfo/schedules/s24uniform.pdf
https://www.ethics.state.tx.us/data/resources/guides/coh_local_guide24.pdf
https://www.ethics.state.tx.us/data/resources/guides/coh_local_guide23.pdf
https://www.ethics.state.tx.us/data/resources/guides/pac_guide24.pdf
https://www.ethics.state.tx.us/data/resources/guides/pac_guide23.pdf

**

**

Political Advertising: What You Need to Know

Fair Campaign Practices Act

Form CFCP — Code of Fair Campaign Practices

Form CTA — Appointment of a Campaign Treasurer by a Candidate
Form CTA — Instruction Guide

Form ACTA — Amended Appointment of a Campaign Treasurer by a Candidate

Form ACTA — Instruction Guide

Form C/OH — Candidate/Officeholder Campaign Finance Report

Form C/OH — Instruction Guide: Covering 1/1/2024-12/31/2024 | Covering 1/1/2023-12/31/2023
Form STA — Appointment of a Campaign Treasurer by a Specific-Purpose Committee

Form STA — Instruction Guide

Form ASTA — Amended Appointment of a Campaign Treasurer by a Specific-Purpose Committee
Form ASTA — Instruction Guide

Form SPAC — Specific-Purpose Committee Campaign Finance Report

Form SPAC — Instruction Guide: Covering 1/1/2024-12/31/2024 | Covering 1/1/2023-12/31/2023
Form C/OH-UC — Candidate/Officeholder Report of Unexpended Contributions

Form C/OH-UC — Instruction Guide

Form COR-C/OH — Correction Affidavit for Candidate/Officeholder

Form COR-PAC — Correction Affidavit for Political Committee

Form CIS — Local Government Officer Conflicts Disclosure Statement

Form CIQ — Conflict of Interest Questionnaire
Title 15 of the Election Code

Texas Ethics Commission Rules

** As required by the Legislature, the Texas Ethics Commission adopted Forms CIS and CIQ. Please note that the
Texas Ethics Commission does NOT have jurisdiction to interpret or enforce Chapter 176 of the Government Code;
that responsibility rests with the local filing authority. Also, please note that these forms are filed with the local
filing authority and NOT with the Texas Ethics Commission.

S:\DFS_DISC\MAILOUTS\Local Filing Authorities\2024\ 2024_L ocal_Filing_Authorities.docx
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https://www.ethics.state.tx.us/data/resources/advertising/Gpol_adv.pdf
https://www.ethics.state.tx.us/data/statutes/ch258.pdf
https://www.ethics.state.tx.us/data/forms/coh/cfcp.pdf
https://www.ethics.state.tx.us/data/forms/coh/cta.pdf
https://www.ethics.state.tx.us/data/forms/coh/CTA_ins.pdf
https://www.ethics.state.tx.us/data/forms/coh/acta.pdf
https://www.ethics.state.tx.us/data/forms/coh/ACTA_ins.pdf
https://www.ethics.state.tx.us/data/forms/coh/coh-local.pdf
https://www.ethics.state.tx.us/data/forms/coh/COH_ins24.pdf
https://www.ethics.state.tx.us/data/forms/coh/COH_ins23.pdf
https://www.ethics.state.tx.us/data/forms/pacs/sta.pdf
https://www.ethics.state.tx.us/data/forms/pacs/STA_ins.pdf
https://www.ethics.state.tx.us/data/forms/pacs/asta.pdf
https://www.ethics.state.tx.us/data/forms/pacs/ASTA_ins.pdf
https://www.ethics.state.tx.us/data/forms/pacs/spac-local.pdf
https://www.ethics.state.tx.us/data/forms/pacs/SPAC_ins24.pdf
https://www.ethics.state.tx.us/data/forms/pacs/SPAC_ins23.pdf
https://www.ethics.state.tx.us/data/forms/coh/coh_uc-local.pdf
https://www.ethics.state.tx.us/data/forms/coh/COHuc_ins.pdf
https://www.ethics.state.tx.us/data/forms/coh/cor_coh.pdf
https://www.ethics.state.tx.us/data/forms/pacs/cor_pac.pdf
https://www.ethics.state.tx.us/data/forms/conflict/CIS.pdf
https://www.ethics.state.tx.us/data/forms/conflict/CIQ.pdf
https://www.ethics.state.tx.us/data/statutes/title15.pdf
https://www.ethics.state.tx.us/data/search/rules/commission/Rules.pdf

2024 UNIFORM ELECTION DATES

TEXAS ETHICS COMMISSION
2024 FILING SCHEDULE FOR REPORTS DUE IN CONNECTION WITH
ELECTIONS HELD ON UNIFORM ELECTION DATES

This is a filing schedule for reports to be filed in connection with elections held on uniform election dates in May and
November. Examples of elections held on uniform election dates are elections for school board positions and city
offices. The uniform election dates in 2024 are May 4 and November 5.

Candidates and officeholders must file semiannual reports (due on January 16, 2024, and July 15, 2024). In addition, a
candidate who has an opponent on the ballot in an election held on a uniform election date must file two pre-election
reports (unless the candidate has elected modified reporting).

The campaign treasurer of a political committee that is involved in an election held on a uniform election date must also
file pre-election reports (unless the committee is a general-purpose political committee that files monthly or a specific-
purpose political committee that files on the modified reporting schedule). This schedule sets out the due dates for pre-
election reports in connection with elections on uniform election dates. Please consult the 2024 REGULAR FILING
SCHEDULE FOR GENERAL-PURPOSE POLITICAL COMMITTEES (GPAC), COUNTY EXECUTIVE
COMMITTEES (CEC), AND SPECIFIC-PURPOSE POLITICAL COMMITTEES (SPAC) for a complete listing of
political committee deadlines.

Candidates for and officeholders in local offices regularly filled at the general election for state and county officers (the
November election in even-numbered years) should use the 2024 FILING SCHEDULE FOR CANDIDATES AND
OFFICEHOLDERS FILING WITH THE COUNTY CLERK OR ELECTIONS ADMINISTRATOR.

EXPLANATION OF THE FILING SCHEDULE CHART

COLUMN I: REPORT DUE DATE - This is the date by which the report must be filed. If the due date for a report falls
on a Saturday, Sunday, or legal holiday, the report is due on the next regular business day. This schedule shows the
extended deadline where applicable. A report transmitted to the Texas Ethics Commission over the Internet is considered
timely filed if it is transmitted by midnight, Central Time Zone, on the night of the filing deadline. For most filing
deadlines, a report filed on paper is considered timely filed if it is deposited with the U.S. Post Office or a common or
contract carrier properly addressed with postage and handling charges prepaid, or hand-delivered to the filing authority
by the filing deadline. Pre-Election Reports: A report due 30 days before an election and a report due 8 days before an
election must be received by the appropriate filing authority no later than the report due date to be considered timely
filed.

COLUMN II: TYPE OF REPORT (WHO FILES) - This column gives the report type and explains which reporting form
to use and which filers are required to file the report.

COLUMN I11: BEGINNING DATE OF PERIOD COVERED - This column sets out the beginning date of the time
period covered by the report. Use the latest one of the applicable dates. The "date of campaign treasurer appointment™ is
the beginning date only for the first report filed after filing a campaign treasurer appointment. For officeholders recently
appointed to an elective office, the beginning date for the first report will be the date the officeholder took office,
provided that he or she was not already filing as an officeholder or candidate at the time of the appointment. (NOTE: If
you are ever confused about the beginning date for a required report, remember this rule: There should never be gaps
between reporting periods and, generally, there should not be overlaps.)

COLUMN IV: ENDING DATE OF PERIOD COVERED - This column sets out the ending date of the time period
covered by the report. The report must include reportable activity occurring on the ending date.

Please consult the CAMPAIGN FINANCE GUIDE FOR CANDIDATES AND OFFICEHOLDERS WHO FILEWITH
LOCAL FILING AUTHORITIES or the CAMPAIGN FINANCE GUIDE FOR POLITICAL COMMITTEES for further
information.

2024 UNIFORM ELECTION DATES 1 29 October 2023


https://www.ethics.state.tx.us/data/filinginfo/schedules/s24gspac.pdf
https://www.ethics.state.tx.us/data/filinginfo/schedules/s24gspac.pdf
https://www.ethics.state.tx.us/data/filinginfo/schedules/s24gspac.pdf
https://www.ethics.state.tx.us/data/filinginfo/schedules/s24county.pdf
https://www.ethics.state.tx.us/data/filinginfo/schedules/s24county.pdf
https://www.ethics.state.tx.us/data/resources/guides/coh_local_guide.pdf
https://www.ethics.state.tx.us/data/resources/guides/coh_local_guide.pdf
https://www.ethics.state.tx.us/data/resources/guides/pac_guide.pdf

COLUMN IV

COLUMN | COLUMN 11 COLUMN 111
DUE DATE TYPE OF REPORT BEGINNING DATE OF E'(\')[F)'Q'SR?S‘[T)E
(WHO FILES) PERIOD COVERED COVERED
Tuesday, January semiannual July 1, 2023, or December 31, 2023

January 16, 2024

Deadline is extended
because of holiday.

[FORM C/OH] (all local
candidates and officeholders,
except for officeholders who do
not have a campaign treasurer
appointment on file and who do
not exceed $1,010 in contributions
or expenditures for the reporting
period)

[FORM GPAC] (all GPACS)
[FORM SPAC] (all SPACs)

the date of campaign
treasurer appointment, or

the day after the date the last
report ended.

Tuesday,
January 16, 2024

Deadline is extended
because of holiday.

Annual report of unexpended
contributions

[FORM C/OH-UC]

(former candidates and former
officeholders who have filed a
final report and who retained
unexpended contributions or
assets purchased with
contributions)

January 1, 2023, or

the day after the date the
final report was filed.

December 31, 2023

REPORTS DUE BEFORE THE MAY 4, 2024, UNIFORM ELECTION

Thursday,
April 4, 2024

NOTE: This report
must be received by
the appropriate filing
authority no later
than April 4, 2024.

30th day before the May 4, 2024,
uniform election

[FORM C/OH] (all local candidates
who have an opponent on the ballot
in the May 4 election and who do
not file on the modified reporting
schedule)

[FORM GPAC] (all GPACs that
are involved in the May 4 election)

[FORM SPAC] (all SPACs that do
not file on the modified reporting
schedule and that supported or
opposed an opposed candidate or a
measure in the May 4 election)

January 1, 2024, or

the date of campaign treasurer
appointment, or

the day after the date the last
report ended.

March 25, 2024

NOTE: A political committee must file pre-election reports if the committee is involved in the election during each pre-election
reporting period. A political committee must file an 8-day pre-election report if the committee filed a 30-day pre-election
report, even if there is no activity to report during the 8-day reporting period. The campaign treasurer of a political committee
may be required to file 30-day and 8-day pre-election reports in connection with elections not listed on this schedule.
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COLUMN IV

COLUMN I COLUMN 11 COLUMN 111
DUE DATE TYPE OF REPORT BEGINNING DATE OF E'(\I)EIQISR?OASE
(WHO FILES) PERIOD COVERED COVERED
Friday, 8th day before May 4, 2024, March 26, 2024, or April 24, 2024
April 26, 2024 uniform election

NOTE: This report
must be received by
the appropriate
filing authority no
later than April 26,
2024.

[FORM C/OH] (all local
candidates who have an opponent
on the ballot in the May 4 election
and who do not file on the
modified reporting schedule)

[FORM GPAC] (all GPACs that

filed a “30th Day Before Election
Report” or that are involved in the
May 4 election)

[FORM SPAC] (all SPACs that
do not file on the modified
reporting schedule and that filed a
“30th Day Before Election
Report” or that supported or
opposed an opposed candidate or a
measure in the May 4 election)

the date of campaign
treasurer appointment, or

the day after the date the last
report ended.

NOTE: Daily pre-
election reports of
contributions
accepted and direct
campaign
expenditures made
after April 24,
2024, may be
required. Please
consult the
Campaign Finance
Guide for further
information.

Monday,
July 15, 2024

July semiannual

[FORM C/OH] (all local
candidates and officeholders,
except for officeholders who do
not have a campaign treasurer
appointment on file and who do
not exceed $1,080 in contributions
or expenditures for the reporting
period)

[FORM GPAC] (all GPACs)
[FORM SPAC] (all SPACs)

January 1, 2024, or

the date of campaign
treasurer appointment, or

the day after the date the last
report ended.

June 30, 2024

NOTE: A political committee must file pre-election reports if the committee is involved in the election during each pre-
election reporting period. A political committee must file an 8-day pre-election report if the committee filed a 30-day
pre-election report, even if there is no activity to report during the 8-day reporting period. The campaign treasurer of a
political committee may be required to file 30-day and 8-day pre-election reports in connection with elections not listed on

this schedule.

2024 UNIFORM ELECTION DATES

, 101

October 2023




COLUMN I
DUE DATE

COLUMN 1

TYPE OF REPORT
(WHO FILES)

COLUMN 111

BEGINNING DATE OF

PERIOD COVERED

COLUMN IV

ENDING DATE
OF PERIOD
COVERED

REPORTS DUE BEFORE THE NOVEMB

ER 5, 2024, UNIFORM ELECTION

Monday,
October 7, 2024

Deadline is extended
because of weekend.

NOTE: This report
must be received by
the appropriate
filing authority no
later than October
7, 2024,

30th day before the November 5,
2024, uniform election

[FORM C/OH] (all local
candidates who have an opponent
on the ballot in the November 5
election and who do not file on the
modified reporting schedule)

[FORM GPAC] (all GPACSs that
are involved in the November 5
election)

[FORM SPAC] (all SPACs that
do not file on the modified
reporting schedule and that
supported or opposed an opposed
candidate or a measure in the
November 5 election)

July 1, 2024, or

the date of campaign
treasurer appointment, or

the day after the date the last
report ended.

September 26, 2024

Monday,
October 28, 2024

NOTE: This report
must be received by
the appropriate
filing authority no
later than October
28, 2024.

8th day before the November 5,
2024, uniform election

[FORM C/OH] (all local
candidates who have an opponent
on the ballot in the November 5
election and who do not file on the
modified reporting schedule)

[FORM GPAC] (all GPACs that

filed a “30th Day Before Election
Report” or that are involved in the
November 5 election)

[FORM SPAC] (all SPACs that
do not file on the modified
reporting schedule and that filed a
“30th Day Before Election
Report” or that supported or
opposed an opposed candidate or a
measure in the November 5
election)

September 27, 2024, or

the date of campaign
treasurer appointment, or

the day after the date the last
report ended.

October 26, 2024

NOTE: Daily pre-
election reports of
contributions
accepted and direct
campaign
expenditures made
after October 26,
2024, may be
required. Please
consult the
Campaign Finance
Guide for further
information.

NOTE: A political committee must file pre-election reports if the committee is involved in the election during each pre-
election reporting period. A political committee must file an 8-day pre-election report if the committee filed a 30-day
pre-election report, even if there is no activity to report during the 8-day reporting period. The campaign treasurer of a
political committee may be required to file 30-day and 8-day pre-election reports in connection with elections not listed on

this schedule.
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COLUMN IV

COLUMN I COLUMN 11 COLUMN 111
DUE DATE TYPE OF REPORT BEGINNING DATE OF E'(\')[F)'Q'SR?S‘[T)E
(WHO FILES) PERIOD COVERED COVERED
Wednesday, January semiannual July 1, 2024, or December 31, 2024

January 15, 2025

[FORM C/OH] (all local
candidates and officeholders,
except for officeholders who do
not have a campaign treasurer
appointment on file and who do
not exceed $1,080 in contributions
or expenditures for the reporting
period)

[FORM GPAC] (all GPACS)

[FORM SPAC] (all SPACs)

the date of campaign
treasurer appointment, or

the day after the date the last
report ended.

Wednesday,
January 15, 2025

Annual report of unexpended
contributions

[FORM C/OH-UC]

(former candidates and former
officeholders who have filed a
final report and who retained
unexpended contributions or
assets purchased with
contributions)

January 1, 2024, or

the day after the date the
final report was filed.

December 31, 2024

2024 UNIFORM ELECTION DATES

- 103

N:\2024\Schedules\uniform.docx

October 2023




104



First Steps for Candidates Running for School Board
Trustee

This quick-start guide for candidates is not intended to provide comprehensive information. For more
details, including information on political advertising requirements, fundraising rules, and filing
schedules, see the Texas Ethics Commission’s (TEC) website at www.ethics.state.tx.us.

1. All candidates must file a Campaign Treasurer Appointment (Form CTA)
All candidates must file Form CTA even if you do not intend to raise or spend any money. Form
CTA is required to be filed before you file an application for a place on the ballot, raise
or spend any money for your campaign, or announce your candidacy. You can find this form
and its instructions on our “Local Filers Non- Judicial Candidate/Officeholder” webpage. File
Form CTA with the school board clerk or school board secretary, as applicable.

2. Opposed Candidates: Will you accept or spend more than $1,080* for the election?
e YES:

o You do not qualify to file on the modified reporting schedule. (See “Modified
Reporting” in “Campaign Finance Guide for Candidates and Officeholders Who File
with Local Filing Authorities”.)

o You are required to file pre-election campaign finance reports using Form
C/OH if you have an opponent on the ballot. Find Form C/OH and its
instructions on our “Local Filers Non-Judicial Candidate/Officeholder”
webpage.

o Pre-election reports are due 30 days and 8 days prior to each election. To be timely
filed, pre-election reports must be received by the school board clerk or school board
secretary no later than the due date.

o You can elect to file on the modified reporting schedule by completing the Modified
Reporting Declaration on page two of Form CTA. File Form CTA with the school
board clerk or school board secretary. (See “Modified Reporting” in “Campaign
Finance Guide for Candidates and Officeholders Who File with Local Filing
Authorities”.)

o Ifyou elect to file on the modified reporting schedule, you do not have to file pre-
election campaign finance reports due 30 days and 8 days prior to the election.

e Exceed $1,080*: If you elect to file on the modified reporting schedule but later exceed
$1,080* in either contributions or expenditures, what reports you will be required to file
depends upon when you exceed $1,080*.

o If you exceed $1,080* prior to the 30th day before the election, you are required to
file pre-election campaign finance reports due 30 days and 8 days prior to an election
using Form C/OH. To be timely filed, pre-election reports must be received by the
school board clerk or school board secretary no later than the due date. Find Form C/
OH and its instructions on our “Local Filers Non-Judicial Candidate/Officeholder”
webpage.

Texas Ethics Commission 4@51 Revised 1/1/2024
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o Ifyou exceed $1,080* after the 30th day before the election, you are required to file
an Exceeded Modified Reporting Limit report using Form C/OH. To be timely filed,
this report must be filed with the school board clerk or school board secretary within
48 hours of exceeding $1,080*. Find Form C/OH and its instructions on our “Local
Filers Non-Judicial Candidate/Officeholder” webpage.

o If you exceed $1,080* prior to the 8th day before the election, you are required to
file a pre-election campaign finance report due 8 days prior to an election using
Form C/OH. To be timely filed, the pre- election report must be received by the
school board clerk or school board secretary no later than the due date. Find Form
C/OH and its instructions on our “Local Filers Non-Judicial Candidate/
Officeholder” webpage.

3. Unopposed Candidates

If you do not have an opponent whose name will appear on the ballot in the election, you are an
unopposed candidate and are not required to file pre-election campaign finance reports prior to that
election.

4. All candidates must file semiannual campaign finance reports (Form C/OH)

All candidates are required to file semiannual reports using Form C/OH even if you have no
campaign activity or were unsuccessful in the election. Semiannual reports are due on January
15th and July 15th and must be filed with the school board clerk or school board secretary. To end
your filing obligations, you must cease campaign activity and file a Final report using Form C/OH
and attaching Form C/OH-FR (Designation of Final Report). Form C/OH-FR is found on the last
page of Form C/OH. Find Form C/OH and its instructions on our “Local Filers Non- Judicial
Candidate/Officeholder” webpage. For more information, see “Ending Your Campaign” for local
filers.

5. All candidates can use the TEC’s Filing Application to prepare campaign finance reports
(Form C/OH)

You can use the TEC’s Filing Application to prepare a PDF version of your campaign finance report
(Form C/OH). Select “Local Authority” and follow the steps to set up an account and login to the
application. Once you have completed your report, print out a copy, fill in your treasurer
information, get it notarized, and file it with the school board clerk or school board secretary by the
appropriate deadline.

6. Need More Information?

See the Campaign Finance Guide for Candidates and Officeholders Who File With Local Filing
Authorities, forms, instructions, examples on how to disclose contributions and expenditures,
political advertising and fundraising guides, and other information you may find useful on our
website at www.ethics.state.tx.us under the “Resources” and “Forms/Instructions” main menu
items.

*NOTE: The $7,080 threshold is specific to transactions made in 2024.
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POLITICAL ADVERTISING
What You Need to Know

The Texas Election Code requires certain disclosures and notices on political advertising. The
law also prohibits certain types of misrepresentation in political advertising and campaign
communications. This brochure explains what you need to know to insure that your political
advertising and campaign communications comply with the law.

If you are not sure what the law requires, do the cautious thing. Use the political advertising
disclosure statement whenever you think it might be necessary, and do not use any possibly
misleading information in political advertising or a campaign communication. If you are using
political advertising or campaign communications from a prior campaign, you should check to
see if the law has changed since that campaign.

Candidates for federal office should check with the Federal Election Commission at (800) 424-
9530 for information on federal political advertising laws.

NOTICE: This guideis intended only as a general overview of the
disclosure statements that must appear on political advertising as required under
Chapter 255 of the Election Code, which is distinct from political reporting
requirements under Chapter 254 of the Election Code.

Texas Ethics Commission
P.O. Box 12070
Austin, Texas 78711-2070

(512) 463-5800
TDD (800) 735-2989

Visit us at www.ethics.state.tx.us.

Revised July 16, 2019
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REQUIRED DISCLOSURE ON POLITICAL ADVERTISING
I. What Is Political Advertising?

The disclosure statement and notice requirements discussed in this section apply to “political
advertising.” In the law, “political advertising” is a specifically defined term. Do not confuse this
special term with your own common-sense understanding of advertising.

To figure out if a communication is political advertising, you must look at what it says and where
it appears. If a communication fits in one of the categories listed in Part A (below) and if it fits in
one of the categories listed in Part B (below), it is political advertising.

Part A. What Does It Say?
1. Political advertising includes communications supporting or opposing a candidate for
nomination or election to either a public office or an office of a political party (including

county and precinct chairs).

2. Political advertising includes communications supporting or opposing an officeholder, a
political party, or a measure (a ballot proposition).

Part B. Where Does It Appear?

1. Political advertising includes communications that appear in pamphlets, circulars, fliers,
billboards or other signs, bumper stickers, or similar forms of written communication.

2. Political advertising includes communications that are published in newspapers, magazines,
or other periodicals in return for consideration.

3. Political advertising includes communications that are broadcast by radio or television in
return for consideration.

4. Political advertising includes communications that appear on an Internet website.
Il. When Is a Disclosure Statement Required?

The law provides that political advertising that contains express advocacy is required to include a
disclosure statement. The person who causes the political advertising to be published,
distributed, or broadcast is responsible for including the disclosure statement.

The law does not define the term “express advocacy.” However, the law does provide that
political advertising is deemed to contain express advocacy if it is authorized by a candidate, an
agent of a candidate, or a political committee filing campaign finance reports. Therefore, a
disclosure statement is required any time a candidate, a candidate’s agent, or a political
committee authorizes political advertising.
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The precise language of political advertising authorized by someone other than a candidate, the
candidate’s agent, or a political committee will determine if the advertising contains express
advocacy and is therefore required to include a disclosure statement. Generally, the question is
whether the communication expressly advocates the election or defeat of an identified candidate,
or expressly advocates the passage or defeat of a measure, such as a bond election. The inclusion
of words such as “vote for,” “elect,” “support,” “defeat,” “reject,” or “Smith for Senate” would
clearly constitute express advocacy, but express advocacy is not limited to communications that
use those words. Similar phrases, such as “Cast your ballot for X,” would also constitute express
advocacy. Additionally, in 2007, the United States Supreme Court held that an advertisement
included express advocacy or its functional equivalent “if the ad is susceptible to no reasonable
interpretation other than as an appeal to vote for or against a specific candidate.” FEC v. Wis.
Right to Life, Inc., 551 U.S. 449 (2007). It is a question of fact whether a particular
communication constitutes express advocacy. If you are not sure whether political advertising
contains express advocacy, do the cautious thing and include the disclosure statement. That way,
there is no need to worry about whether you have violated the law.

99 ¢

Remember: The concept of “express advocacy” is relevant in determining whether political
advertising is required to include a disclosure statement. However, the political advertising laws
governing the right-of-way notice, misrepresentation, and use of public funds by political
subdivisions will apply to political advertising regardless of whether the advertising contains
express advocacy.

I11. What Should the Disclosure Statement Say?
A disclosure statement must include the following:

1. the words “political advertising” or a recognizable abbreviation such as “pol. adv.”; and

2. the full name of one of the following: (a) the person who paid for the political advertising; (b) the
political committee authorizing the political advertising; or (c) the candidate or specific-purpose
committee supporting the candidate, if the political advertising is authorized by the candidate.

The disclosure statement must appear on the face of the political advertising or be clearly spoken
if the political advertising is audio only and does not include written text.

The advertising should not be attributed to entities such as “Committee to Elect John Doe” unless a
specific-purpose committee named “Committee to Elect John Doe” has filed a campaign treasurer
appointment with the Ethics Commission or a local filing authority.

IV. Are There Any Exceptions to the Disclosure Statement Requirement?

The following types of political advertising do not need the disclosure statement:

1. t-shirts, balloons, buttons, emery boards, hats, lapel stickers, small magnets, pencils, pens,
pins, wooden nickels, candy wrappers, and similar materials;

2. invitations or tickets to political fundraising events or to events held to establish support for a
candidate or officeholder;
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3. an envelope that is used to transmit political advertising, provided that the political
advertising in the envelope includes the disclosure statement;

4. circulars or fliers that cost in the aggregate less than $500 to publish and distribute;

5. political advertising printed on letterhead stationery, if the letterhead includes the name of
one of the following: (a) the person who paid for the advertising, (b) the political committee
authorizing the advertising, or, (c) the candidate or specific-purpose committee supporting
the candidate, if the political advertising is authorized by the candidate. (Note: There is also
an exception for holiday greeting cards sent by an officeholder, provided that the
officeholder’s name and address appear on the card or the envelope.)

6. postings or re-postings on an Internet website if the person posting or re-posting is not an
officeholder, candidate, or political committee and did not make an expenditure exceeding
$100 in a reporting period for political advertising beyond the basic cost of hardware
messaging software and bandwidth;

7. an Internet social media profile webpage of a candidate or officeholder, if the webpage
clearly and conspicuously displays the full name of the candidate or officeholder; and

8. postings or re-postings on an Internet website if the advertising is posted with a link to a
publicly viewable Internet webpage that either contains the disclosure statement or is an
Internet social media profile webpage of a candidate or officeholder that clearly and
conspicuously displays the candidate’s or officeholder’s full name.

V. What Should I Do If I Discover That My Political Advertising Does Not Contain a
Disclosure Statement?

The law prohibits a person from using, causing or permitting to be used, or continuing to use
political advertising containing express advocacy if the person knows it does not include the
disclosure statement. A person is presumed to know that the use is prohibited if the Texas Ethics
Commission notifies the person in writing that the use is prohibited. If you receive notice from
the Texas Ethics Commission that your political advertising does not comply with the law, you
should stop using it immediately.

If you learn that a political advertising sign designed to be seen from the road does not contain a
disclosure statement or contains an inaccurate disclosure statement, you should make a good
faith attempt to remove or correct those signs that have been distributed. You are not required to
attempt to recover other types of political advertising that have been distributed with a missing or
inaccurate disclosure statement.

V1. The Fair Campaign Practices Act.

The Fair Campaign Practices Act sets out basic rules of decency, honesty, and fair play to be
followed by candidates and political committees during a campaign. A candidate or political
committee may choose to subscribe to the voluntary code by signing a copy of the code and
filing it with the authority with whom the candidate or committee is required to file its campaign
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treasurer appointment. A person subscribing to the code may indicate that fact on political
advertising by including the following or a substantially similar statement:

(Name of the candidate or political committee, as appropriate) subscribes to the
Code of Fair Campaign Practices.

VII1. Special Notice to Political Subdivisions and School Districts.

You may not use public funds or resources for political advertising. Please see our “Publications
and Guides” section of our website for more information.

ROAD SIGNS
I. When Is the “Right-Of-Way” Notice Required?

All written political advertising that is meant to be seen from a road must carry a “right-of-way”
notice. It is a criminal offense to omit the “right-of-way” notice in the following circumstances:

1. if you enter into a contract or agreement to print or make written political advertising meant
to be seen from a road; or

2. if you instruct another person to place the written political advertising meant to be seen from
a road.

Il. What Should the “Right-Of-Way” Notice Say?

Section 259.001 of the Texas Election Code prescribes the exact language of the notice:
NOTICE: IT IS A VIOLATION OF STATE LAW (CHAPTERS 392 AND 393,
TRANSPORTATION CODE) TO PLACE THIS SIGN IN THE RIGHT-OF-
WAY OF A HIGHWAY.

I11. Do Yard Signs Have to Have the “Right-Of-Way” Notice?

Yes. The “right-of-way” notice requirement applies to signs meant to be seen from any road. The

notice requirement assures that a person responsible for placing signs is aware of the restriction

on placing the sign in the right-of-way of a highway.

IVV. What About Bumper Stickers?

Bumper stickers do not need the “right-of-way” notice. They do, however, need a political
advertising disclosure statement.

V. Where May | Place My Signs and How Long May Signs Be Posted?
For information about exactly where you may or may not place signs, or for information

regarding the length of time your signs may be posted, check with your city or county
government or your homeowner’s association. The Texas Ethics Commission does not have
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jurisdiction over matters involving the location of signs, and the length of time that they may be
posted.

MISREPRESENTATION
I. Are There Restrictions on the Contents of Political Advertising?

Political advertising and campaign communications may not misrepresent a person’s identity or
official title, nor may they misrepresent the true source of the advertising or communication. The
election law does not address other types of misrepresentation in political advertising or
campaign communications.

Note that the misrepresentation rules apply to both political advertising and campaign
communications. “Campaign communication” is a broader term than “political advertising.”

A “campaign communication” means ‘“a written or oral communication relating to a campaign
for nomination or election to public office or office of a political party or to a campaign on a
measure.”

Il. Misrepresentation of Office Title.

A candidate may not represent that he or she holds an office that he or she does not hold at the
time of the representation. If you are not the incumbent in the office you are seeking, you
must make it clear that you are seeking election rather than reelection by using the word
“for” to clarify that you don’t hold that office. The word “for” must be at least one-half the
type size as the name of the office and should appear immediately before the name of the office.
For example, a non-incumbent may use the following formats:

John Doe
For
Attorney General

Vote John Doe
for Attorney General

A non-incumbent may not be allowed to use the following verbiage:

Elect John Doe John Doe
Attorney General Attorney General
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I11. Misrepresentation of Identity or Source.

A person violates the law if, with intent to injure a candidate or influence the result of an
election, the person misrepresents the source of political advertising or a campaign
communication or if the person misrepresents his or her own identity or the identity of his or her
agent in political advertising or in a campaign communication. (If someone else is doing
something for you, that person is your agent.) For example, you may not take out an ad in favor
of your opponent that purports to be sponsored by a notoriously unpopular group.

IV. Use of State Seal.

Only current officeholders may use the state seal in political advertising.

V. Criminal Offenses.

Be aware that many violations of the Election Code are criminal offenses. For example,
unlawfully using public funds for political advertising can be a Class A misdemeanor. So can

misrepresenting one’s identity or office title in political advertising. For more details on these
offenses and political advertising in general, see Chapter 255 of the Election Code.
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A Short Guide to the Prohibition Against
Using School District Resources
For Political Advertising in Connection with an

Election

Revised October 13, 2017

No matter how enthusiastic you are about an election, it is important to remember that the Texas Election Code
prohibits the use of school district resources to produce or distribute political advertising in connection with an
election. Section 255.003 of the Election Code provides as follows:

(a) An officer or employee of a political subdivision may not spend or authorize the spending of public
funds for political advertising.

(b) This section does not apply to a communication that factually describes the purposes of a measure if
the communication does not advocate passage or defeat of the measure.

(c) A person who violates this section commits an offense. An offense under this section is a Class A
misdemeanor.

To understand the practical significance of this prohibition, it is useful to look at some of the specific words and
phrases used in the law. New legislation effective September 1, 2009, further clarifies that an officer or
employee of a political subdivision may not spend or authorize the spending of public funds for a communication
describing a measure if the communication contains information that:

(1) the officer or employee knows is false; and

(2) is sufficiently substantial and important as to be reasonably likely to influence a voter to vote for or
against the measure.

“Political advertising” means:

(1) a communication supporting or opposing a candidate for nomination or election to a public office or
office of a palitical party, a political party, or a public officer, that: (A) in return for consideration, is
published in a newspaper, magazine, or other periodical or is broadcast by radio or television; or (B)
appears: (i) in a pamphlet, circular, flier, billboard or other sign, bumper sticker, or similar form of written
communication; or (ii) on an Internet website; and

(2) a communication that advocates passage or defeat of a measure, and that: (A) in return for
consideration, is published in a newspaper, magazine, or other periodical or is broadcast by radio or
television; or (B) appears: (i) in a pamphlet, circular, flier, billboard or other sign, bumper sticker, or similar
form of written communication; or (ii) on an Internet website.

Newsletter of Public Officer of a Political Subdivision. The Ethics Commission adopted a rule providing
guidelines for when a newsletter of a public officer of a political subdivision is not political advertising. Texas
Ethics Commission Rule 26.2 provides as follows:

For purposes of section 255.003 of the Election Code, a newsletter of a public officer of a political
subdivision is not political advertising if:

(1) It includes no more than two pictures of a public officer per page and if the total amount of area
covered by the pictures is no more than 20 percent of the page on which the pictures appear;

(2) It includes no more than eight personally phrased references (such as the public officer's name,
“I”, “me”, “the city council member”) on a page that is 8 %2” x 11” or larger, with a reasonable
reduction in the number of such personally phrased references in pages smaller than 8 2" x 117;
and
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(3) When viewed as a whole and in the proper context:
(A) is informational rather than self-promotional;
(B) does not advocate passage or defeat of a measure; and

(C) does not support or oppose a candidate for nomination or election to a public office or
office of political party, a political party, or a public officer.

* The prohibition applies to any "officer or employee of a political subdivision." In other words, if a school
district employee makes a decision to use district resources in violation of the prohibition, the employee could
be fined by the Ethics Commission or held criminally liable. School board members, as "officers" of a school
district, are also subject to the prohibition.

* A school district board member or employee would violate the prohibition by "spending or authorizing the
spending of public funds™" for political advertising. Not only does this mean that the school district may not
purchase or authorize the purchase of new materials for use in creating political advertising, it also means that a
school district board member or employee would violate the prohibition by using existing paper and machinery
to generate, display, or distribute political advertising.

Also, it is not permissible to authorize the use of the paid time of school district employees to create or distribute
political advertising. For example, school district staff may not copy, staple, or distribute political advertising on
work time. Nor is it permissible to have school children work on political advertising during school time.

* The prohibition does not apply to "a communication that factually describes the purposes" of a measure
election. In other words, it is permissible to use district resources to produce explanatory material about what is
at stake in a measure election. However, the communication may not contain information that an officer or
employee of a political subdivision knows is false. The information must not be sufficiently substantial and
important, such that it would be reasonably likely to influence a voter to vote a certain way. Violations of the law
often occur because someone finds it irresistible to wrap up a factual explanation with a motivational slogan
such as:

GOOD SCHOOLS ARE THE FOUNDATION OF A GOOD COMMUNITY.
or
EVERY CHILD DESERVES A GOOD EDUCATION.
Another common misstep is to include "calls to action," such as:
PUT CHILDREN FIRST.
or
SHOW THAT YOU CARE ABOUT EDUCATION.

Remember: No matter how much factual information about the purposes of a bond election is in a
communication, any amount of advocacy is impermissible.

* A violation of the prohibition is a Class A misdemeanor. This means that a violation could lead to criminal
prosecution. Also, the Ethics Commission has authority to impose fines for violations of section 255.003.

Another provision of the Texas Election Code prohibits a school district board member or employee from using
or authorizing the use of an internal mail system to distribute political advertising. An internal mail system is a
system operated by a school district to deliver written documents to its board members or employees. A
violation of this prohibition could also lead to the imposition of fines by the Ethics Commission or to criminal
prosecution.

Although you may not use school district resources for political advertising, you are free to campaign for or
against a proposition on your own time and with your own resources. If you do plan to become involved in a
campaign, you should educate yourself about filing requirements and about the rules regarding disclosures on
political advertising.

Information is available from the Texas Ethics Commission by phone at (512) 463-5800 or on the commission's
web site at hffps:.//www.ethics.state.tx.us.
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Electioneering on School District Property

Please be advised that district facilities shall not be available for use by individuals
or groups for political advertising, campaign communications, or electioneering, as
those terms are used in state law. See attached Board Policy GKD (Local) and
Electioneering Administrative Regulations (This does not apply when a district facility is being
used as an official polling place).
The following nonexclusive types of electioneering, are not permitted on, in, or at District
facilities or grounds; and, not permitted at district or school-sponsored events:
e Loudspeakers;
Billboards;
Signage on vehicles that resembles billboards;
Banners;
Clothing, buttons, pins, hats, or similar campaign materials worn by employees during
working hours; and
e Flyers and literature distributed by employees during working hours.
(This does not apply to bumper stickers i.e., a small piece of paper or plastic with words
or pictures designed for sticking on the back of a motor vehicle)

In addition please be aware that school materials and equipment cannot be used under any
circumstances to prepare post, sort or distribute any materials or information expressing a
position concerning an election. This includes the use of paper, copy machines, telephones,
mailing, emails, etc.

Campaign Signs at all School Locations within the School District

As per Board Policy BBB (Legal) and Election Code Sections 61.003 and 85.036, campaign
signs are not permitted within 100 feet of any outside door through which a voter may enter the
building at a polling place. Election signage is permitted on the premises of the polling place,
but only in accordance with the District’s regulation concerning time, place and manner: AS
PER SCHOOL DISTRICT REGULATION, CAMPAIGN SIGNS MAY BE PLACED ONLY ON
OR OUTSIDE THE SCHOOL FENCE WITHOUT DAMAGING SCHOOL PROPERTY.
Campaign signs may not block the sidewalks where students or other pedestrians may be
walking nor cause an unsafe obstruction for proper visibility for motor vehicle operators in
traffic. Campaign signs may be placed on Monday, November 7, 2022, after 5:00 p.m., and
removed on Tuesday, November 8, 2020, at any time. Campaign signs must be completely
removed before 7:00 a.m. the following day (prior to the start of school). The placement of
signage and other forms of electioneering on District property is otherwise prohibited and is a
violation of Board Policy GKD (Local).

Violations of electioneering on school district property should be reported to the EPISD Chief

of Police in order to provide notice of the violation and enforce corrective action. Corrective
action of noncompliance may only be enforced by EPISD Police Department.
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Eagle Pass ISD
159901

COMMUNITY RELATIONS GKD
NONSCHOOL USE OF SCHOOL FACILITIES (LOCAL)

Scope of Use

Nonprofit Fund-
Raising

For-Profit Use

Campaign-Related
Use

The District has established a limited open forum for nonschool
use of District facilities in accordance with this policy.

The District shall provide equal access to youth groups designated
in federal law, including the Boy Scouts, as it provides to other
nonschool users of District facilities. [See Patriotic Societies in
GKD(LEGAL)]

The District shall permit nonschool use of designated District facili-
ties for educational, recreational, civic, or social activities when
these activities do not conflict with school use or with this policy.

Not all facilities shall be available for use. The Board or Superinten-
dent shall approve specific facilities available for specific nonschool
use.

Approval shall not be granted for any purpose that would damage
District property or to any group that has damaged District property.

Note: See the following policies for other information regarding fa-
cilities use:

o Use by employee professional organizations: DGA

o Use of facilities for school-sponsored and school-related ac-
tivities: FM

o Use by noncurriculum-related student groups: FNAB

o Use by District-affiliated school-support organizations: GE

The District may permit nonprofit organizations to conduct fund-
raising events on District property when these activities do not con-
flict with school use or with this policy.

The District may permit individuals and for-profit organizations to
use its facilities for financial gain when these activities do not con-
flict with school use or with this policy.

Except to the extent a District facility is used as an official polling
place, District facilities shall not be available for use by individuals
or groups for political advertising, campaign communications, or
electioneering, as those terms are used in state law.

Scheduling Requests for nonschool use of District facilities shall be considered
on a first-come, first-served basis.
Academic and extracurricular activities sponsored by the District
shall always have priority when any use is scheduled. [See FM]
The Superintendent or designee shall have authority to cancel a
DATE ISSUED: 5/21/2019 10f3
LDU 2019.01

GKD(LOCAL)-X
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An Official Administrative Regulation
Applicable to All District Employees Regarding Electioneering

This regulation may not be interpreted as a limitation on any District Board policy or any other
administrative policy or regulation.

DEFINITIONS:

1.

“Electioneering,” for purposes of this regulation, includes any publication, distribution,
displaying, or broadcasting of material or statements containing or implying express
advocacy for or against any candidate for office, measure, or political party on District
real property or during the employee’s work hours or during and/or for any District or
school-sponsored event on or off District real property.

2. ““Political advertising” is one form of electioneering as defined in this regulation and
includes the activities described in Board Policy BBBD (Legal). If an activity
described in the Board policy is not included in the definition of political advertising in
the policy or the Texas Election Code or Texas Administrative Code, but is included in
the definition of electioneering in this regulation, this regulation shall apply.

3. “District resource” includes:

e District-owned real or personal property;
e Leased or rented real or personal property; and
e Property voluntarily and temporarily provided for use by the District or any
school campus or department on or off District real property.
PROHIBITIONS:
1. No School District funds (federal, state, or local) and no other District resource of any

kind may be used for electioneering as herein defined, unless otherwise permitted by
law in spite of this regulation or unless prior written approval has been received from
the Superintendent or designee.

Unless otherwise permitted by law in spite of this regulation or unless prior written
approval has been received from the Superintendent or designee, personal property of
the District, including, but not limited to, school materials and equipment may not be
used to prepare, post, sort, or distribute materials or information defined as electioneer-
ing under this regulation, including, but not limited to, the use of paper, copy
machines, telephones, mail-outs, e-mail, etc.

This regulation does not prohibit the distribution, display, or broadcast of purely factual
information that does not advocate for or against a candidate, measure, or political party.
However, in no event may an employee distribute, display, or broadcast such information in
the name of the District, school, or department, Board of Trustees, or administration, or imply
support in their names, without prior written approval of the Superintendent or designee.

Page 1 of 2
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This regulation may not be interpreted to otherwise authorize an employee to misuse official
information as prohibited by Section 39.06 of the Texas Penal Code or counteract the
prohibitions set out in Chapters 255 through 259 of the Texas Election Code.

Every employee is responsible for being aware of these statutory prohibitions. A copy of
these laws will be made available upon written request to the office of the Deputy
Superintendent for Business & Finance.

OTHER PROHIBITIONS:

Except to the extent a District facility is used as an official polling place, District facilities shall
not be available for use by individuals or groups for political advertising, campaign
communications, or electioneering, as those terms are used in state law. See Board Policy
GKD (Local).

The following nonexclusive types of electioneering, with the exception of bumper stickers (i.e.,
a small piece of paper or plastic with words or pictures designed for sticking on the back of a
motor vehicle), are not permitted on, in, or at District facilities or grounds; and, whether or not
on District property, are not permitted at District or school-sponsored events:

Loudspeakers;

Billboards;

Signage on vehicles that resembles billboards;

Banners;

Clothing, buttons, pins, hats, or similar campaign materials worn by employees during
working hours; and

e Flyers and literature distributed by employees during working hours.

Employees may not take any action that would violate electioneering prohibitions described in
the Administrative Regulation, but shall report any type of perceived electioneering violation
to the campus principal/department administrator as applicable. The campus
principal/department administrator shall immediately report alleged electioneering violation(s)
to the Deputy Superintendent for Business and Finance for appropriate action.

Employees who violate this regulation are subject to disciplinary action, including termination
of employment as appropriate.

Page 2 of 2
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TEXAS ETHICS COMMISSION

CAMPAIGN FINANCE GUIDE FOR CANDIDATES
AND OFFICEHOLDERS WHO FILE WITH
LOCAL FILING AUTHORITIES

This guide is for candidates for and officeholders in the following positions:

county offices;

precinct offices;

single-county district offices;

city offices; and

offices of other political subdivisions such as school districts

This guide applies to candidates for and officeholders of justice of the peace. This guide does not apply
to candidates for and judges of statutory county courts, statutory probate courts, or district courts. For
those candidates and officeholders, the Ethics Commission makes available a CAMPAIGN FINANCE GUIDE
FOR JUDICIAL CANDIDATES AND OFFICEHOLDERS.

The Ethics Commission also makes available a CAMPAIGN FINANCE GUIDE FOR CANDIDATES AND
OFFICEHOLDERS WHO FILE WITH THE ETHICS COMMISSION, a CAMPAIGN FINANCE GUIDE FOR
PoLITICAL COMMITTEES, and a CAMPAIGN FINANCE GUIDE FOR POLITICAL PARTIES.

Revised January 1, 2024

Texas Ethics Commission, P.O. Box 12070, Austin, Texas 78711

www.ethics.state.tx.us
(512) 463-5800 + TDD (800) 735-2989
Promoting Public Confidence in Government
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INTRODUCTION

This guide is a summary of reporting requirements and other regulations set out in Title 15 of the
Texas Election Code (Chs. 251-259) and in the rules adopted by the Texas Ethics Commission.
This guide applies to candidates for and officeholders in most local offices in Texas.

This guide does not apply to candidates for or officeholders of statewide elective offices, the
State Legislature, seats on the State Board of Education, or multi-county district offices. Nor
does it apply to candidates for or judges of statutory county courts, statutory probate courts, or
district courts.

IMPORTANT UPDATES

As directed by section 571.064 of the Texas Government Code, the Commission is required to
annually adjust certain reporting thresholds upward to the nearest multiple of $10 in accordance
with the percentage increase for the previous year in the Consumer Price Index for Urban
Consumers published by the Bureau of Labor Statistics of the United States Department of
Labor.

These changes will be made effective January 1% of each calendar year; the affected numbers and
corresponding new thresholds are located in 1 T.A.C. 818.31, which can be found here:
https://www.ethics.state.tx.us/rules/. The higher itemization thresholds will be reflected on the
paper forms and in these instructions, as applicable.

Verify that you are using the correct thresholds and forms that apply to your filing. For example,
if you are filing a campaign finance report or lobby activities report that is due in January of
2021, you must use the forms and instructions that are applicable to the period ending December
31, 2020.

OFFICEHOLDERS

Officeholders as well as candidates are subject to regulation under Title 15. An officeholder who
has a campaign treasurer appointment on file with a filing authority is a “candidate” for purposes
of Title 15 and is subject to all the regulations applicable to candidates. An officeholder who
does not have a campaign treasurer appointment on file is subject only to the regulations
applicable to officeholders.

Most of the requirements discussed in this guide apply to both candidates (individuals who have
a campaign treasurer appointment on file) and to officeholders who do not have a campaign
treasurer appointment on file. The guide will indicate whether a particular requirement applies
to individuals who have campaign treasurer appointments on file, to officeholders who do not
have campaign treasurer appointments on file, or to both.

JUDICIAL CANDIDATES AND OFFICEHOLDERS

Candidates for and officeholders in most judicial offices are subject to various restrictions that do
not apply to other candidates and officeholders. Those candidates and officeholders should
review the CAMPAIGN FINANCE GUIDE FOR JUDICIAL CANDIDATES AND OFFICEHOLDERS and the
PoLITICAL ADVERTISING GUIDE which are available on the commission’s website.

Texas Ethics Commission Page 1 Revised 1/1/2024
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Nonjudicial Officeholder Seeking Judicial Office. Pursuant to Op. Tex. Ethics Comm’n No.
465 (2005), a nonjudicial officeholder who becomes a judicial candidate is required to file two
campaign finance reports, one reporting nonjudicial activity and the other reporting judicial
activity. Alternatively, a nonjudicial officeholder who becomes a judicial candidate may select
to file a single report that includes both candidate and officeholder activity if the activity is
clearly and properly reported. See the CAMPAIGN FINANCE GUIDE FOR JUDICIAL CANDIDATES
AND OFFICEHOLDERS for more information.

FEDERAL OFFICES

This guide does not apply to candidates for federal offices. Candidates for federal offices should
contact the Federal Election Commission. The FEC’s toll-free number is (800) 424-9530.

FILING AUTHORITIES

Title 15 requires candidates and officeholders to file various documents and reports with the
appropriate filing authority.

The filing authority for a local candidate or officeholder depends on the nature of the office
sought or held.

County Clerk. The county clerk (or the county elections administrator if the county has an
elections administrator, or tax assessor-collector if the county’s commissioners court has
transferred the filing authority function to the tax assessor-collector and the county clerk
and tax assessor-collector have agreed to the transfer) is the appropriate filing authority for
a candidate for:

e acounty office;
e a precinct office;
e adistrict office (except for multi-county district offices); and

e an office of a political subdivision other than a county if the political subdivision is
within the boundaries of a single county and if the governing body of the political
subdivision has not been formed.

Other local filing authority. If a candidate is seeking an office of a political subdivision
other than a county, the appropriate filing authority is the clerk or secretary of the
governing body of the political subdivision. If the political subdivision has no clerk or
secretary, the appropriate filing authority is the governing body’s presiding officer.

Texas Ethics Commission. The Texas Ethics Commission is the appropriate filing
authority for candidates for:

e Multi-county district offices. (Reminder: This guide does not apply to multi-
county district offices.)

Texas Ethics Commission Page 2 Revised 1/1/2024
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e An office of a political subdivision other than a county if the political subdivision
includes areas in more than one county and if the governing body of the political
subdivision has not been formed.

POLITICAL COMMITTEES (PACS)

Often a candidate or officeholder chooses to establish a specific-purpose political committee. A
political committee is subject to separate filing requirements. Establishing a specific-purpose
political committee does not relieve a candidate or officeholder of the obligation to file as an
individual. For more information about political committees, see the Ethics Commission’s
CAMPAIGN FINANCE GUIDE FOR PoLITICAL COMMITTEES.

FINANCIAL DISCLOSURE STATEMENTS

Some local candidates and officeholders are required to file an annual personal financial
statement in accordance with Government Code Chapter 572 or Local Government Code
Chapter 159. This statement is not a campaign finance document, and is not addressed in this
guide.

FEDERAL INCOME TAX

This pamphlet does not address the federal tax implications of campaign finance. Questions
regarding federal tax law should be directed to the Internal Revenue Service.

TEXAS ETHICS COMMISSION

If you have a question about how Title 15 applies to you, you may call the Ethics Commission
for assistance or you may request a written advisory opinion.

The Ethics Commission has authority to impose fines for violations of Title 15. If you have
evidence that a person has violated Title 15, you may file a sworn complaint with the Ethics
Commission.

The Ethics Commission’s mailing address is P.O. Box 12070, Austin, Texas 78711. The phone
number is (512) 463-5800. The Ethics Commission maintains a website at www.ethics.state.tx.us.

APPOINTING A CAMPAIGN TREASURER

If you plan to run for a public office in Texas (except for a federal office), you must file an
APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (FORM CTA) with the proper filing
authority before you become a candidate, even if you do not intend to accept campaign
contributions or make campaign expenditures. A “candidate” is a person who knowingly and
willingly takes affirmative action for the purpose of gaining nomination or election to public
office or for the purpose of satisfying financial obligations incurred by the person in connection
with the campaign for nomination or election. Examples of affirmative action include:

(A) the filing of a campaign treasurer appointment, except that the filing does not
constitute candidacy or an announcement of candidacy for purposes of the
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automatic resignation provisions of Article XVI, Section 65, or Article XI, Section
11, of the Texas Constitution;

(B) the filing of an application for a place on the ballot;
(C) the filing of an application for nomination by convention;

(D) the filing of a declaration of intent to become an independent candidate or a
declaration of write-in candidacy;

(E) the making of a public announcement of a definite intent to run for public office in
a particular election, regardless of whether the specific office is mentioned in the
announcement;

(F) before a public announcement of intent, the making of a statement of definite intent
to run for public office and the soliciting of support by letter or other mode of
communication;

(G) the soliciting or accepting of a campaign contribution or the making of a campaign
expenditure; and

(H) the seeking of the nomination of an executive committee of a political party to fill a
vacancy.

NO CAMPAIGN CONTRIBUTIONS OR EXPENDITURES WITHOUT TREASURER
APPOINTMENT ON FILE

Additionally, the law provides that you must file a campaign treasurer appointment form with the
proper filing authority before you may accept a campaign contribution or make or authorize a
campaign expenditure, including an expenditure from your personal funds. A filing fee paid to a
filing authority to qualify for a place on a ballot is a campaign expenditure that may not be made
before filing a campaign treasurer appointment form with the proper filing authority.

APPOINTING TREASURER TRIGGERS REPORTING DUTIES

After a candidate has filed a form appointing a campaign treasurer, the candidate is responsible
for filing periodic reports of contributions and expenditures. Filing reports is the responsibility
of the candidate, not the campaign treasurer. Even if a candidate loses an election, he or she
must continue filing reports until he or she files a final report. See “Ending Filing Obligations”
in this guide. (An officeholder who files a final report, and thereby terminates his or her
campaign treasurer appointment, may still be required to file semiannual reports of contributions
and expenditures as an officeholder.)

QUALIFICATIONS OF CAMPAIGN TREASURER

A person is ineligible for appointment as a campaign treasurer if the person is the campaign
treasurer of a political committee that has outstanding filing obligations (including outstanding
penalties). This prohibition does not apply if the committee in connection with which the
ineligibility arose has not accepted more than $5,000 in political contributions or made more
than $5,000 in political expenditures in any semiannual reporting period. A person who violates

Texas Ethics Commission Page 4 Revised 1/1/2024
127



Campaign Finance Guide for Candidates and Officeholders
Who File with Local Filing Authorities

this prohibition is liable for a civil penalty not to exceed three times the amount of political
contributions accepted or political expenditures made in violation of this provision.

DUTIES OF CAMPAIGN TREASURER

A candidate’s campaign treasurer has no legal duties. (Note: The campaign treasurer of a
political committee is legally responsible for filing reports.)

EFFECTIVE DATE OF APPOINTMENT

A campaign treasurer appointment is effective when filed. A hand-delivered appointment takes
effect on the date of delivery. A mailed appointment takes effect on the date of the postmark.

CODE OF FAIR CAMPAIGN PRACTICES

A filing authority should provide to each individual who files a campaign treasurer appointment
a form containing a Code of Fair Campaign Practices. A candidate may pledge to conduct his or
her campaign in accordance with the principles and practices set out in the Code by signing the
form and filing it with the appropriate filing authority.

APPOINTMENT BY OFFICEHOLDER

If an officeholder files an appointment of campaign treasurer after a period in which he or she
did not have a campaign treasurer appointment on file, the officeholder may have to file a report
of contributions and expenditures no later than 15 days after filing the appointment of campaign
treasurer. See “15th Day After Appointment of Campaign Treasurer by Officeholder” in this
guide. An officeholder who changes a campaign treasurer is not required to file this report.

Note: An officeholder who has a campaign treasurer appointment on file is a candidate for
purposes of Title 15.

FILING FOR A PLACE ON THE BALLOT

Filing a campaign treasurer appointment and filing for a place on the ballot are two completely
separate actions. The Secretary of State can provide information about filing for a place on the
ballot. Call the Secretary of State at (512) 463-5650 or toll-free at (800) 252-8683.

CHANGING TREASURERS

A candidate may change campaign treasurers at any time by filing an amended appointment of
campaign treasurer (FOrRM ACTA). Filing an appointment of a new treasurer automatically
terminates the appointment of the old treasurer.

TRANSFERRING TO A DIFFERENT FILING AUTHORITY

If a candidate has a campaign treasurer appointment on file with one filing authority and wishes
to accept campaign contributions or make campaign expenditures in connection with a candidacy
for an office that would require reporting to a different filing authority, the candidate must file a
new campaign treasurer appointment and a copy of the old campaign treasurer appointment
(certified by original authority) with the second filing authority. The candidate should also
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provide written notice to the original filing authority that future reports will be filed with another
authority. In general, funds accepted in connection with one office may be used in connection
with a campaign for a different office, as long as neither of the offices is a judicial office.

TERMINATING A CAMPAIGN TREASURER APPOINTMENT

A candidate may terminate a campaign treasurer appointment by filing an amended appointment
of campaign treasurer or by filing a final report.

A campaign treasurer may terminate his or her own appointment by notifying both the candidate
and the filing authority in writing. The termination is effective on the date the candidate receives
the notice or on the date the filing authority receives the notice, whichever is later.

DECIDING NOT TO RUN

A campaign treasurer appointment does not simply expire. An individual who has a campaign
treasurer appointment on file must file reports of contributions and expenditures until he or she
files a final report with the filing authority. See “Ending Filing Obligations” in this guide.

THINGS TO REMEMBER

e If you plan to run for a public office in Texas (except for a federal office), you must file
an APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (FORM CTA) with the
proper filing authority before you become a candidate, even if you do not intend to
accept campaign contributions or make campaign expenditures.

e A person may not accept a campaign contribution or make a campaign expenditure
unless the person has a campaign treasurer appointment on file with the proper filing
authority.

e Once a person files a form appointing a campaign treasurer, the person is a candidate
for disclosure filing purposes and is responsible for filing periodic reports of
contributions and expenditures with the proper filing authority until the person files a
“final report.”

e The candidate, not the campaign treasurer, is responsible for filing periodic reports of
contributions and expenditures.

e Filing a campaign treasurer appointment does not automatically “sign you up” for a
place on the ballot. The Secretary of State can provide information about getting on the
ballot. Call (512) 463-5650 or (800) 252-8683.
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POLITICAL CONTRIBUTIONS AND EXPENDITURES

Title 15 regulates political contributions and political expenditures. There are two types of
political contributions: campaign contributions and officeholder contributions. Similarly, there
are two kinds of political expenditures: campaign expenditures and officeholder expenditures.

CAMPAIGN CONTRIBUTIONS

A person makes a campaign contribution to a candidate if the person provides or promises
something of value with the intent that it be used in connection with a campaign. A contribution
of goods or services is an “in-kind” campaign contribution. A loan is considered to be a
contribution unless it is from an incorporated financial institution that has been in business for
more than a year. Candidates must report all loans made for campaign purposes, including loans
that are not “contributions.”

e Donations to a candidate at a fund-raiser are campaign contributions.
e The provision of office space to a candidate is an “in-kind” campaign contribution.
e A promise to give a candidate money is a campaign contribution.

e An item donated to be auctioned at a fund-raiser is an “in-kind” campaign contribution.
The purchase of the item at the auction is also a contribution.

e A campaign volunteer is making a contribution in the form of personal services.
(Contributions of personal services are sometimes not required to be reported. See
“Contributions of Personal Services” in this guide.)

Note: An individual may not accept a campaign contribution without an appointment of
campaign treasurer on file with the proper filing authority.

CAMPAIGN EXPENDITURES

A campaign expenditure is a payment or an agreement to make a payment in connection with a
campaign for an elective office.

e Paying a filing fee in connection with an application for a place on a ballot is a
campaign expenditure.

e Purchasing stationery for fund-raising letters is a campaign expenditure.
e Renting a field to hold a campaign rally is a campaign expenditure.

e Paying people to put up yard signs in connection with an election is a campaign
expenditure.

Note: An individual may not make a campaign expenditure unless he or she has a campaign
treasurer appointment on file with the proper filing authority.
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OFFICEHOLDER CONTRIBUTIONS

The provision of or a promise to provide goods or services to an officeholder that is intended to
defray expenses in connection with an officeholder’s duties or activities is an officeholder
contribution if the expenses are not reimbursable with public money. A contribution of goods or
services is an “in-kind” officeholder contribution.

A loan from an incorporated financial institution that has been in business for more than a year is
not considered a contribution, but an officeholder must report any such loans made for
officeholder purposes.

An officeholder is not required to have a campaign treasurer appointment on file to accept
officeholder contributions. An officeholder who does not have a campaign treasurer on file may
not accept campaign contributions.

OFFICEHOLDER EXPENDITURES

A payment or agreement to pay certain expenses in connection with an officeholder’s duties or
activities is an officeholder expenditure if the expenses are not reimbursable with public money.

An officeholder is not required to have a campaign treasurer appointment on file to make
officeholder expenditures. An officeholder who does not have a campaign treasurer on file may
not make campaign expenditures.

CAMPAIGN EXPENDITURES BY OFFICEHOLDER

An officeholder who has a campaign treasurer appointment on file may accept both campaign
contributions and officeholder contributions and make both campaign expenditures and
officeholder expenditures. On a report, there is no need for an officeholder who is a candidate to
distinguish between campaign contributions and officeholder contributions or between campaign
expenditures and officeholder expenditures. Both campaign contributions and officeholder
contributions are reported as “political contributions” and both campaign expenditures and
officeholder expenditures are reported as “political expenditures.”

An officeholder who does not have a campaign treasurer on file may accept officeholder
contributions and make officeholder expenditures but may not accept campaign contributions or
make campaign expenditures.

PERMISSIBLE USE OF POLITICAL CONTRIBUTIONS

An officeholder may use officeholder contributions for campaign purposes if the officeholder has
an appointment of campaign treasurer on file. Candidates and officeholders may not convert
political contributions to personal use. See “Campaign Finance Restrictions” in this guide.

USE OF POLITICAL FUNDS TO RENT OR PURCHASE REAL PROPERTY

A candidate or officeholder is prohibited from using political funds to purchase real property or
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to pay the interest on or principal of a note for the purchase of real property.

A candidate or officeholder may not knowingly make or authorize a payment from political
funds for the rental or purchase of real property from: (1) a person related to the candidate or
officeholder within the second degree of consanguinity or affinity as determined under Chapter
573, Government Code; or (2) a business in which the candidate or officeholder (or a person
related to the candidate or officeholder within the second degree of consanguinity or affinity) has
a participating interest of more than 10 percent, holds a position on the governing body, or serves
as an officer. Tex. Elec. Code § 253.038 (a-1). This restriction applies to a payment made from
political funds on or after September 1, 2007, without regard to whether the payment was made
under a lease or other agreement entered into before that date.

ACCEPTING CONTRIBUTIONS

A candidate or officeholder must report contributions that he or she has accepted. Receipt is
different from acceptance. A decision to accept a contribution must be made by the end of the
reporting period during which the contribution is received.

Failure to make a determination about acceptance or refusal. If a candidate or officeholder
fails to make a timely determination to accept or refuse a contribution by the deadline, the
contribution is considered to have been accepted.

Returning refused contributions. If a candidate or officeholder receives a political
contribution but does not accept it, he or she must return the contribution not later than the 30th
day after the end of the reporting period in which the contribution was received. Otherwise, the
contribution is considered to have been accepted.

REIMBURSEMENT FOR POLITICAL EXPENDITURES FROM PERSONAL FUNDS

If a candidate or officeholder makes political expend